Video Production Policies
The purpose of the City of Morgantown’s audio and visual communications is to provide information about the City’s government, services and attractions. Content produced by the City is cablecast on Comcast Channel 15 in Morgantown (Channel 15, Morgantown’s Government Access Network), a government access channel. Content may, in the future, be streamed live on the City of Morgantown’s website, www.morgantown.com.
Content is chosen for production and broadcast based on the interest and value it may have to residents of Morgantown. All content is meant to promote the goal of making Morgantown the premiere place for living, learning, raising families and doing business. 
Priorities For Video Production:
1. Broadcast of meetings of the City Council, City Council Committee of the Whole, Traffic Commission, Planning Commission, Morgantown Utility Board, Board of Zing Appeals, and public hearings of other advisory boards and commissions.
2. Production and broadcast of regular City programs, including  “Morgantown Minute.”
3. Production and broadcast of public service announcements of the City.
4. Filming and broadcast of activities, meetings and events requested by other governmental units including Morgantown Public Schools, Monongalia County Commission.  Costs of filming and production will be borne by the requesting jurisdiction.
5. Production and broadcast of public service announcements requested by other governmental units. Costs of filming and production will be borne by the requesting jurisdiction.
6. Filming and broadcast of meetings or events requested by Morgantown-based community organizations, provided the meeting or event has broad community appeal in the opinion of the Public Communications Manager and is eligible and appropriate for broadcast on Morgantown Channel 15. Costs of filming and production will be borne by the sponsoring organization.
7. Production of videos for non-profit organizations serving Morgantown, provided that the video will have broad community appeal in the opinion of the Public Communications Manager and is eligible and appropriate for broadcast on Morgantown Channel 15. Costs of filming and production will be borne by the sponsoring organization.
General Policies
• The City reserves the right to air all content it produces and/or films on Morgantown Channel 15. The City will make all final decisions on air time, frequency of playback and priority of airing.
• Any portions of footage filmed may be used by the City for other unrelated broadcasts produced by the City.
• All content produced by the Public Communications Department is copyrighted.
• Inappropriate content will not be filmed or considered for playback. 
Examples of inappropriate content include:
- Programming with a commercial intent, such as that promoting a specific business or service, unless incidentally mentioned as part of a program or in exchange for a sponsorship.
- Political campaigning outside of a City-approved political debate or forum. 
- Programming containing religious content, unless incidentally mentioned as part of a program. 
- Pornography or offensive materials.
- Programming containing obscene content or language.
Editing and Playback of Meetings and Programming
Meetings of the Morgantown City Council and designated Commissions will be rebroadcast on Morgantown Channel 15 and, in the future, streamed on the City of Morgantown website. The playback schedule and duration for these meetings is set by Deputy City Manager, with approval of the Public Communications Manager, and is available from the Public Communications Department.
Meetings are recorded and broadcast in their entirety and will not be edited or modified for any reason, including typographical errors in graphics. Production of the meeting, including decisions about what camera angle or electronic presentation is shown during the broadcast, is dictated by the director of the meeting, who is a member of the Public Communications Department.
Programming and content outside of City meetings, including regular programming and public service announcements and special events, is produced and edited by the Public Communications Department. Content is dictated by the Public Communications Department staff, and is ultimately subject to the approval of the Public Communications Manager. The playback schedule and duration for this programming is set by the Deputy City Manager with the approval of the Public Communications Manager, and is available from the Public Communications Department.
To ensure consistency, content from non-government agencies and organizations will not be accepted for playback on Morgantown Channel 15. Such content should be directed to Comcast Channel 3 for playback on the public access channel.
Video content professionally produced by government units or organizations to which the City of Morgantown belongs will be considered for playback on Morgantown Channel 15 by the Public Communications Manager, in consultation with the Deputy City Manager. Video must be of a like-professional quality, with strong picture and audio quality, composition, lighting and white balance of content. Editing must be complete and include introductory slate and credits. 
DVD copies of all meetings, events and content produced by the City of Morgantown is available for purchase from the Public Communications Department. Compatibility with all DVD players cannot be guaranteed. 
Public Use of City-Produced Content
Content filmed and produced by the Public Communications Department staff is available to the public for use when a written request is made for specific footage. The City may charge a fee to recoup the cost of preparing the requested media files. Credit must be given to “Morgantown 15” for any content used.
Program Sponsorship
No advertisement will be shown on Morgantown Channel 15. “Advertisement” means any message or other programming material that is cablecast, streamed or otherwise transmitted in exchange for remuneration and that is intended to 1) promote a service, facility or product offered by any person who is engaged in such offering for profit or 2) support or oppose any candidate for political office.
“Sponsorship” means any message or other programming material that is cablecast, streamed or otherwise transmitted in exchange for remuneration and that is intended to acknowledge an organization’s support of programming on Morgantown Channel 15.
Sponsorship for future programming will be considered by the Public Communications Department as a means to recoup expenses incurred for the production of the program, and will ultimately be subject to the approval of the Public Communications Director. 
Sponsors may be acknowledged by up to a 30-second text and voice message at the beginning of the program. Text may appear over a static presentation of the sponsor’s logo. The voice message will consist of the following information: “This program made possible in part with funding provided by (name of the underwriter).”
Morgantown 15 Video Production Services
The City of Morgantown video production staff is available for video production services to non-profit organizations or government agencies, provided the event or activity has a broad community appeal.  All such projects must be coordinated through the Public Communications Manager with approval from the Deputy City Manager.
Requests for video production services must be made at least seven days prior to the event that will be filmed. Requests for which staff is unavailable will be denied.
Public Access
Videos not eligible for playback on Morgantown Channel 15 might be appropriate for playback on Comcast’s public access channel. For more information on Public Access available to residents of Morgantown, fax the Comcast Access Administrator at (304) 296-6518.
