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S T A F F  R E P O R T  

CASE NO: CU16-03 / CMA Church / 325 Elmhurst Street 

REQUEST and LOCATION: 

Request for conditional use approval by Lisa Mardis of Project Management Services, on 
behalf of Christian & Missionary Alliance (CMA) Church, for “Church or Place of Worship” 
use at 325 Elmhurst Street.  

TAX MAP NUMBER(s) and ZONING DESCRIPTION: 

Tax Map 10, Parcel 39; R-1, Single Family Residential District. 

SURROUNDING ZONING: 

R-1, Single Family Residential District  

BACKGROUND and ANALYSIS: 

The petitioner owns 313, 317 and 325 Elmhurst Street located across from CMA Church.  
Addendum A of this report illustrates the location of the subject development site. 

313 and 317 Elmhurst Street have been used for religious “Administrative Office” and 
meeting space facilities customary accessory to the “Church or Place of Worship” of CMA 
Church.  According to the petitioner, the condition of the foundation of 313 Elmhurst Street 
is such that a decision has been made to raze and remove the structure and utilize the 
parcel as greenspace.  Additionally, the religious facility programming space within 313 
Elmhurst Street cannot be relocated to 317 Elmhurst Street given limited space. 

325 Elmhurst Street has been used as to a “Caretaker’s Residence” or “Parsonage” 
customary accessory to the “Church or Place of Worship” of CMA Church.  The petitioner 
seeks to relocate the religious administrative office and meeting space facilities of 313 
Elmhurst Street to 325 Elmhurst Street.  It is the opinion of the Planning Division that the 
proposed relocation is a change in intended occupancy or land use type of the single-
family structure at 325 Elmhurst Street from a “Caretaker’s Residence”/”Parsonage” use 
customary accessory to the “Church or Place of Worship” use of CMA Church to an 
“Administrative Office” use customary accessory to the “Church or Place of Worship” use 
of CMA Church. 

Table 1331.05.01 “Permitted Land Uses” provides that “Church or Place of Worship” uses 
require conditional use approval in the R-1 District. 

Due to the change in occupancy of 325 Elmhurst Street from residential to non-residential; 
the proximity of a bona fide “Church or Place of Worship” of CMA Church to 325 Elmhurst 
Street; and, the fact Parcel 39 of Tax Map 10 is owned by the same religious organization, 
it is the opinion of the Planning Division that requiring conditional use approval for a 
“Church or Place of Worship” for customary accessory religious administrative office and 
meeting space facilities at 325 Elmhurst Street would be in keeping with the definition of 
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“Church or Place of Worship” provided in Section 1329, the permitted land use provisions 
of Table 1331.05.01, and related supplemental regulation provisions of Section 
1331.06(12). 

According to the petitioner, no physical changes or additions to the footprint of 325 
Elmhurst Street are proposed.  The petitioner anticipates a maximum of three (3) to four 
(4) people will be present at 325 Elmhurst Street at different intervals. 

There is sufficient existing on-site parking at 325 Elmhurst Street as provided under Table 
1365.04.01 for “Administrative Office” uses as adjusted under Section 1365.02(D) 

STAFF RECOMMENDATION: 

It is the duty of the Board of Zoning Appeals to determine whether the proposed requests 
meet the standard criteria for a conditional use, by reaching a positive determination for 
each of the “Findings of Fact” submitted by the petitioner.  If the Board disagrees with the 
petitioner’s “Findings of Fact” and determines the proposed request does not meet the 
standard criteria for a conditional use, then the Board must state findings of fact and 
conclusions of law on which it bases its decision to deny the subject petition. [See WV State 
Code 8A-8-11(e)]. 

Addendum B of this report Staff recommended revisions to the petitioner’s responses to 
the Findings of Fact portion of the variance application (deleted matter struck through; 
new matter underlined). 

Staff recommends that the conditional “Church or Place of Worship” use be approved as 
requested, per the findings of facts provided in Addendum B, with the following conditions: 

1. That the conditional use approval granted herein is specific to Parcel 39 of Tax 
Map 10. 

2. That the conditional use approval granted herein shall be limited to religious 
administrative office and meeting programming space facilities affiliated with 
Christian & Missionary Alliance Church and shall not include medical clinic, 
homeless shelter, rehabilitation center, or similar facilities. 

3. That conditional use approval granted herein may not result in a change to the 
residential character of the existing single-family structure, including additional 
parking, without prior approval by the Board of Zoning Appeals nor may the 
conditional use granted herein detract from the residential character of the 
immediate neighborhood. 

4. That the conditional use approval granted herein is specific to Christian & 
Missionary Alliance Church and may not be transferred. 

Attachments:  Application and accompanying exhibits.  
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STAFF REPORT ADDENDUM B 

CU16-03 / CMA Church / 325 Elmhurst Street 
 

Staff recommends the following revisions to the petitioner’s Findings of Fact responses (deleted 
matter struck through; new matter underlined). 

Case No. CU16-03 Church or Place of Worship 

Finding of Fact No. 1 – Congestion in the streets is not increased, in that: 

There will not be changes to the footprint or square footage of the structure. The existing 

structure at 325 Elmhurst Street currently contains related activities religious facility uses 

customary accessory to the “Church or Place of Worship” use for the of CMA Church.  As 

indicated in the attached pictures submitted by the petitioner, there is a two car parking garage 

and room for approximately four vehicles on site. The parking requirement for this use is four 

spaces including one handicap accessible space which will be designated in the attached 

garage. The subject site is located directly across the street from the CMA Church which 

contains more than adequate parking spaces available daily. Even though there is with on-

street parking available, employees will either may utilize the garage or the surface parking lot 

at the church.  The razing and removal of 313 Elmhurst Street will, although insignificant, reduce 

trips generated by CMA Church’s customary accessory religious facilities located on the 

opposite side of Elmhurst Street from the principle “Church or Place of Worship” use of CMA 

Church.  Although Additionally, there are convenient linkages to alternate modes of transport 

that reduces auto dependency and mitigates traffic congestion, the residential feel of the home 

will not change as there will only be a small number of people present at one time. 

Finding of Fact No. 2 – Safety from fire, panic, and other danger is not jeopardized, in that: 

The subject site will remain accessible to emergency responders. The building will be required 

to meet all applicable life and safety standards within the Fire and Building Codes. The applicant 

has spoken to both departments concerning requirements for each. The office site parking will 

be located in the current church parking lot that contains more than adequate spaces daily. 

Employees and guest will be discouraged from using the on-street parking spaces.   

Finding of Fact No. 3 – Provision of adequate light and air is not disturbed, in that: 

There will not be changes to the footprint or square footage of the current structure. No 

additional structures will be added. There is currently on-site parking available, including a two 

stall garage and surface parking. There is also off-site parking located in the CMA Church 

parking lot. In addition, there is currently on street parking available.   

Finding of Fact No. 4 – Overcrowding of land does not result, in that: 

The current structure conforms to or falls under the maximum building height standard in the 

R-1 District and is appears to be approximately 28% of the by-right maximum lot coverage. The 

mature landscape and fence also create a nice barrier from other adjoining residentially zoned 

properties. As evidenced in the attached pictures, there are o On-site parking spaces are 
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available, including a two car garage.  The Additional off-site parking will can be located in the 

CMA Church parking lot which contains an abundant amount of parking spaces.   

Finding of Fact No. 5 – Undue congestion of population is not created, in that: 

There will not be changes to the footprint or square footage of the structure. The current 

structure currently contains related activities for the Church. As indicated in the attached 

pictures, t There is a two car parking garage and room for approximately four vehicles on site. 

The parking requirement for this use is four spaces including one handicap accessible space 

which will be designated in the attached garage. The subject site is located directly across the 

street from the CMA Church which contains more than adequate parking spaces available daily. 

Even though there is on-street parking available, employees will either can utilize the garage 

or the surface parking lot at the church.  According to the petitioner, there will be only a small 

number of employees in this 325 Elmhurst Street structure; they will be encouraged to park in 

the existing lot of CMA Church.  There will remain access to the subject site and the immediate 

area by emergency responders.  

Finding of Fact No. 6 – Granting this request will not create inadequate provision of 
transportation, water, sewage, schools, parks, or other public requirements, in that: 

Elmhurst Street will support the proposed change of use including adequate roadway width and 

street frontage in front of the structure at 325 Elmhurst Street.  Capacity levels for water, 

sanitary sewer, and stormwater facilities appear to be are either adequate to support a change 

of use that has limited hours of use. For that reason, t The proposed development will is not 

anticipated to contribute to overcrowding of public schools.  

Finding of Fact No. 7 – Value of buildings will be conserved, in that: 

The proposed development plan includes razing and removing the structure at 313 Elmhurst 

and redistributing relocating the administrative offices to 325 Elmhurst Street. The 

aforementioned structure is nearly surrounded by single-family structures of varying scales. It 

is critical to CMA Church to be good neighbors to the Suncrest Area by maintaining t The 

residential integrity of the single-family type structure will be maintained. The structure will meet 

all life safety and building codes. 

Finding of Fact No. 8 – The most appropriate use of land is encouraged, in that: 

The proposed use/structure is on the cusp of the Suncrest Neighborhood located in a single-

family area. The proposal includes redistributing the administrative office to 325 Elmhurst 

Street.  The single-family integrity of the structure will not be changed and will remain 

compatible to surrounding properties with religious facility uses customary accessory to the 

“Church or Place of Worship” use of CMA Church. A conditional use runs with the applicant 

and if the structure is ever sold, will revert back to a single-family residential use.   

 
































