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ORDINANCE NO.

AN ORDINANCE AMENDING ARTICLE 1369.15 OF THE PLANNING AND ZONING
CODE AS IT RELATES TO SIGN PERMITS.

The Morgantown City Council hereby ordains that Article 1369.15 “Sign Permits”
of the City’s Planning and Zoning Code is amended as follows (deleted matter
struck through; new matter underlined):

1369.15 SIGN PERMITS

(A) Permits Required for Sign. Sign permits are required prior to the erection of any sign,
as provided in Table 1369.06.01. In addition to sign permits, building permits and
floodplain permits may also be required prior to issuance of a sign permit.

(B)

(©)

Application Reguirements.

(1)

()

(3)

An application for a sign permit may be filed only by the owner of the property on
which the sign is to be erected, or by an agent, lessee, or contract purchaser
specifically authorized by the owner to file such application. In addition, a
Building Permit shall be required prior to the erection of any sign.

An application for a sign permit shall be filed with the Planning Department on a
form prescribed by the Department, along with the fee as prescribed by the City
Council.

The Planning Department shall determine whether the application is complete. If
the Department determines that the application is not complete, then it shall
notify the applicant of any deficiencies and shall take no further steps to process
the application until the applicant remedies the deficiencies.

Approval Procedure.

(1)

(2)

For all signs in the B-4 districts requiring a permit and that are larger than 6
square feet, apprevalfrom consultation with the Planring-Cemmissien Downtown
Design Review Committee shall be necessary. All smaller signs shall be
approved following the procedure set forth below, in subsection (C)(2).

Signs identified on Table 1369.06.01 as requiring a permit shall be erected,
installed or created only in accordance with a duly issued and valid sign permit
from the Planning Director. Such permit shall be issued only in accordance with
the following requirements and procedures:

(a) An application for construction, creation or installation of a new sign or for
modification of an existing sign shall be accompanied by detailed drawing
to show the dimensions, design, structure, and location of each particular
sign. One application and permit may include multiple signs on the same
site.

(b) No permit shall be issued for any new sign on any parcel of land upon
which is situated an illegal sign. Examples of illegal signs include those that
were erected or modified without a sign permit, or those that were not
removed from the premises upon cessation of the business or enterprise
that the sign is related to.
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(D)

(E)

(F)

(e) Within five working days of receiving an application for a sign permit, the
Planning Director shall review it for completeness. If the Planning Director
finds that it is complete, the application shall then be processed. If the
Planning Director finds that it is incomplete, the Planning Director shall
inform the applicant of the specific ways in which the application is
deficient.

(iy  Within 20 working days of submission of a complete application for a
sign permit, the Planning Director shall either:

(i) Issue the sign permit, if the sign conforms in every respect with the
requirements of this Ordinance; or

(iiiy Deny the sign permit if the sign fails in any respect to conform with the
requirements of this Ordinance. In case of a rejection, the Planning
Director shall specify the sections of this Ordinance with which the
sign is inconsistent.

Lapse of Sign Permit. A sign permit shall lapse automatically if the business license
for the premises lapses, is revoked or not renewed. A sign permit shall also lapse if the
business is discontinued for a period of 90 days or more.

Permits for Temporary Signs. Temporary signs on private property shall be allowed
only in accordance with the provisions of Section 1368.07 and only upon the issuance
of a Temporary Sign Permit, which shall be subject to the following terms:

(1) A temporary sign permit shall allow the use of a temporary sign for a specified
30-day period.

(2) Only one temporary sign permit shall be issued to the same business license
holder on the same site for the same business.

Removal of Signs upon Discontinuation of Use. Whenever the use of a building or
premises by a specified business or other establishment is discontinued by the owner
or occupant for a period of 90 days, the sign permits for all signs pertaining to that
business or establishment that were installed by the occupant or owner shall deemed
to have lapsed, and the signs shall be removed, as well as all signs which do not
conform to the standards of this Ordinance.

This ordinance shall be effective upon date of adoption.

FIRST READING!

Mayor
ADOPTED:
FILED:
RECORDED: City Clerk
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