AGENDA
MORGANTOWN CITY COUNCIL
COMMITTEE OF THE WHOLE
Tuesday, April 28, 2020
7:00 p.m.
City buildings remain closed to the public to protect public health during the COVID-19 pandemic.
Personal attendance at the meeting will not be permitted. When it is time, the public may
participate in the public portion by videoconference at the following link:
https://cityofmorgantown.my.webex.com/meet/cityofmorgantown with meeting number (access code)
793 734 477, or by calling in at the following number 408-418-9388 and using the access code 793
734 477. All members of the public may view the meeting on Channel 15 and by streaming hosted
on the City’s website at www.morgantownwv.gov. If you do not wish to speak at the meeting, please
view it by these methods to conserve capacity on the videoconference. Any person who wishes to
speak at the meeting may complete the form at http://morgantownwv.gov/FormCenter/PublicComment-Sign-Up-Sheet-14/Public-Comment-Committee-of-the-Whole-fo-61, or provide their name,
phone number they will use to participate, and the topic on which they would like to speak by
texting 304-288-0847 or 304-288-7072. You may sign up to speak at any time until the meeting
begins. Additionally, the public may submit written comments for the public portion of the meeting
by sending written comments via email to the City Clerk at cwade@morgantownwv.gov. In the
email, please use the subject line "Public Comment 04/28/2020" and indicate in the body of the
email if you would like your comment read aloud during the public portion of the meeting.
NOTE:

Committee of the Whole Meetings of the Morgantown City Council are intended to provide an
opportunity for the Council to receive information, ask questions, and identify policy options
in an informal setting. No official action is taken at these meetings. At this Committee of the
Whole Meeting the following matters are scheduled:

PRESENTATIONS:
1.
2.
3.
4.

MUB – Proposed refinance of outstanding bond issue – Series 2010A
Human Rights Commission Liaison Positions
Recycle Right Morgantown Campaign Update
Focused Workweek Research Presentation

PUBLIC PORTION:
ITEMS FOR DISCUSSION:
1. MUB – Proposed refinance of outstanding bond issue – Series 2010A
2. Human Rights Commission Liaison Positions
3. Focused Workweek Research Presentation
4. Ordinance Authorizing Revisions to Article 545 – Weapons
5. Ordinance Authorizing Revisions to Article 747 – Fire Protection Service Charges
6. Morgantown Municipal Airport - Minimum Standards for Commercial Aeronautical Service
Providers
7. City's Update on the Coronavirus (COVID-19) in West Virginia
For accommodations please contact us at 304-284-7439.
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The City of Morgantown
389 SPRUCE STREET
MORGANTOWN, WEST VIRGINIA 26505
OFFICE: (304) 284-7405 FAX: (304) 284-7430
www.morgantownwv.gov

Office of the City Manager
TO:
FROM:
RE:
DATE:

City Council
Paul J. Brake, ICMA-CM, CEcD, City Manager
Emily Muzzarelli, P.E., Assistant City Manager
Materials from utility board; proposal to issue bonds
April 24, 2020

Enclosed with this Memorandum are materials submitted by the Morgantown Utility Board on
Wednesday, April 22, 2020, along with a request to provide a presentation at the City Council’s April
Committee of the Whole meeting on April 28, 2020. In an effort to accommodate this request to
provide information to City Council, a presentation item has been added to the City Council agenda, and
this cover memorandum has been prepared to outline for City Council the steps the City takes when
determining whether to issue its revenue bonds.
The materials submitted by the utility board staff propose issuing revenue bonds – these are
bonds issued by the City along with an obligation to repay the debt with a particular source of
revenue. In this instance, that source of revenue would be a portion of the service fees paid for our
combined water, sewer, and stormwater utility. In some cases, revenue bonds also use City-owned
property as additional security. When revenue bonds may be issued by the City, the first step in the
process is for utility board staff to notify City staff of their interest in seeking funding and pursuing a
revenue bond issue, after which the City will consider the proposal with bond counsel and a placement
agent it retains.
The placement agent can only provide estimates following execution of a representation letter
with the City. The figures provided in the enclosures do not reflect the current interest rate
environment and were not provided to the City under a representation letter, so they are informational
and cannot be used to propose this bond issue. Bond counsel can begin preparing bond offering
documents following execution of an engagement agreement with the City. The City and its bond
counsel and placement agent can then work with the utility board staff to identify the funding needs,
the amount of debt that can reasonably be incurred, and the impact that may have on utility rates.
Upon determination of those details, if a bond issue appears appropriate, it is presented to City
Council and may only move forward if adopted by ordinance of City Council. Any change to rates
charged by the utility board can also be done only by an ordinance of City Council. These can be done
sequentially or simultaneously. In every case, utility rates must be set in a way that reflects the cost of
service to users and also in a total amount sufficient to pay any debt service on revenue bonds and
continue to operate and maintain the utility system properly. The determination of those rates must be
made by City Council when adopting an ordinance. No City Council authorization is required to begin
the process of retaining a placement agent and bond counsel – and no costs are incurred for these
services unless bonds are ultimately sold. However, providing this early information to City Council is
helpful and Council’s input is welcome. If Council is supportive of exploring this opportunity, City staff
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will begin working with appropriate agents and utility board representatives to prepare a proposal for
Council’s consideration.
Attachments: Memorandum from Timothy Ball, dated April 22, 2020
Preliminary Sources & Uses Sheet – Series 2020 A ($34,255,000)
Preliminary - Refunding Series 201 A Outstanding Maturities ($34,125,000)
Preliminary Sources & Uses Sheet – Series 2020 A ($35,905,000)
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MEMORANDUM

TO:

City Council
Paul Brake, City Manager
Emily Muzzarelli, Interim City Manager

FROM:

Timothy L. Ball, General Manager, MUB

DATE:

April 22, 2020

SUBJECT:

CITY COUNCIL – MEETING INFORMATION
COMMITTEE OF THE WHOLE
April 28, 2020

MUB wishes to present an item for consideration at the City Council Committee of the Whole
meeting of April 28, 2020.
MUB proposes to refinance the outstanding bond issue known as Series 2010A.

Because they are taxable, we pay a higher interest rate on the Series 2010A bonds,
compared to normal tax-exempt municipal bonds. In exchange for the taxable interest rate,
MUB receives a rebate from the US Treasury. That rebate lowers the effective interest rate,
but that effective rate remains higher than current tax-exempt rates. In addition, Congress
reduced the rebate as part of the sequester approved in the Budget Control Act (2011), thus
providing less financial assistance than was originally contemplated.
The proposed refinance is intended to take advantage of current lower interest rates, and to
avoid the uncertainty of potential further reductions in the rebate paid by the Treasury.
However, the COVID 19 Pandemic has impacted our overall financial planning.
As you know, MUB had originally planned to request a routine inflation-based rate
increase, to take effect July 1, 2020. But, so that our community will not be further
burdened during its recovery, the MUB Board has chosen to postpone its request for that
planned rate adjustment until after the COVID Pandemic has ended.
The proposed refinancing is expected to produce approximately $200,000 to $300,000 of
annual savings for our ratepayers. These savings, while not offsetting the full costs, will
provide helpful relief toward MUB’s costs of both dealing with the Pandemic, and the
indefinite postponement of the needed rate increase.
Additionally, we pledge that the annual savings resulting from the refinancing will be
applied toward the revenue needs that will be used to calculate the pending rate increase.
Simply put, the amount of the pending rate increase will be reduced by virtue of this
refinancing.
Whenever the pending rate increase is eventually proposed to you, that proposal will
explicitly show the reducing impact provided by the proposed refinancing.
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Under normal circumstances, we think that the proposed refinance is “a slam dunk” with
only positive outcomes, and no downside. But COVID 19 has also impacted this.
The bond market was disrupted in the early phase of the Pandemic; it has since improved,
but recent rates have been volatile. That volatility complicates our planning. At the same
time, the major rating agencies now have negative economic outlooks, with the potential
(yet to be confirmed) for downgraded ratings of many municipal issuers.

I include in your packet three recent estimates from Crews & Associates of the benefits of
refinancing. While they are all positive, the most recent (3/31/20) is not as good as the one
from early February (2/3/20). For each, see the Debt Service Comparison on page 2.
From the perspective of minimizing interest costs, it would be helpful to refinance as soon
as possible in June, following receipt of the semi-annual tax rebate. But that will only be
true if the (new) interest rate environment is favorable at that time.
The bottom line is this: it takes 6 to 8 weeks to prepare a bond issue, and no one can say,
with any confidence, what the circumstances or market conditions will be that far in
advance. We may prepare, only to find at the time of the planned issuance that
circumstances have changed, and we must abort or delay. But we can’t take advantage of
good circumstances then unless we prepare now.
MUB requests the City’s cooperation to begin joint preparations for issuance of a tax
exempt bond issue for the purpose of effectively re-financing the Build America Bonds
Series 2010 A.
No formal action is required at this time. A bond ordinance can be brought to Council at a
future date. My request for the COW is that Council authorize and direct the City
administration to select and hire a bond counsel and underwriter (at MUB’s expense, to be
paid from the proceeds of the bonds), to accomplish the necessary preparations for the bond
issue described in this memo.
I will attend the April 28th meeting to present this request, and will be happy to provide
any further explanation that you may desire.
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Preliminary

$35,905,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Refunding Bonds
Series 2020 A

Sources & Uses
Dated 06/02/2020 | Delivered 06/02/2020

Sources Of Funds

Par Amount of Bonds
Reoffering Premium

$35,905,000.00
1,454,821.95

Total Sources

$37,359,821.95

Uses Of Funds

Deposit to Net Cash Escrow Fund
Total Underwriter's Discount (0.800%)
Gross Bond Insurance Premium ( 35.0 bp)
Costs of Issuance
Surety Bond Fee
Rounding Amount
Total Uses

36,674,484.20
287,240.00
170,802.57
150,000.00
72,514.50
4,780.68
$37,359,821.95

3/31/2020 | 11:09 AM
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Preliminary

$35,905,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Refunding Bonds
Series 2020 A

Debt Service Comparison
Date

Total P+I

Existing D/S

Net New D/S

Old Net D/S*

Savings

12/01/2020
12/01/2021
12/01/2022
12/01/2023
12/01/2024
12/01/2025
12/01/2026
12/01/2027
12/01/2028
12/01/2029
12/01/2030
12/01/2031
12/01/2032
12/01/2033
12/01/2034
12/01/2035
12/01/2036
12/01/2037
12/01/2038
12/01/2039
12/01/2040

535,582.92
2,417,150.00
2,416,950.00
2,410,550.00
2,413,100.00
2,414,300.00
2,414,150.00
2,412,650.00
2,414,800.00
2,410,450.00
2,414,750.00
2,412,400.00
2,413,550.00
2,413,050.00
2,410,900.00
2,412,100.00
2,411,500.00
2,414,100.00
2,409,750.00
2,413,600.00
2,415,350.00

1,219,750.00
-

1,755,332.92
2,417,150.00
2,416,950.00
2,410,550.00
2,413,100.00
2,414,300.00
2,414,150.00
2,412,650.00
2,414,800.00
2,410,450.00
2,414,750.00
2,412,400.00
2,413,550.00
2,413,050.00
2,410,900.00
2,412,100.00
2,411,500.00
2,414,100.00
2,409,750.00
2,413,600.00
2,415,350.00

1,911,950.13
2,635,225.26
2,635,250.26
2,632,943.38
2,633,239.64
2,635,899.34
2,636,127.20
2,634,110.96
2,635,307.20
2,631,932.20
2,636,119.70
2,632,463.46
2,631,166.58
2,635,543.14
2,631,604.70
2,634,558.46
2,633,990.00
2,634,899.38
2,632,079.38
2,635,530.00
2,634,836.88

156,617.21
218,075.26
218,300.26
222,393.38
220,139.64
221,599.34
221,977.20
221,460.96
220,507.20
221,482.20
221,369.70
220,063.46
217,616.58
222,493.14
220,704.70
222,458.46
222,490.00
220,799.38
222,329.38
221,930.00
219,486.88

Total

$48,800,732.92

$1,219,750.00

$50,020,482.92

$54,594,777.25

$4,574,294.33

PV Analysis Summary (Net to Net)
Gross PV Debt Service Savings
Effects of changes in Expenses
Net PV Cashflow Savings @ 2.616%(Bond Yield)
Net Present Value Benefit
Net PV Benefit / $35,610,000 Refunded Principal
Net PV Benefit / $35,905,000 Refunding Principal

11,428,782.22
(7,893,748.87)
3,535,033.35
$3,535,033.35
9.927%
9.846%

Refunding Bond Information
Refunding Dated Date
Refunding Delivery Date

6/02/2020
6/02/2020

*Includes the original direct payment interest subsidy of 35%.

3/31/2020 | 11:09 AM
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Preliminary

$35,905,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Refunding Bonds
Series 2020 A

Net Debt Service Schedule
Date

Principal

Coupon

Interest

Total P+I

Existing D/S

Net New D/S

Fiscal Total

06/02/2020
12/01/2020
06/01/2021
12/01/2021
06/01/2022
12/01/2022
06/01/2023
12/01/2023
06/01/2024
12/01/2024
06/01/2025
12/01/2025
06/01/2026
12/01/2026
06/01/2027
12/01/2027
06/01/2028
12/01/2028
06/01/2029
12/01/2029
06/01/2030
12/01/2030
06/01/2031
12/01/2031
06/01/2032
12/01/2032
06/01/2033
12/01/2033
06/01/2034
12/01/2034
06/01/2035
12/01/2035
06/01/2036
12/01/2036
06/01/2037
12/01/2037
06/01/2038
12/01/2038
06/01/2039
12/01/2039
06/01/2040
12/01/2040
06/01/2041

1,340,000.00
1,380,000.00
1,415,000.00
1,460,000.00
1,505,000.00
1,550,000.00
1,595,000.00
1,645,000.00
1,690,000.00
1,745,000.00
1,795,000.00
1,850,000.00
1,905,000.00
1,960,000.00
2,020,000.00
2,080,000.00
2,145,000.00
2,205,000.00
2,275,000.00
2,345,000.00
-

3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
-

535,582.92
538,575.00
538,575.00
518,475.00
518,475.00
497,775.00
497,775.00
476,550.00
476,550.00
454,650.00
454,650.00
432,075.00
432,075.00
408,825.00
408,825.00
384,900.00
384,900.00
360,225.00
360,225.00
334,875.00
334,875.00
308,700.00
308,700.00
281,775.00
281,775.00
254,025.00
254,025.00
225,450.00
225,450.00
196,050.00
196,050.00
165,750.00
165,750.00
134,550.00
134,550.00
102,375.00
102,375.00
69,300.00
69,300.00
35,175.00
35,175.00
-

535,582.92
538,575.00
1,878,575.00
518,475.00
1,898,475.00
497,775.00
1,912,775.00
476,550.00
1,936,550.00
454,650.00
1,959,650.00
432,075.00
1,982,075.00
408,825.00
2,003,825.00
384,900.00
2,029,900.00
360,225.00
2,050,225.00
334,875.00
2,079,875.00
308,700.00
2,103,700.00
281,775.00
2,131,775.00
254,025.00
2,159,025.00
225,450.00
2,185,450.00
196,050.00
2,216,050.00
165,750.00
2,245,750.00
134,550.00
2,279,550.00
102,375.00
2,307,375.00
69,300.00
2,344,300.00
35,175.00
2,380,175.00
-

1,219,750.00
-

1,755,332.92
538,575.00
1,878,575.00
518,475.00
1,898,475.00
497,775.00
1,912,775.00
476,550.00
1,936,550.00
454,650.00
1,959,650.00
432,075.00
1,982,075.00
408,825.00
2,003,825.00
384,900.00
2,029,900.00
360,225.00
2,050,225.00
334,875.00
2,079,875.00
308,700.00
2,103,700.00
281,775.00
2,131,775.00
254,025.00
2,159,025.00
225,450.00
2,185,450.00
196,050.00
2,216,050.00
165,750.00
2,245,750.00
134,550.00
2,279,550.00
102,375.00
2,307,375.00
69,300.00
2,344,300.00
35,175.00
2,380,175.00
-

2,293,907.92
2,397,050.00
2,396,250.00
2,389,325.00
2,391,200.00
2,391,725.00
2,390,900.00
2,388,725.00
2,390,125.00
2,385,100.00
2,388,575.00
2,385,475.00
2,385,800.00
2,384,475.00
2,381,500.00
2,381,800.00
2,380,300.00
2,381,925.00
2,376,675.00
2,379,475.00
2,380,175.00

Total

$35,905,000.00

-

$12,895,732.92

$48,800,732.92

$1,219,750.00

$50,020,482.92

-

3/31/2020 | 11:09 AM
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Preliminary

$35,905,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Refunding Bonds
Series 2020 A

Pricing Summary

Maturity
12/01/2021
12/01/2022
12/01/2023
12/01/2024
12/01/2025
12/01/2026
12/01/2027
12/01/2028
12/01/2029
12/01/2030
12/01/2031
12/01/2032
12/01/2033
12/01/2034
12/01/2035
12/01/2036
12/01/2037
12/01/2038
12/01/2039
12/01/2040

Type of Bond
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon

Total

Coupon

Yield

Maturity Value

Price

YTM

Call Date

Call Price

Dollar Price

3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%

1.700%
1.750%
1.800%
1.900%
2.000%
2.100%
2.150%
2.200%
2.250%
2.300%
2.400%
2.450%
2.500%
2.550%
2.600%
2.650%
2.700%
2.750%
2.800%
2.850%

1,340,000.00
1,380,000.00
1,415,000.00
1,460,000.00
1,505,000.00
1,550,000.00
1,595,000.00
1,645,000.00
1,690,000.00
1,745,000.00
1,795,000.00
1,850,000.00
1,905,000.00
1,960,000.00
2,020,000.00
2,080,000.00
2,145,000.00
2,205,000.00
2,275,000.00
2,345,000.00

101.913%
103.041%
104.049%
104.720%
105.181%
105.439%
105.856%
106.169%
106.381%
106.495%
105.538%
105.063%
104.591%
104.121%
103.653%
103.188%
102.726%
102.266%
101.808%
101.352%

c
c
c
c
c
c
c
c
c
c

2.445%
2.525%
2.595%
2.656%
2.710%
2.758%
2.802%
2.842%
2.878%
2.912%

12/01/2030
12/01/2030
12/01/2030
12/01/2030
12/01/2030
12/01/2030
12/01/2030
12/01/2030
12/01/2030
12/01/2030

100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%

1,365,634.20
1,421,965.80
1,472,293.35
1,528,912.00
1,582,974.05
1,634,304.50
1,688,403.20
1,746,480.05
1,797,838.90
1,858,337.75
1,894,407.10
1,943,665.50
1,992,458.55
2,040,771.60
2,093,790.60
2,146,310.40
2,203,472.70
2,254,965.30
2,316,132.00
2,376,704.40

-

-

$35,905,000.00

- -

-

-

-

$37,359,821.95

-

Bid Information
Par Amount of Bonds
Reoffering Premium or (Discount)
Gross Production
Total Underwriter's Discount (0.800%)
Bid (103.252%)
Total Purchase Price

$35,905,000.00
1,454,821.95
$37,359,821.95
$(287,240.00)
37,072,581.95
$37,072,581.95

Bond Year Dollars
Average Life
Average Coupon

$429,857.76
11.972 Years
3.0000000%

Net Interest Cost (NIC)
True Interest Cost (TIC)

2.7283795%
2.6705802%

3/31/2020 | 11:09 AM
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Preliminary

$35,905,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Refunding Bonds
Series 2020 A

Escrow Fund Cashflow

Date

Principal

Rate

Interest

Receipts

Disbursements*

Cash Balance

06/02/2020
12/01/2020

36,674,484.00

0.090%

16,458.30

0.20
36,690,942.30

36,690,942.50

0.20
-

Total

$36,674,484.00

-

$16,458.30

$36,690,942.50

$36,690,942.50

-

Investment Parameters
Investment Model [PV, GIC, or Securities]
Default investment yield target

Securities
Bond Yield

Cash Deposit
Cost of Investments Purchased with Bond Proceeds
Total Cost of Investments

0.20
36,674,484.00
$36,674,484.20

Target Cost of Investments at bond yield
Actual positive or (negative) arbitrage

$36,219,808.87
(454,675.33)

Yield to Receipt
Yield for Arbitrage Purposes
State and Local Government Series (SLGS) rates for

0.0902549%
2.6161530%
3/31/2020

*Does not include the direct payment interest rate subsidy on 12/1/2020 to maturity.

3/31/2020 | 11:09 AM
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Preliminary

$36,800,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Bonds
Series 2010 A (Direct Payment BABs)

Debt Service To Maturity And To Call

Date Refunded Bonds

Refunded
Interest

D/S To Call*

Principal

Coupon

Interest

Refunded D/S

06/02/2020
12/01/2020
06/01/2021
12/01/2021
06/01/2022
12/01/2022
06/01/2023
12/01/2023
06/01/2024
12/01/2024
06/01/2025
12/01/2025
06/01/2026
12/01/2026
06/01/2027
12/01/2027
06/01/2028
12/01/2028
06/01/2029
12/01/2029
06/01/2030
12/01/2030
06/01/2031
12/01/2031
06/01/2032
12/01/2032
06/01/2033
12/01/2033
06/01/2034
12/01/2034
06/01/2035
12/01/2035
06/01/2036
12/01/2036
06/01/2037
12/01/2037
06/01/2038
12/01/2038
06/01/2039
12/01/2039
06/01/2040
12/01/2040

35,610,000.00
-

1,080,942.50
-

36,690,942.50
-

1,230,000.00
1,270,000.00
1,310,000.00
1,355,000.00
1,405,000.00
1,455,000.00
1,505,000.00
1,560,000.00
1,620,000.00
1,690,000.00
1,755,000.00
1,825,000.00
1,905,000.00
1,980,000.00
2,065,000.00
2,150,000.00
2,240,000.00
2,330,000.00
2,430,000.00
2,530,000.00

5.000%
5.000%
5.125%
5.250%
5.375%
5.450%
5.500%
5.500%
6.250%
6.250%
6.250%
6.250%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%

1,080,942.50
1,080,942.50
1,080,942.50
1,050,192.50
1,050,192.50
1,017,648.75
1,017,648.75
983,261.25
983,261.25
946,845.63
946,845.63
908,559.38
908,559.38
868,546.88
868,546.88
827,159.38
827,159.38
778,409.38
778,409.38
727,784.38
727,784.38
674,971.88
674,971.88
620,128.13
620,128.13
561,956.25
561,956.25
501,234.38
501,234.38
438,121.88
438,121.88
372,300.00
372,300.00
303,768.75
303,768.75
232,368.75
232,368.75
158,100.00
158,100.00
80,643.75
80,643.75

1,080,942.50
1,080,942.50
2,310,942.50
1,050,192.50
2,320,192.50
1,017,648.75
2,327,648.75
983,261.25
2,338,261.25
946,845.63
2,351,845.63
908,559.38
2,363,559.38
868,546.88
2,373,546.88
827,159.38
2,387,159.38
778,409.38
2,398,409.38
727,784.38
2,417,784.38
674,971.88
2,429,971.88
620,128.13
2,445,128.13
561,956.25
2,466,956.25
501,234.38
2,481,234.38
438,121.88
2,503,121.88
372,300.00
2,522,300.00
303,768.75
2,543,768.75
232,368.75
2,562,368.75
158,100.00
2,588,100.00
80,643.75
2,610,643.75

Total

$35,610,000.00

$1,080,942.50

$36,690,942.50

$35,610,000.00

-

$27,346,830.10

$62,956,830.10

Yield Statistics
Base date for Avg. Life & Avg. Coupon Calculation
Average Life
Average Coupon
Weighted Average Maturity (Par Basis)
Weighted Average Maturity (Original Price Basis)

6/02/2020
12.270 Years
6.2574685%
12.270 Years
12.270 Years

Refunding Bond Information
Refunding Dated Date
Refunding Delivery Date

6/02/2020
6/02/2020

*Does not include the direct payment interest rate subsidy on 12/1/2020 to maturity.
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Preliminary

$35,905,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Refunding Bonds
Series 2020 A

Summary Of Bonds Refunded

Issue

Maturity

Dated 12/01/2019 | Delivered 12/01/2019
Series 2010A BAB
12/01/2021
Series 2010A BAB
12/01/2022
Series 2010A BAB
12/01/2023
Series 2010A BAB
12/01/2024
Series 2010A BAB
12/01/2025
Series 2010A BAB
12/01/2026
Series 2010A BAB
12/01/2027
Series 2010A BAB
12/01/2028
Series 2010A BAB
12/01/2029
Series 2010A BAB
12/01/2030
Series 2010A BAB
12/01/2031
Series 2010A BAB
12/01/2032
Series 2010A BAB
12/01/2033
Series 2010A BAB
12/01/2034
Series 2010A BAB
12/01/2035
Series 2010A BAB
12/01/2036
Series 2010A BAB
12/01/2037
Series 2010A BAB
12/01/2038
Series 2010A BAB
12/01/2039
Series 2010A BAB
12/01/2040
Subtotal
Total
-

Type
Serial
Serial
Serial
Serial
Serial
Serial
Serial
Term 1
Term 1
Term 1
Term 1
Term 2
Term 2
Term 2
Term 2
Term 2
Term 3
Term 3
Term 3
Term 3

of Bond
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon

Coupon

Maturity
Value

Call Date

Call Price

5.000%
5.125%
5.250%
5.375%
5.450%
5.500%
5.500%
6.250%
6.250%
6.250%
6.250%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
-

1,230,000
1,270,000
1,310,000
1,355,000
1,405,000
1,455,000
1,505,000
1,560,000
1,620,000
1,690,000
1,755,000
1,825,000
1,905,000
1,980,000
2,065,000
2,150,000
2,240,000
2,330,000
2,430,000
2,530,000
$35,610,000
$35,610,000

12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
-

100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
-

3/31/2020 | 11:09 AM
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Preliminary

$36,800,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Bonds
Series 2010 A (Direct Payment BABs)

Total Refunded Debt Service
Date

Principal

Coupon

Interest

Total P+I*

12/01/2020
12/01/2021
12/01/2022
12/01/2023
12/01/2024
12/01/2025
12/01/2026
12/01/2027
12/01/2028
12/01/2029
12/01/2030
12/01/2031
12/01/2032
12/01/2033
12/01/2034
12/01/2035
12/01/2036
12/01/2037
12/01/2038
12/01/2039
12/01/2040

1,230,000.00
1,270,000.00
1,310,000.00
1,355,000.00
1,405,000.00
1,455,000.00
1,505,000.00
1,560,000.00
1,620,000.00
1,690,000.00
1,755,000.00
1,825,000.00
1,905,000.00
1,980,000.00
2,065,000.00
2,150,000.00
2,240,000.00
2,330,000.00
2,430,000.00
2,530,000.00

5.000%
5.125%
5.250%
5.375%
5.450%
5.500%
5.500%
6.250%
6.250%
6.250%
6.250%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%

1,080,942.50
2,161,885.00
2,100,385.00
2,035,297.50
1,966,522.50
1,893,691.26
1,817,118.76
1,737,093.76
1,654,318.76
1,556,818.76
1,455,568.76
1,349,943.76
1,240,256.26
1,123,912.50
1,002,468.76
876,243.76
744,600.00
607,537.50
464,737.50
316,200.00
161,287.50

1,080,942.50
3,391,885.00
3,370,385.00
3,345,297.50
3,321,522.50
3,298,691.26
3,272,118.76
3,242,093.76
3,214,318.76
3,176,818.76
3,145,568.76
3,104,943.76
3,065,256.26
3,028,912.50
2,982,468.76
2,941,243.76
2,894,600.00
2,847,537.50
2,794,737.50
2,746,200.00
2,691,287.50

Total

$35,610,000.00

-

$27,346,830.10

$62,956,830.10

Yield Statistics
Base date for Avg. Life & Avg. Coupon Calculation
Average Life
Average Coupon
Weighted Average Maturity (Par Basis)
Weighted Average Maturity (Original Price Basis)

6/02/2020
12.270 Years
6.2574685%
12.270 Years
12.270 Years

Refunding Bond Information
Refunding Dated Date
Refunding Delivery Date

6/02/2020
6/02/2020

*Does not include the direct payment interest rate subsidy on 12/1/2020 to maturity.

3/31/2020 | 11:09 AM

13 of 135

Preliminary

$34,255,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Refunding Bonds
Series 2020 A

Sources & Uses
Dated 06/02/2020 | Delivered 06/02/2020

Sources Of Funds

Par Amount of Bonds
Reoffering Premium
Transfers from Prior Issue Debt Service Funds

$34,255,000.00
3,433,174.75
595,000.00

Total Sources

$38,283,174.75

Uses Of Funds

Deposit to Net Cash Escrow Fund
Total Underwriter's Discount (0.800%)
Gross Bond Insurance Premium ( 35.0 bp)
Costs of Issuance
Surety Bond Fee
Rounding Amount
Total Uses

37,619,936.78
274,040.00
167,648.17
150,000.00
70,180.88
1,368.92
$38,283,174.75

2/ 3/2020 | 3:52 PM

14 of 135

Preliminary

$34,255,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Refunding Bonds
Series 2020 A

Debt Service Comparison
Date

Total P+I

Net New D/S

Old Net D/S*

Savings

12/01/2020
12/01/2021
12/01/2022
12/01/2023
12/01/2024
12/01/2025
12/01/2026
12/01/2027
12/01/2028
12/01/2029
12/01/2030
12/01/2031
12/01/2032
12/01/2033
12/01/2034
12/01/2035
12/01/2036
12/01/2037
12/01/2038
12/01/2039
12/01/2040

1,192,670.24
2,338,962.50
2,334,012.50
2,333,162.50
2,333,962.50
2,337,762.50
2,339,362.50
2,333,762.50
2,336,162.50
2,331,162.50
2,338,962.50
2,333,962.50
2,331,562.50
2,336,562.50
2,333,562.50
2,337,762.50
2,333,762.50
2,334,950.00
2,334,693.76
2,337,993.76
2,334,718.76

1,192,670.24
2,338,962.50
2,334,012.50
2,333,162.50
2,333,962.50
2,337,762.50
2,339,362.50
2,333,762.50
2,336,162.50
2,331,162.50
2,338,962.50
2,333,962.50
2,331,562.50
2,336,562.50
2,333,562.50
2,337,762.50
2,333,762.50
2,334,950.00
2,334,693.76
2,337,993.76
2,334,718.76

1,316,950.13
2,635,225.26
2,635,250.26
2,632,943.38
2,633,239.64
2,635,899.34
2,636,127.20
2,634,110.96
2,635,307.20
2,631,932.20
2,636,119.70
2,632,463.46
2,631,166.58
2,635,543.14
2,631,604.70
2,634,558.46
2,633,990.00
2,634,899.38
2,632,079.38
2,635,530.00
2,634,836.88

124,279.89
296,262.76
301,237.76
299,780.88
299,277.14
298,136.84
296,764.70
300,348.46
299,144.70
300,769.70
297,157.20
298,500.96
299,604.08
298,980.64
298,042.20
296,795.96
300,227.50
299,949.38
297,385.62
297,536.24
300,118.12

Total

$47,899,476.52

$47,899,476.52

$53,999,777.25

$6,100,300.73

PV Analysis Summary (Net to Net)
Gross PV Debt Service Savings
Effects of changes in Expenses
Net PV Cashflow Savings @ 2.321%(Bond Yield)
Transfers from Prior Issue Debt Service Fund
Net Present Value Benefit
Net PV Benefit / $36,800,000 Refunded Principal
Net PV Benefit / $34,255,000 Refunding Principal

13,468,307.12
(8,060,607.88)
5,407,699.24
(595,000.00)
$4,812,699.24
13.078%
14.050%

Refunding Bond Information
Refunding Dated Date
Refunding Delivery Date

6/02/2020
6/02/2020

*Includes the original direct payment interest subsidy of 35%.

2/ 3/2020 | 3:52 PM
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Preliminary

$34,255,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Refunding Bonds
Series 2020 A

Net Debt Service Schedule
Date

Principal

Coupon

Interest

Total P+I

Net New D/S

Fiscal Total

06/02/2020
12/01/2020
06/01/2021
12/01/2021
06/01/2022
12/01/2022
06/01/2023
12/01/2023
06/01/2024
12/01/2024
06/01/2025
12/01/2025
06/01/2026
12/01/2026
06/01/2027
12/01/2027
06/01/2028
12/01/2028
06/01/2029
12/01/2029
06/01/2030
12/01/2030
06/01/2031
12/01/2031
06/01/2032
12/01/2032
06/01/2033
12/01/2033
06/01/2034
12/01/2034
06/01/2035
12/01/2035
06/01/2036
12/01/2036
06/01/2037
12/01/2037
06/01/2038
12/01/2038
06/01/2039
12/01/2039
06/01/2040
12/01/2040
06/01/2041

600,000.00
1,165,000.00
1,195,000.00
1,230,000.00
1,280,000.00
1,335,000.00
1,390,000.00
1,440,000.00
1,500,000.00
1,555,000.00
1,625,000.00
1,685,000.00
1,750,000.00
1,825,000.00
1,895,000.00
1,975,000.00
2,050,000.00
2,105,000.00
2,160,000.00
2,220,000.00
2,275,000.00
-

3.000%
3.000%
3.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
2.625%
2.625%
2.625%
2.625%
2.625%
-

592,670.24
586,981.25
586,981.25
569,506.25
569,506.25
551,581.25
551,581.25
526,981.25
526,981.25
501,381.25
501,381.25
474,681.25
474,681.25
446,881.25
446,881.25
418,081.25
418,081.25
388,081.25
388,081.25
356,981.25
356,981.25
324,481.25
324,481.25
290,781.25
290,781.25
255,781.25
255,781.25
219,281.25
219,281.25
181,381.25
181,381.25
141,881.25
141,881.25
114,975.00
114,975.00
87,346.88
87,346.88
58,996.88
58,996.88
29,859.38
29,859.38
-

1,192,670.24
586,981.25
1,751,981.25
569,506.25
1,764,506.25
551,581.25
1,781,581.25
526,981.25
1,806,981.25
501,381.25
1,836,381.25
474,681.25
1,864,681.25
446,881.25
1,886,881.25
418,081.25
1,918,081.25
388,081.25
1,943,081.25
356,981.25
1,981,981.25
324,481.25
2,009,481.25
290,781.25
2,040,781.25
255,781.25
2,080,781.25
219,281.25
2,114,281.25
181,381.25
2,156,381.25
141,881.25
2,191,881.25
114,975.00
2,219,975.00
87,346.88
2,247,346.88
58,996.88
2,278,996.88
29,859.38
2,304,859.38
-

1,192,670.24
586,981.25
1,751,981.25
569,506.25
1,764,506.25
551,581.25
1,781,581.25
526,981.25
1,806,981.25
501,381.25
1,836,381.25
474,681.25
1,864,681.25
446,881.25
1,886,881.25
418,081.25
1,918,081.25
388,081.25
1,943,081.25
356,981.25
1,981,981.25
324,481.25
2,009,481.25
290,781.25
2,040,781.25
255,781.25
2,080,781.25
219,281.25
2,114,281.25
181,381.25
2,156,381.25
141,881.25
2,191,881.25
114,975.00
2,219,975.00
87,346.88
2,247,346.88
58,996.88
2,278,996.88
29,859.38
2,304,859.38
-

1,779,651.49
2,321,487.50
2,316,087.50
2,308,562.50
2,308,362.50
2,311,062.50
2,311,562.50
2,304,962.50
2,306,162.50
2,300,062.50
2,306,462.50
2,300,262.50
2,296,562.50
2,300,062.50
2,295,662.50
2,298,262.50
2,306,856.25
2,307,321.88
2,306,343.76
2,308,856.26
2,304,859.38

Total

$34,255,000.00

-

$13,644,476.52

$47,899,476.52

$47,899,476.52

-

2/ 3/2020 | 3:52 PM
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Preliminary

$34,255,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Refunding Bonds
Series 2020 A

Pricing Summary

Maturity
12/01/2020
12/01/2021
12/01/2022
12/01/2023
12/01/2024
12/01/2025
12/01/2026
12/01/2027
12/01/2028
12/01/2029
12/01/2030
12/01/2031
12/01/2032
12/01/2033
12/01/2034
12/01/2035
12/01/2040

Type of Bond

Coupon

Yield

Maturity Value

Price

YTM

Call Date

Call Price

Dollar Price

3.000%
3.000%
3.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
2.625%

1.000%
1.100%
1.150%
1.200%
1.250%
1.300%
1.400%
1.450%
1.550%
1.650%
1.750%
1.850%
1.900%
2.000%
2.070%
2.120%
2.800%

600,000.00
1,165,000.00
1,195,000.00
1,230,000.00
1,280,000.00
1,335,000.00
1,390,000.00
1,440,000.00
1,500,000.00
1,555,000.00
1,625,000.00
1,685,000.00
1,750,000.00
1,825,000.00
1,895,000.00
1,975,000.00
10,810,000.00

100.989%
102.813%
104.541%
109.561%
111.989%
114.279%
116.093%
118.053%
119.435%
120.579%
121.490%
120.427%
119.899%
118.852%
118.125%
117.609%
97.284%

2.002%
2.173%
2.361%
2.502%
2.611%
-

12/01/2030
12/01/2030
12/01/2030
12/01/2030
12/01/2030
-

100.000%
100.000%
100.000%
100.000%
100.000%
-

605,934.00
1,197,771.45
1,249,264.95
1,347,600.30
1,433,459.20
1,525,624.65
1,613,692.70
1,699,963.20
1,791,525.00
1,875,003.45
1,974,212.50
2,029,194.95
2,098,232.50
2,169,049.00
2,238,468.75
2,322,777.75
10,516,400.40

-

-

$34,255,000.00

-

-

-

$37,688,174.75

Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Term 1 Coupon

Total

-

c
c
c
c
c

- -

Bid Information
Par Amount of Bonds
Reoffering Premium or (Discount)
Gross Production
Total Underwriter's Discount (0.800%)
Bid (109.222%)
Total Purchase Price

$34,255,000.00
3,433,174.75
$37,688,174.75
$(274,040.00)
37,414,134.75
$37,414,134.75

Bond Year Dollars
Average Life
Average Coupon

$411,297.35
12.007 Years
3.3174239%

Net Interest Cost (NIC)
True Interest Cost (TIC)

2.5493337%
2.4273825%

2/ 3/2020 | 3:52 PM

17 of 135

Preliminary

$34,255,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Refunding Bonds
Series 2020 A

Escrow Fund Cashflow

Date

Principal

Rate

Interest

Receipts

Disbursements*

Cash Balance

06/02/2020
12/01/2020

37,619,936.00

1.550%

290,755.72

0.78
37,910,691.72

37,910,692.50

0.78
-

Total

$37,619,936.00

-

$290,755.72

$37,910,692.50

$37,910,692.50

-

Investment Parameters
Investment Model [PV, GIC, or Securities]
Default investment yield target

Securities
Bond Yield

Cash Deposit
Cost of Investments Purchased with Bond Proceeds
Total Cost of Investments

0.78
37,619,936.00
$37,619,936.78

Target Cost of Investments at bond yield
Actual positive or (negative) arbitrage

$37,478,213.95
(141,722.83)

Yield to Receipt
Yield for Arbitrage Purposes
State and Local Government Series (SLGS) rates for

1.5544224%
2.3208609%
2/03/2020

*Does not include the direct payment interest rate subsidy on 12/1/2020 to maturity.

2/ 3/2020 | 3:52 PM
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Preliminary

$36,800,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Bonds
Series 2010 A (Direct Payment BABs)

Debt Service To Maturity And To Call

Date Refunded Bonds

Refunded
Interest

D/S To Call*

Principal

Coupon

Interest

Refunded D/S

06/02/2020
12/01/2020
06/01/2021
12/01/2021
06/01/2022
12/01/2022
06/01/2023
12/01/2023
06/01/2024
12/01/2024
06/01/2025
12/01/2025
06/01/2026
12/01/2026
06/01/2027
12/01/2027
06/01/2028
12/01/2028
06/01/2029
12/01/2029
06/01/2030
12/01/2030
06/01/2031
12/01/2031
06/01/2032
12/01/2032
06/01/2033
12/01/2033
06/01/2034
12/01/2034
06/01/2035
12/01/2035
06/01/2036
12/01/2036
06/01/2037
12/01/2037
06/01/2038
12/01/2038
06/01/2039
12/01/2039
06/01/2040
12/01/2040

36,800,000.00
-

1,110,692.50
-

37,910,692.50
-

1,190,000.00
1,230,000.00
1,270,000.00
1,310,000.00
1,355,000.00
1,405,000.00
1,455,000.00
1,505,000.00
1,560,000.00
1,620,000.00
1,690,000.00
1,755,000.00
1,825,000.00
1,905,000.00
1,980,000.00
2,065,000.00
2,150,000.00
2,240,000.00
2,330,000.00
2,430,000.00
2,530,000.00

5.000%
5.000%
5.125%
5.250%
5.375%
5.450%
5.500%
5.500%
6.250%
6.250%
6.250%
6.250%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%

1,110,692.50
1,080,942.50
1,080,942.50
1,050,192.50
1,050,192.50
1,017,648.75
1,017,648.75
983,261.25
983,261.25
946,845.63
946,845.63
908,559.38
908,559.38
868,546.88
868,546.88
827,159.38
827,159.38
778,409.38
778,409.38
727,784.38
727,784.38
674,971.88
674,971.88
620,128.13
620,128.13
561,956.25
561,956.25
501,234.38
501,234.38
438,121.88
438,121.88
372,300.00
372,300.00
303,768.75
303,768.75
232,368.75
232,368.75
158,100.00
158,100.00
80,643.75
80,643.75

2,300,692.50
1,080,942.50
2,310,942.50
1,050,192.50
2,320,192.50
1,017,648.75
2,327,648.75
983,261.25
2,338,261.25
946,845.63
2,351,845.63
908,559.38
2,363,559.38
868,546.88
2,373,546.88
827,159.38
2,387,159.38
778,409.38
2,398,409.38
727,784.38
2,417,784.38
674,971.88
2,429,971.88
620,128.13
2,445,128.13
561,956.25
2,466,956.25
501,234.38
2,481,234.38
438,121.88
2,503,121.88
372,300.00
2,522,300.00
303,768.75
2,543,768.75
232,368.75
2,562,368.75
158,100.00
2,588,100.00
80,643.75
2,610,643.75

Total

$36,800,000.00

$1,110,692.50

$37,910,692.50

$36,800,000.00

-

$27,376,580.10

$64,176,580.10

Yield Statistics
Base date for Avg. Life & Avg. Coupon Calculation
Average Life
Average Coupon
Weighted Average Maturity (Par Basis)
Weighted Average Maturity (Original Price Basis)

6/02/2020
11.889 Years
6.2557679%
11.889 Years
11.889 Years

Refunding Bond Information
Refunding Dated Date
Refunding Delivery Date

6/02/2020
6/02/2020

*Does not include the direct payment interest rate subsidy on 12/1/2020 to maturity.
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Preliminary

$34,255,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Refunding Bonds
Series 2020 A

Summary Of Bonds Refunded

Issue

Maturity

Dated 12/01/2019 | Delivered 12/01/2019
Series 2010A BAB
12/01/2020
Series 2010A BAB
12/01/2021
Series 2010A BAB
12/01/2022
Series 2010A BAB
12/01/2023
Series 2010A BAB
12/01/2024
Series 2010A BAB
12/01/2025
Series 2010A BAB
12/01/2026
12/01/2027
Series 2010A BAB
Series 2010A BAB
12/01/2028
Series 2010A BAB
12/01/2029
Series 2010A BAB
12/01/2030
Series 2010A BAB
12/01/2031
Series 2010A BAB
12/01/2032
Series 2010A BAB
12/01/2033
Series 2010A BAB
12/01/2034
Series 2010A BAB
12/01/2035
Series 2010A BAB
12/01/2036
Series 2010A BAB
12/01/2037
Series 2010A BAB
12/01/2038
Series 2010A BAB
12/01/2039
Series 2010A BAB
12/01/2040
Subtotal
Total
-

Type
Serial
Serial
Serial
Serial
Serial
Serial
Serial
Serial
Term 1
Term 1
Term 1
Term 1
Term 2
Term 2
Term 2
Term 2
Term 2
Term 3
Term 3
Term 3
Term 3

of Bond
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon

Coupon

Maturity
Value

Call Date

Call Price

5.000%
5.000%
5.125%
5.250%
5.375%
5.450%
5.500%
5.500%
6.250%
6.250%
6.250%
6.250%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
-

1,190,000
1,230,000
1,270,000
1,310,000
1,355,000
1,405,000
1,455,000
1,505,000
1,560,000
1,620,000
1,690,000
1,755,000
1,825,000
1,905,000
1,980,000
2,065,000
2,150,000
2,240,000
2,330,000
2,430,000
2,530,000
$36,800,000
$36,800,000

12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
-

100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
-

2/ 3/2020 | 3:52 PM
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Preliminary

$36,800,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Bonds
Series 2010 A (Direct Payment BABs)

Total Refunded Debt Service
Date

Principal

Coupon

Interest

Total P+I*

12/01/2020
12/01/2021
12/01/2022
12/01/2023
12/01/2024
12/01/2025
12/01/2026
12/01/2027
12/01/2028
12/01/2029
12/01/2030
12/01/2031
12/01/2032
12/01/2033
12/01/2034
12/01/2035
12/01/2036
12/01/2037
12/01/2038
12/01/2039
12/01/2040

1,190,000.00
1,230,000.00
1,270,000.00
1,310,000.00
1,355,000.00
1,405,000.00
1,455,000.00
1,505,000.00
1,560,000.00
1,620,000.00
1,690,000.00
1,755,000.00
1,825,000.00
1,905,000.00
1,980,000.00
2,065,000.00
2,150,000.00
2,240,000.00
2,330,000.00
2,430,000.00
2,530,000.00

5.000%
5.000%
5.125%
5.250%
5.375%
5.450%
5.500%
5.500%
6.250%
6.250%
6.250%
6.250%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%

1,110,692.50
2,161,885.00
2,100,385.00
2,035,297.50
1,966,522.50
1,893,691.26
1,817,118.76
1,737,093.76
1,654,318.76
1,556,818.76
1,455,568.76
1,349,943.76
1,240,256.26
1,123,912.50
1,002,468.76
876,243.76
744,600.00
607,537.50
464,737.50
316,200.00
161,287.50

2,300,692.50
3,391,885.00
3,370,385.00
3,345,297.50
3,321,522.50
3,298,691.26
3,272,118.76
3,242,093.76
3,214,318.76
3,176,818.76
3,145,568.76
3,104,943.76
3,065,256.26
3,028,912.50
2,982,468.76
2,941,243.76
2,894,600.00
2,847,537.50
2,794,737.50
2,746,200.00
2,691,287.50

Total

$36,800,000.00

-

$27,376,580.10

$64,176,580.10

Yield Statistics
Base date for Avg. Life & Avg. Coupon Calculation
Average Life
Average Coupon
Weighted Average Maturity (Par Basis)
Weighted Average Maturity (Original Price Basis)

6/02/2020
11.889 Years
6.2557679%
11.889 Years
11.889 Years

Refunding Bond Information
Refunding Dated Date
Refunding Delivery Date

6/02/2020
6/02/2020

*Does not include the direct payment interest rate subsidy on 12/1/2020 to maturity.

2/ 3/2020 | 3:52 PM
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Preliminary

$35,125,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Bonds, Series 2020 A
(Refunding Series 2010 A Outstanding Maturities)

Sources & Uses
Dated 06/02/2020 | Delivered 06/02/2020

Sources Of Funds

Par Amount of Bonds
Reoffering Premium
Transfers from Prior Issue Debt Service Funds

$35,125,000.00
2,581,417.30
595,000.00

Total Sources

$38,301,417.30

Uses Of Funds

Deposit to Net Cash Escrow Fund
Total Underwriter's Discount (0.800%)
Gross Bond Insurance Premium ( 35.0 bp)
Costs of Issuance
Surety Bond Fee
Rounding Amount
Total Uses

37,621,798.33
281,000.00
173,315.47
150,000.00
72,568.50
2,735.00
$38,301,417.30
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Preliminary

$35,125,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Bonds, Series 2020 A
(Refunding Series 2010 A Outstanding Maturities)

Debt Service Comparison
Date

Total P+I

Net New D/S

Old Net D/S*

Savings

12/01/2020
12/01/2021
12/01/2022
12/01/2023
12/01/2024
12/01/2025
12/01/2026
12/01/2027
12/01/2028
12/01/2029
12/01/2030
12/01/2031
12/01/2032
12/01/2033
12/01/2034
12/01/2035
12/01/2036
12/01/2037
12/01/2038
12/01/2039
12/01/2040

1,212,055.69
2,417,950.00
2,416,800.00
2,414,600.00
2,416,350.00
2,418,750.00
2,418,950.00
2,416,950.00
2,417,750.00
2,411,150.00
2,417,350.00
2,410,750.00
2,411,750.00
2,414,950.00
2,410,150.00
2,417,550.00
2,416,800.00
2,414,250.00
2,414,900.00
2,413,600.00
2,415,350.00

1,212,055.69
2,417,950.00
2,416,800.00
2,414,600.00
2,416,350.00
2,418,750.00
2,418,950.00
2,416,950.00
2,417,750.00
2,411,150.00
2,417,350.00
2,410,750.00
2,411,750.00
2,414,950.00
2,410,150.00
2,417,550.00
2,416,800.00
2,414,250.00
2,414,900.00
2,413,600.00
2,415,350.00

1,316,950.13
2,635,225.26
2,635,250.26
2,632,943.38
2,633,239.64
2,635,899.34
2,636,127.20
2,634,110.96
2,635,307.20
2,631,932.20
2,636,119.70
2,632,463.46
2,631,166.58
2,635,543.14
2,631,604.70
2,634,558.46
2,633,990.00
2,634,899.38
2,632,079.38
2,635,530.00
2,634,836.88

104,894.44
217,275.26
218,450.26
218,343.38
216,889.64
217,149.34
217,177.20
217,160.96
217,557.20
220,782.20
218,769.70
221,713.46
219,416.58
220,593.14
221,454.70
217,008.46
217,190.00
220,649.38
217,179.38
221,930.00
219,486.88

Total

$49,518,705.69

$49,518,705.69

$53,999,777.25

$4,481,071.56

PV Analysis Summary (Net to Net)
Gross PV Debt Service Savings
Effects of changes in Federal Subsidy
Net PV Cashflow Savings @ 2.685%(Bond Yield)
Transfers from Prior Issue Debt Service Fund
Net Present Value Benefit
Net PV Benefit / $36,800,000 Refunded Principal
Net PV Benefit / $35,125,000 Refunding Principal

11,864,013.16
(7,855,564.76)
4,008,448.40
(595,000.00)
$3,413,448.40
9.276%
9.718%

Refunding Bond Information
Refunding Dated Date
Refunding Delivery Date

6/02/2020
6/02/2020

*Includes the original direct payment interest rate subsidy of 35%.
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Preliminary

$35,125,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Bonds, Series 2020 A
(Refunding Series 2010 A Outstanding Maturities)

Net Debt Service Schedule
Date

Principal

Coupon

Interest

Total P+I

Net New D/S

06/02/2020
12/01/2020
06/01/2021
12/01/2021
06/01/2022
12/01/2022
06/01/2023
12/01/2023
06/01/2024
12/01/2024
06/01/2025
12/01/2025
06/01/2026
12/01/2026
06/01/2027
12/01/2027
06/01/2028
12/01/2028
06/01/2029
12/01/2029
06/01/2030
12/01/2030
06/01/2031
12/01/2031
06/01/2032
12/01/2032
06/01/2033
12/01/2033
06/01/2034
12/01/2034
06/01/2035
12/01/2035
06/01/2036
12/01/2036
06/01/2037
12/01/2037
06/01/2038
12/01/2038
06/01/2039
12/01/2039
06/01/2040
12/01/2040

600,000.00
1,205,000.00
1,240,000.00
1,275,000.00
1,315,000.00
1,370,000.00
1,425,000.00
1,480,000.00
1,540,000.00
1,595,000.00
1,665,000.00
1,725,000.00
1,795,000.00
1,870,000.00
1,940,000.00
2,025,000.00
2,085,000.00
2,145,000.00
2,210,000.00
2,275,000.00
2,345,000.00

3.000%
3.000%
3.000%
3.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
3.000%
3.000%
3.000%
3.000%
3.000%
3.000%

612,055.69
606,475.00
606,475.00
588,400.00
588,400.00
569,800.00
569,800.00
550,675.00
550,675.00
524,375.00
524,375.00
496,975.00
496,975.00
468,475.00
468,475.00
438,875.00
438,875.00
408,075.00
408,075.00
376,175.00
376,175.00
342,875.00
342,875.00
308,375.00
308,375.00
272,475.00
272,475.00
235,075.00
235,075.00
196,275.00
196,275.00
165,900.00
165,900.00
134,625.00
134,625.00
102,450.00
102,450.00
69,300.00
69,300.00
35,175.00
35,175.00

1,212,055.69
606,475.00
1,811,475.00
588,400.00
1,828,400.00
569,800.00
1,844,800.00
550,675.00
1,865,675.00
524,375.00
1,894,375.00
496,975.00
1,921,975.00
468,475.00
1,948,475.00
438,875.00
1,978,875.00
408,075.00
2,003,075.00
376,175.00
2,041,175.00
342,875.00
2,067,875.00
308,375.00
2,103,375.00
272,475.00
2,142,475.00
235,075.00
2,175,075.00
196,275.00
2,221,275.00
165,900.00
2,250,900.00
134,625.00
2,279,625.00
102,450.00
2,312,450.00
69,300.00
2,344,300.00
35,175.00
2,380,175.00

1,212,055.69
606,475.00
1,811,475.00
588,400.00
1,828,400.00
569,800.00
1,844,800.00
550,675.00
1,865,675.00
524,375.00
1,894,375.00
496,975.00
1,921,975.00
468,475.00
1,948,475.00
438,875.00
1,978,875.00
408,075.00
2,003,075.00
376,175.00
2,041,175.00
342,875.00
2,067,875.00
308,375.00
2,103,375.00
272,475.00
2,142,475.00
235,075.00
2,175,075.00
196,275.00
2,221,275.00
165,900.00
2,250,900.00
134,625.00
2,279,625.00
102,450.00
2,312,450.00
69,300.00
2,344,300.00
35,175.00
2,380,175.00

Total

$35,125,000.00

-

$14,393,705.69

$49,518,705.69

$49,518,705.69
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Preliminary

$35,125,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Bonds, Series 2020 A
(Refunding Series 2010 A Outstanding Maturities)

Pricing Summary

Maturity
12/01/2020
12/01/2021
12/01/2022
12/01/2023
12/01/2024
12/01/2025
12/01/2026
12/01/2027
12/01/2028
12/01/2029
12/01/2030
12/01/2031
12/01/2032
12/01/2033
12/01/2034
12/01/2040

Type of Bond

Coupon

Yield

Maturity Value

Price

YTM

Call Date

Call Price

Dollar Price

3.000%
3.000%
3.000%
3.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
4.000%
3.000%

1.300%
1.350%
1.400%
1.450%
1.550%
1.650%
1.750%
1.850%
1.950%
2.050%
2.150%
2.300%
2.350%
2.450%
2.500%
3.030%

600,000.00
1,205,000.00
1,240,000.00
1,275,000.00
1,315,000.00
1,370,000.00
1,425,000.00
1,480,000.00
1,540,000.00
1,595,000.00
1,665,000.00
1,725,000.00
1,795,000.00
1,870,000.00
1,940,000.00
13,085,000.00

100.839%
102.437%
103.913%
105.266%
110.603%
112.301%
113.761%
114.986%
115.981%
116.750%
115.815%
114.429%
113.971%
113.062%
112.611%
99.544%

2.296%
2.545%
2.677%
2.829%
2.926%
-

12/01/2029
12/01/2029
12/01/2029
12/01/2029
12/01/2029
-

100.000%
100.000%
100.000%
100.000%
100.000%
-

605,034.00
1,234,365.85
1,288,521.20
1,342,141.50
1,454,429.45
1,538,523.70
1,621,094.25
1,701,792.80
1,786,107.40
1,862,162.50
1,928,319.75
1,973,900.25
2,045,779.45
2,114,259.40
2,184,653.40
13,025,332.40

-

-

$35,125,000.00

-

-

-

$37,706,417.30

Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Serial Coupon
Term 1 Coupon

Total

-

c
c
c
c
c

- -

Bid Information
Par Amount of Bonds
Reoffering Premium or (Discount)
Gross Production
Total Underwriter's Discount (0.800%)
Bid (106.549%)
Total Purchase Price

$35,125,000.00
2,581,417.30
$37,706,417.30
$(281,000.00)
37,425,417.30
$37,425,417.30

Bond Year Dollars
Average Life
Average Coupon

$421,409.93
11.997 Years
3.4156067%

Net Interest Cost (NIC)
True Interest Cost (TIC)

2.8697208%
2.7690515%
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Preliminary

$35,125,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Bonds, Series 2020 A
(Refunding Series 2010 A Outstanding Maturities)

Escrow Fund Cashflow

Date

Principal

Rate

Interest

Receipts

Disbursements*

Cash Balance

06/02/2020
12/01/2020

37,621,798.00

1.540%

288,894.17

0.33
37,910,692.17

37,910,692.50

0.33
-

Total

$37,621,798.00

-

$288,894.17

$37,910,692.50

$37,910,692.50

-

Investment Parameters
Investment Model [PV, GIC, or Securities]
Default investment yield target

Securities
Bond Yield

Cash Deposit
Cost of Investments Purchased with Bond Proceeds
Total Cost of Investments

0.33
37,621,798.00
$37,621,798.33

Target Cost of Investments at bond yield
Actual positive or (negative) arbitrage

$37,411,239.92
(210,558.41)

Yield to Receipt
Yield for Arbitrage Purposes
State and Local Government Series (SLGS) rates for

1.5443936%
2.6850832%
1/03/2020

*Does not include the direct payment interest rate subsidy on 12/1/2020.
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$36,800,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Bonds
(Refunding Series 2010 A Outstanding Maturities)

Debt Service To Maturity And To Call

Date Refunded Bonds

Refunded
Interest

D/S To Call*

Principal

Coupon

Interest

Refunded D/S

06/02/2020
12/01/2020
06/01/2021
12/01/2021
06/01/2022
12/01/2022
06/01/2023
12/01/2023
06/01/2024
12/01/2024
06/01/2025
12/01/2025
06/01/2026
12/01/2026
06/01/2027
12/01/2027
06/01/2028
12/01/2028
06/01/2029
12/01/2029
06/01/2030
12/01/2030
06/01/2031
12/01/2031
06/01/2032
12/01/2032
06/01/2033
12/01/2033
06/01/2034
12/01/2034
06/01/2035
12/01/2035
06/01/2036
12/01/2036
06/01/2037
12/01/2037
06/01/2038
12/01/2038
06/01/2039
12/01/2039
06/01/2040
12/01/2040

36,800,000.00
-

1,110,692.50
-

37,910,692.50
-

1,190,000.00
1,230,000.00
1,270,000.00
1,310,000.00
1,355,000.00
1,405,000.00
1,455,000.00
1,505,000.00
1,560,000.00
1,620,000.00
1,690,000.00
1,755,000.00
1,825,000.00
1,905,000.00
1,980,000.00
2,065,000.00
2,150,000.00
2,240,000.00
2,330,000.00
2,430,000.00
2,530,000.00

5.000%
5.000%
5.125%
5.250%
5.375%
5.450%
5.500%
5.500%
6.250%
6.250%
6.250%
6.250%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%

1,110,692.50
1,080,942.50
1,080,942.50
1,050,192.50
1,050,192.50
1,017,648.75
1,017,648.75
983,261.25
983,261.25
946,845.63
946,845.63
908,559.38
908,559.38
868,546.88
868,546.88
827,159.38
827,159.38
778,409.38
778,409.38
727,784.38
727,784.38
674,971.88
674,971.88
620,128.13
620,128.13
561,956.25
561,956.25
501,234.38
501,234.38
438,121.88
438,121.88
372,300.00
372,300.00
303,768.75
303,768.75
232,368.75
232,368.75
158,100.00
158,100.00
80,643.75
80,643.75

2,300,692.50
1,080,942.50
2,310,942.50
1,050,192.50
2,320,192.50
1,017,648.75
2,327,648.75
983,261.25
2,338,261.25
946,845.63
2,351,845.63
908,559.38
2,363,559.38
868,546.88
2,373,546.88
827,159.38
2,387,159.38
778,409.38
2,398,409.38
727,784.38
2,417,784.38
674,971.88
2,429,971.88
620,128.13
2,445,128.13
561,956.25
2,466,956.25
501,234.38
2,481,234.38
438,121.88
2,503,121.88
372,300.00
2,522,300.00
303,768.75
2,543,768.75
232,368.75
2,562,368.75
158,100.00
2,588,100.00
80,643.75
2,610,643.75

Total

$36,800,000.00

$1,110,692.50

$37,910,692.50

$36,800,000.00

-

$27,376,580.10

$64,176,580.10

Yield Statistics
Base date for Avg. Life & Avg. Coupon Calculation
Average Life
Average Coupon
Weighted Average Maturity (Par Basis)
Weighted Average Maturity (Original Price Basis)

6/02/2020
11.889 Years
6.2557679%
11.889 Years
11.889 Years

*Does not include the direct payment interest rate subsidy on 12/1/2020 to maturity.
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Preliminary

$35,125,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Bonds, Series 2020 A
(Refunding Series 2010 A Outstanding Maturities)

Summary Of Bonds Refunded

Issue

Maturity

Dated 12/01/2019 | Delivered 12/01/2019
Series 2010A BAB
12/01/2020
Series 2010A BAB
12/01/2021
Series 2010A BAB
12/01/2022
Series 2010A BAB
12/01/2023
Series 2010A BAB
12/01/2024
Series 2010A BAB
12/01/2025
Series 2010A BAB
12/01/2026
12/01/2027
Series 2010A BAB
Series 2010A BAB
12/01/2028
Series 2010A BAB
12/01/2029
Series 2010A BAB
12/01/2030
Series 2010A BAB
12/01/2031
Series 2010A BAB
12/01/2032
Series 2010A BAB
12/01/2033
Series 2010A BAB
12/01/2034
Series 2010A BAB
12/01/2035
Series 2010A BAB
12/01/2036
Series 2010A BAB
12/01/2037
Series 2010A BAB
12/01/2038
Series 2010A BAB
12/01/2039
Series 2010A BAB
12/01/2040
Subtotal
Total
-

Type
Serial
Serial
Serial
Serial
Serial
Serial
Serial
Serial
Term 1
Term 1
Term 1
Term 1
Term 2
Term 2
Term 2
Term 2
Term 2
Term 3
Term 3
Term 3
Term 3

of Bond
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon
Coupon

Coupon

Maturity
Value

Call Date

Call Price

5.000%
5.000%
5.125%
5.250%
5.375%
5.450%
5.500%
5.500%
6.250%
6.250%
6.250%
6.250%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
-

1,190,000
1,230,000
1,270,000
1,310,000
1,355,000
1,405,000
1,455,000
1,505,000
1,560,000
1,620,000
1,690,000
1,755,000
1,825,000
1,905,000
1,980,000
2,065,000
2,150,000
2,240,000
2,330,000
2,430,000
2,530,000
$36,800,000
$36,800,000

12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
12/01/2020
-

100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
100.000%
-
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Preliminary

$36,800,000

City of Morgantown (West Virginia)
Combined Utility System Revenue Bonds
Series 2010 A (Direct Payment BABs)

Total Refunded Debt Service
Date

Principal

Coupon

Interest

Total P+I*

12/01/2020
12/01/2021
12/01/2022
12/01/2023
12/01/2024
12/01/2025
12/01/2026
12/01/2027
12/01/2028
12/01/2029
12/01/2030
12/01/2031
12/01/2032
12/01/2033
12/01/2034
12/01/2035
12/01/2036
12/01/2037
12/01/2038
12/01/2039
12/01/2040

1,190,000.00
1,230,000.00
1,270,000.00
1,310,000.00
1,355,000.00
1,405,000.00
1,455,000.00
1,505,000.00
1,560,000.00
1,620,000.00
1,690,000.00
1,755,000.00
1,825,000.00
1,905,000.00
1,980,000.00
2,065,000.00
2,150,000.00
2,240,000.00
2,330,000.00
2,430,000.00
2,530,000.00

5.000%
5.000%
5.125%
5.250%
5.375%
5.450%
5.500%
5.500%
6.250%
6.250%
6.250%
6.250%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%
6.375%

1,110,692.50
2,161,885.00
2,100,385.00
2,035,297.50
1,966,522.50
1,893,691.26
1,817,118.76
1,737,093.76
1,654,318.76
1,556,818.76
1,455,568.76
1,349,943.76
1,240,256.26
1,123,912.50
1,002,468.76
876,243.76
744,600.00
607,537.50
464,737.50
316,200.00
161,287.50

2,300,692.50
3,391,885.00
3,370,385.00
3,345,297.50
3,321,522.50
3,298,691.26
3,272,118.76
3,242,093.76
3,214,318.76
3,176,818.76
3,145,568.76
3,104,943.76
3,065,256.26
3,028,912.50
2,982,468.76
2,941,243.76
2,894,600.00
2,847,537.50
2,794,737.50
2,746,200.00
2,691,287.50

Total

$36,800,000.00

-

$27,376,580.10

$64,176,580.10

Yield Statistics
Base date for Avg. Life & Avg. Coupon Calculation
Average Life
Average Coupon
Weighted Average Maturity (Par Basis)
Weighted Average Maturity (Original Price Basis)

6/02/2020
11.889 Years
6.2557679%
11.889 Years
11.889 Years

Refunding Bond Information
Refunding Dated Date
Refunding Delivery Date

6/02/2020
6/02/2020

*Does not include the direct payment interest rate subsidy on 12/1/2020 to maturity.
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LGBTQ+ City of Morgantown Liaison Position

Position Description:
Under general supervision, the LGBTQ+ City liaison will serve as an accessible and friendly ear
to the City’s LGBTQ+ community and elevate LGBTQ+-related concerns to the City Manager
and other City officials. The liaison will also develop, plan, organize, direct, and implement
public information, employee support, and community education and organization efforts with
the Lesbian, Gay, Bisexual, Transgender, and Queer communities. This includes planning,
preparing, and distributing information to stimulate interest on the part of the community in the
services and programs provided by The City of Morgantown and identifying existing and
prospective needs for new or improved services or programs. The potential liaison shall interact
with community groups, volunteer organizations, government agencies, various councils and
boards, private business, etc., to improve communication and identify community interests and
concerns. This position will include interaction with city employees and administrative and
managerial staff in city departments to promote diversity and resolve problems and complaints.
Extensive contact with the Mayor of Morgantown, Morgantown City Council, Human Rights
Commission of Morgantown, The Minority Liaison Coordinating Council, and community
members requires sensitivity, sound judgment, and a cognizance of the unique obstacles faced
by people in the LGBTQ+ community.
Examples of Liaison Responsibilities:
● Acts as the LGBTQ+ liaison to the City of Morgantown, Human Rights Commission of
Morgantown, The Minority Liaison Coordinating Council, community interest groups,
volunteer organizations, etc., to facilitate community outreach, provide information about
city services and programs, and promote and enhance diversity in the city workforce;
● Participates in meetings on a continuing basis and interprets city policies to area
councils and community interest groups to identify and prioritize service needs, issues,
topics, and concerns;
● Develops questionnaires and surveys to identify community interests, needs,
perceptions, attitudes, and problem areas, and compiles and analyzes information to
develop effective strategies and programs to ensure their needs are being met;
● Proposes and assists in the development or revision of city services, policies,
procedures, outreach programs, and educational and informational materials based on
community needs and concerns;
● Serves as a liaison with and nurtures relationships between the city and various
organizations, interest groups, committees, etc., representing the LGBTQ+ community,
to maintain a learning network designed to promote and identify the needs of the
LGBTQ+ community;
● Consults with relevant parties with any investigation either with the Human Rights
Commission of Morgantown or with city officials conducting the investigation;
● Meets with and counsels city employees and departmental representatives in order to
resolve problems and complaints;
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●

●
●
●
●

●

●
●
●
●

Refers members of the public alleging charges of discrimination or harassment based on
sexual orientation or gender to the Human Rights Commission of Morgantown, The
Minority Liaison Coordinating Council, and Police LGBTQ+ Liasion, assisting claimants
in negotiating the process;
Prepares reports with supporting data, tables, graphs, demographics, etc., using
computer applications for use by the administration in planning services and programs;
Establishes priorities for involvement in community programs and activities within the
framework of available budgetary and staff resources;
Schedules, prepares, and conducts speaking engagements at organizations, community
groups, schools, etc.;
Researches and identifies areas where local, state, and federal issues or legislation may
impact areas of concern as relates to the LGBTQ+ community and assists in formulating
initiatives to address those issues;
Collaborates with City Officials in the development of Equal Employment Opportunity
and Affirmative Action policies, goals, and objectives to attract, retain, and promote a
diverse workforce;
Evaluates public information materials to determine their effectiveness in promoting and
describing city programs and services;
Provides information and referral services in response to inquiries from city employees,
community interest groups, and individuals;
Uses computer applications and other automated systems such as spreadsheets, word
processing, calendar, e-mail, and database software in performing work assignments.
*Attend educational events and trainings held by the City Police Liaison, Human Rights
Commission of Morgantown, The Minority Liaison Coordinating Council, City Manager,
and/or City Council
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Morgantown Police Officer Liaison Position
Position Description:
Under general supervision, the LGBTQ+ Police Officer Liaison will serve as a dedicated officer
that focuses on the public safety needs of the LGBTQ+ community and their allied community.
The officer will conduct educational initiatives alongside the LGBTQ+ City Liaison and Human
Rights Commission on issues related to hate crimes and public safety. Their primary focus will
be to gain trust of the LGBTQ+ and ally community and seek out information that leads to the
closure of hate and violent crimes within the LGBTQ+ community. They will also conduct patrol
functions and respond to all LGTBQ+ based complaints. They will advocate creating mutual
trust so the community members can gain increasing confidence in the police through the
provision of fair and professional policing services.
The potential liaison must interact with community groups, volunteer organizations, government
agencies, various councils and boards, private business, etc., to improve communication and
identify community interests and concerns. This position will include interaction with city
employees and administrative and managerial staff in city departments to promote diversity and
resolve problems and complaints. Extensive contact with the Mayor of Morgantown,
Morgantown City Council, Morgantown Human Rights Commission, and community members
requires sensitivity, sound judgment and a cognizance of the unique obstacles faced by people
in the LGBTQ+ community.
Examples of Liaison Responsibilities:

● Attending the monthly Human Rights Commission of Morgantown meetings,
Minority Liaison Coordinating Council meetings, and City Council meetings
● Present and lead in educational trainings alongside the City of Morgantown
LGBTQ+ Liaison, Human Rights Commission of Morgantown, City Manager,
and/or City Council
● Coordinating MPD participation in LGBTQ-related events in the city limits
● Creating a website or webpage “Safe Place” in which folks can contact the Police
Liaison
● Responding to all "Safe Place MPD" website/webpage requests and inquiries
● Monitoring all LGBTQ+-related crime statistics and responses
● Working closely with the LGBTQ+ community on a variety of community-related
events and issues
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MEMORANDOM
To:
Paul Brake, City Manager
From:
Emily Muzzarelli, Assistant City Manager
Date:
April 24, 2020
Subject:
Focused Work Week Pilot Program

Executive Summary
City staff performed academic and practitioner research and performed employee surveys for
implementing a focused, four-day workweek, for a one-year pilot program period. The pilot would
begin July 4, 2020. Business hours for City Hall, 430 Spruce Street, and administrative offices including
BOPARC Administration, Police Administration and Municipal Court would be from 7:00am to 5:30pm
Monday through Thursday, and buildings would be closed on Fridays. A focused workweek would
provide for greater customer service, enhance employee morale, decrease environmental impacts, as
well as aid in recruitment and retention and provide for modest cost savings. Employee survey results
exhibited strong, positive support for this schedule. City staff is seeking input from City Council on the
proposal of establishing a one-year focused workweek trial for City Hall, 430 Spruce Street, and
administrative offices including BOPARC Administration, Police Administration and Municipal Court.
Background
The idea of a focused workweek, where offices are only open Monday through Thursday, was first
introduced by City staff during the budget planning season in January 2020. After a generally positive
reaction by many department heads, staff within the Human Resources and City Mangers Offices began
conducting research and prepared a proposal for implementation of a pilot program to determine the
feasibility and effectiveness of a focused, four-day workweek. This memo is intended to formalize this
research and proposal.
Under the proposed program, the City would move several operations and facilities to a focused
workweek schedule for a one-year trial commencing July 4, 2020. For the City of Morgantown, a
focused workweek means employees work four (4), ten-hour days a week, and City buildings have
extended hours of operation from Monday through Thursday and Friday closures for certain facilities
and operations. Business hours for these City buildings and administrative offices would run from 7:00
am to 5:30 pm, Monday through Thursday. City buildings including City Hall, 430 Spruce Street, and
administrative offices including BOPARC Administration, Police Administration and Municipal Court
would be closed on Fridays.
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Buildings and facilities that would not be affected (or closed to the public on Fridays) by the one-year
focused workweek pilot program include: the Public Safety Building, City Maintenance Garage, Fire
Stations, Morgantown Municipal Airport, Recreation Centers, the Metropolitan Theatre, and other City
facilities. Additionally, the proposed focused workweek pilot would not pertain to Parking Authority.
Based on research findings, staff anticipates several benefits from a proposed move to a focused
workweek for certain City operations. Most notably, enhancement to customer service, improvements
to employee morale, and a reduction in the environmental impacts from City operations. Other
anticipated benefits include: modest cost savings, productivity gains in certain areas (and neutral
impacts in others) and enhanced employee recruitment and retention.
In-depth analysis and assessment will occur after nine months of the trial to examine the results of the
new schedule; based on this assessment, Staff will return to the City Manager with a recommendation
on whether or not to pursue a permanent change to this schedule.
Expenditure Required
There would not be any expenditures required for implementation of a pilot program or in creating a
permanent focused workweek program.
Policy Updates
The City’s Personnel Rules do allow for City management to set the schedule of their employees as
explained in Section I-6 Hours of Work. However, there are several areas of the Personnel Rules that
would need to be updated should the Focused Work Week become a permanent program. Staff is
already working on a number of updates to the Personnel Rules to present to the Personnel Board; if
decided to move forward with a permanent program, additional updates would be sent to the Personnel
Board for review. Items that would need updated to reflect a focuses work week include:
• Section I-7 Definitions – This section defines a Day or Workday as eight (8) hours for personnel
working a forty (40) hour workweek. This would need to be able to reflect a standard ten (10)
hour day for some employees.
• Section V-1 Hours of Work -C – This section lists a normal workday as 8:00am to 5:00pm but
allows for flexible schedules in appropriate situations. This would need to be able to reflect a
7:00am – 5:30pm schedule for some employees.
• Section V-2 Holidays – This section lists the 4th Friday in November (the day after Thanksgiving)
as a holiday for non-Civil Service employees. This would need to reflect that anyone on the
focused workweek does not receive that day as a holiday.
• Section V-3 Vacation – This section shows vacation accrual rate as days/year. This would need
to be updated to reflect hours/year. The City already operates on an hourly basis.
• Section V-4 Sick Leave – This section shows sick leave accrual rate as days/year. This would
need to be updated to reflect hours/year. The City already operates on an hourly basis.
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•
•

Section V-7 Special Leave – B. Funeral Leave– This section refers to eight (8) hours days for forty
(40) hours per week. This would need updated to reflect individuals on focused workweeks.
Section V-10 Call Out - This would need updated to reflect individuals on focused workweeks.

Research
City staff researched and reviewed articles online on focused and four-day work weeks. While staff
reviewed both public and private sector related articles, they focused on public and government
implementation to be able to best relate to the City of Morgantown’s situation. Additionally, there are
many examples of other countries using four-day workweeks, but staff focused on US implementation.
Multiple city and state governments across the United States are currently operating under a focused
workweek with extended hours Monday through Thursday. While there are likely more cities across the
country operating under this type of schedule, below are the cities with focused workweeks that staff
came across during its research.
List of Cities:
Avondale (AZ)
Buckeye (AZ)
Claremont (CA)
Danbury (CT)
El Mirage (AZ)
Ferndale (MI)
Fountain Hills (AZ)
Henderson (NV)
Hollywood (FL)

Mesa (AZ)
Miramar (FL)
Montrose (CO)
North Las Vegas (NV)
Provo (UT)
Queen Creek (AZ)
Upland (CA)
West Covina (CA)
Westminster (CO)

We sought out additional and direct feedback from some government entities and by posting on
professional Human Resources forums. Below are some of the key feedback we received:
•

City of Westminster, CO – The four-day work week was initiated by employees, and the City
implemented a one-year trial before making this a permanent program. The City has been
operating on a four-day work week for nearly a decade, since August 2010. Many of their
services were available online. They found that they needed to be more efficient in meetings.
They have found it positive for most employees and use this schedule as a recruitment tool.
They provided for flexible schedules when needed, such as for child-care situations.

•

El Mirage, AZ - Their City Council agreed to a pilot program as a means to attract and retain
employees, increase employee morale, and offer work/life balance, as well as provide extended
hours for residents Monday through Thursday. They began their pilot program in September
2019, but so far this has been received very positively. They reduced holidays by one (1) holiday
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to offset the increase in overall holiday hours. The department heads were on a committee and
identified the tasks, timelines, costs, and communications that needed to occur prior to
implementation. Managers provided flexible options to employees with scheduling challenges.
•

Suffolk, VA - The biggest pro for them was the cost savings…[they]… experienced as part of the
reduction in energy/utilities being used over all of their facilities. This is the primary reason why
the program has continued for them. They noted that size of the organization matters in terms
of success. Doing this at a state level [such as the example of Utah] may be too much. Some
negatives involved were feeling burnt out by the end of the week and feeling like there was no
personal time to yourself in the evenings.

•

Gainsville, GA – They instituted a flexible work arrangement to increase customer service,
improve employee morale, as a recruitment and retention tool, and to assist in sustainability.
The flexible work arrangement allows for the option of a compressed work week. Employees
are required to complete self-assessments and supervisors must complete assessments on the
employee.

•

International Public Management Association for Human Resources (IPMA-HR) forum responses:
o A number of Arizona's municipalities switched to a 4/10 workweek as a response to the
Great Recession and have maintained those schedules. Offices are closed on Fridays. It
took a few months for citizens to get used to the new schedule but most seem to like it
with offices opening earlier and closing later, reducing the time off they need to take
from their own jobs to interact with their local government…
o [This has helped] many employees who travel… long distances between work locations.
A four-day workweek means more work hours onsite ... Those traveling to one location,
even with a four-hour (one way) drive can complete the round trip and the work in one
day without lodging. We also save significantly on electrical costs. From an employee
standpoint, the shortened workweek compliments our work-life balance commitment…
[flexible scheduling] provides flexibility for meeting family scheduling needs and
avoiding rush hour traffic eases commutes.
o Employees especially enjoy the four-day holiday weekends. It can be a little more of a
challenge if maintaining a five-day office schedule with four-day workweeks (some work
M-Th and others work Tu-F). Work-life balance can be significantly complimented with
the shortened week, but some employees will need time to adjust family needs.
Flexible start times reduces those issue. The impact of a long day should also be
recognized…

Based on research and analysis, the potential benefits of a focused workweek include:
•

Improve/Expanded Customer Service
While a focused workweek would involve closing certain operations on Friday, hours for these
operations would be extended for citizens, businesses and other customers from Monday

36 of 135

through Thursday. Based on discussions with other communities that have implemented a
focused workweek, each respective community has experienced an overwhelmingly positive
response to the alternative hours. It appears that working residents really appreciate being able
to conduct business before and after work. Also, developers, contractors, etc. appreciate the
early hours. Most communities with a focused workweek maintain business hours that run from
7:00am to 5:30pm or 6:00pm, Monday through Thursday.
Currently, official operating hours for city facilities are from 8:00am to 5:00pm. Due to the need
to have expanded hours for customers, some larger departments (for example Code
Enforcement and Finance) have individually been able to alter staff’s schedules to cover more
hours. By allowing the focused workweek, we will be able to provide longer customer service
hours in all departments.
•

Environmental Benefits
Most communities that have implemented focused workweeks have experienced environmental
benefits. These benefits include: reduced energy and water usage, reduced auto trips, reduced
fuel usage, “improved air quality” due to reduced congestion and reduced carbon footprint. The
anticipated environmental benefits are related to City operations and would reduce the City’s
carbon footprint.
Many of the city’s buildings are older, and not energy efficient. Utility bills are the most
expensive part of keeping the buildings up and running, outside of major capital projects. We
are anticipating a reduction in utility costs over the course of the trial and will report back the
findings.
Additionally, many employees travel by car to work at the City. A survey sent to all employees
reported that 43% of employees travel 10 miles or more roundtrip each day. By eliminating a
roundtrip commute once a week, the City can make a sizable reduction in its carbon footprint.
Additionally, staff would realize cost savings in their personal expenses related to their
commute.

•

Cost Savings
Overall, it appears that focused workweeks lead to cost savings for organizations. These cost
savings are real, but they are modest savings. These cost savings are primarily found in energy,
fuel, vehicle costs, janitorial costs, overtime and water usage.

•

Employee Productivity
It appears that a focused workweek has a positive or neutral effect on productivity. Employees
in a focused workweek have fewer “start up and shut down” tasks, as they work four days per
week versus five. Staff are able to make better use of their time completing a job, not just
preparing for it. Also, several cities reported that these longer days allowed for “more
concentration time.”
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The data supports the notion that organizations with a focused workweek have less employee
absenteeism, as employees are able to take care of doctor’s appointments, car repairs, etc. on
Friday. In a report pulled from 2018 and 2019, City or Morgantown employees were twice as
likely to take vacation time on Fridays as compared to any other day of the week.
•

Employee Recruitment, Retention, and Morale
Based on the academic literature and experiences of other communities, focused workweeks
provide a strategic benefit to employee recruitment and retention through the positive impact
that they have on employee morale. While not all employees prefer a focused workweek
schedule, a large majority of employees in organizations that have moved to focused workweeks
report a positive impact on morale and work/life balance. From a human resources perspective,
several organizations reported using the focused workweek “benefit” to help hire and retain
talented employees. Several cities moved to focused workweeks as part of an overall response
to financial difficulties. Some of these cities were forced to implement stringent austerity
measures including reducing salaries, eliminating positions and other methods in an effort to
balance their budgets. These cities view the focused workweek as an employee benefit that
helps “offset” the other tough changes that were implemented.
With the current financial crisis caused by the novel coronavirus, employees are faced with
many things that can directly lower their morale. Cost of living adjustments will be removed
from the FY 2021 budget. Promotions have been removed. Temporary and seasonal help is no
longer an option. Additionally, we are still potentially facing the real possibility of reduced
hours, reduced salaries, and layoffs depending on the severity of the financial impact
coronavirus may have. Being able to provide employees with a focused workweek, an
additional day away from work, and cost savings to both the City and employee are all definitely
things that can help to boost employee morale.

No change comes without challenges. While the majority staff feel that there is an overall net gain by
switching to a focused workweek, we feel that it is important to highlight some of the common
challenges in a focused workweek, and how they can be mitigated.
•

Long Days
A 10-hour workday might be too tiring for an employee, making it difficult for them to be
efficient, particularly at the end of the day or week. Also, productivity for four days could be an
issue if there are things that actually require another day to see results. The proposed schedule
allows for employees to reduce their lunch break to 30 minutes, as opposed to the 60-minute
break as is the current policy (this was noted in the employee survey as a way to address some
concerns). Staff would be encouraged to utilize their lunch break to truly disconnect from work,
whether that be eating away from their desk, taking a walk, reading a book, etc. The Employee
Wellness Committee could provide regular tips on how to disconnect and take these mini
mental and physical health breaks. Additionally, the IT Department could teach employees how
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to use tools to help with organization and task management, such as Microsoft To-Do, Task
Manager, etc. for office personnel.
•

Childcare
One of the biggest challenges of the four-day workweek is managing childcare. When
employees are working 10-hour days, it can be difficult to organize childcare for that amount of
time, especially for younger children, or in single parent households. So, while a four-day
workweek will be a stress reliever for some, it can cause more stress for parents. In order to
address this, managers would be directed to continue to be flexible with parents. The City
already provides flexible working arrangements for parents with our current schedule – such as
when there are snow days, early dismissals, or other closures. The City would continue to be
supportive of our employees and their families with this revised schedule, while ensuring
everyone is completing their necessary hours and assignments.

•

Monday Workload
While a three-day weekend acts as a good refresher, the first day back from a three-day
weekend can be challenging. There will likely be pent-up demand and client inquiries incurred
during the time off. The increased workload may create unnecessary stress on employees when
they return to the office. An option to address this would be to move the Department Head
staff meeting to 11:00am instead of 10:00am to allow for staff to feel caught up before having
to attend meetings.

•

Effects on Homelife
While many are in favor of the “extra day off” that comes with a focused workweek, others feel
that they have less time during the evenings that they do work. This may mean less time to
prepare dinners or spend time with family before bedtime. The City, through its Employee
Wellness Committee, will help employees who are finding this challenging by teaching them
time savers, such as how-to meal prep, tips for reducing trips to the grocery store, preparing
lunches for the week, etc. By reducing the number of things our employees feel like they “have
to do” when they get home from work, they will be able to spend more quality time with their
family.

•

Public Perception
A focused workweek that closes certain government offices on Fridays may result in a negative
public perception of City employees not utilizing “taxpayer money” wisely. Some people may
not like the idea that they can’t access certain public facilities or departments in person on
Fridays. It will be important for the City to communicate the changes and expanded hours
during other days of the week, and that staff are still working the same number of hours.
Additionally, over the course of the pilot, it will be vital to be transparent in what elements of
the focused workweek are working, and what is not. Being able to quantify cost savings on
utility bills or recruitment costs, for example, needs to be shared with the public to show how
this is meant to be using taxpayer money better.
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Pre-Implementation Surveys
To garner how employees and Department Heads feel about the focused work week, surveys were
conducted utilizing online surveys. One of two surveys were sent out to City staff to gain their personal
feedback on the pilot. One was sent to employees who would be affected by this change. The other was
sent to those who would not (some Police, Fire, Airport Staff). The intent of the All Employee survey
was to gather personal opinions on whether or not the City should pursue this program. Additionally,
the Department Head Survey was sent out to the 18 Department Heads, and responses were received
from 17 Department Heads. The main purpose of the Department Head survey was to determine if that
department logistically could complete all work in a compressed four-day work week.
The Department Head Survey showed that 65% (11 of 17) of Department Heads were in favor of pursing
a pilot program for all or most of their staff, 5% (1 of 17) was unsure, and 30% (5 of 17) were against it.
The departments in favor of it noted the most common benefits included increased employee morale,
longer hours in a day to accommodate workload, expanded customer service hours, and more efficient
working. The minority included the Police and Fire Departments, as well as the Airport, who would be
unable to have a large majority of their staff participate due to their Department’s 24 hour a day
operation. When personally contacted, the Police and Airport were interested in having some of their
staff, primarily administrative staff, on a focused workweek as job functions allowed (employee survey
responses did not support some of the airport staff moving to this schedule). Arts & Cultural
Development also noted that their schedule, which frequently has evening and weekend events, would
not work well with a focused workweek. However, they noted that is flex scheduling were acceptable,
they would be fine as a department to operate under this schedule. Urban Landscapes was concerned
about the physical nature of the job, and how extended hours would exacerbate this. Some other
concerns that were noted in the Department Head survey were that childcare needs, people who may
not want to work later/longer hours, and not having enough services available online.
One of two different surveys were sent out to approximately 280 employees based on if the proposal
would likely affect their schedule or not; overall, 163 employees in total responded to one of the
surveys.
The first survey, sent to those who’s schedule may be impacted by the pilot, was sent to 137 employees.
Responses were received from 97 employees. While overall employees and departments were in favor,
there were very mixed reviews from the Public Works Department. Due to their response, we have
excluded them from this proposed pilot. For all other employees that would be affected by this
proposal, the survey showed that 69% of employees were in favor of a focused workweek, 5% were
unsure, and 26% were opposed to a focused workweek.
Most noted that having an extra weekend day (59% of the survey responses), more time with family
(51% of the survey responses), and savings in gas consumption (33% of the survey responses) were the
biggest positive points in switching to a focused workweek. Too much time at work in one day was the
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top item of concern about the proposal (25% of the survey responses). Nearly 40% of responders noted
they have no concerns.
To gain all employees input on the focused workweek proposal, another similar survey was sent to
employees that would not be affected by this change. These included police officers, Dispatch, the Fire
Department, and airport staff. The goal of this survey was to determine how those employees felt
about others moving to a focused workweek, and what positives and negatives they viewed. The survey
results from those who would not have schedules changed due to this proposal showed that 52% were
in favor others moving to it, and 30% were against it, and 18% were unsure. The most common concern
noted (40%) in this survey was that it may cause scheduling difficulties between those on focused work
weeks and those not on it. 34% of responders had no concerns with others moving to a focused
workweek.
Pilot Program
•

Proposed Length of Pilot
City staff is recommending a Focused Workweek Pilot to last one (1) full year, beginning July 4,
2020 and ending July 3, 2021. The length of the pilot will ensure all aspect of City functions
occurs at least once during the trial. The dates chosen align with the City’s fiscal calendar. Also,
these dates are typically a slower time for many departments which make the transition(s)
easier on staff and departments. Additionally, aligning the pilot program with the fiscal year will
assist in the tracking of cost savings for utilities.

•

Operational Adjustments
All City departments who would move certain operations to a focused workweek schedule
under the proposed trial identified were asked to examine operational changes that would need
to be made under the proposed new schedule. Overall, most Department Heads feels confident
in their ability to make necessary operational changes to adapt to the proposed focused
workweek schedule (per the survey results). Most changes would be relatively minor or affect
only internal operations. Certain operations, such as Police Records, emergency services,
airport operations, BOPARC facility rentals, etc. would continue to be offered on Fridays and
would not be affected by the proposed focused workweek trial.
With the closure of City Hall on Fridays, one of the most significant changes would be the
elimination of permitting and inspection services provided by Code Enforcement, Development
Services, and Engineering on Fridays. We’ve recently had to adapt to having City offices closed
to the public due to social distancing requirements of the coronavirus. In doing so, the City has
ramped up its use of online services, submissions, and payment options. Regardless, Staff would
continue to pursue other service enhancements (in addition to the extended hours Monday
through Thursday) to help address the Friday closure, including offering online permit
applications, electronic plan submittals, dual inspections in a single day and greater
accommodation of inspection requests outside of regular business hours.
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•

Communication with Employees and the Public
If the proposed pilot is approved, the Communications and Human Resources Departments staff
will communicate with the City’s customers and employees through several avenues. Staff will
utilize traditional communication tools including email blasts, the City Newsletter, Press
Releases, the City’s Web site and Social Media sites, and Cable Channel 15 to get the word out.
In addition, Staff across the City will inform customers at numerous “points of service” through
flyers, signs and verbal notification during the transition period. As part of the transition to the
proposed focused workweek trial for employees, the City’s Wellness Program will offer classes,
workshops and information to assist employees with transitional issues, including childcare,
advanced meal preparation and other items.

Post-Pilot Surveys & Other Measurements of Success
Once the pilot program has been implemented, staff will monitor various metrics in order to determine
how well liked the focused workweek pilot is, if changes are needed, what cost savings can be captured
and more. Similar to methods used in gathering employee input before implementing, staff would send
out surveys to department heads and employees to determine if they feel that the program should be
continued, and why. Utility bills will be compared to pre-pilot months to be able to capture if there
were realized cost benefits. Additionally, public surveys will be available to gain input from citizens
regarding if they feel there has been any changes to customer service due to the change to a focused
workweek.
By allowing this pilot program to move forward on a trial period, the City can get actual data and input,
instead of hypothetical or perceived notions on how a focused workweek program would impact them.
This data would be utilized in the assessment of the overall pilot program.
Pilot Program Assessment
Staff from the Human Resources Department and City Manager’s office will perform an in-depth analysis
and assessment after nine months of the pilot to examine the results of the new schedule; Staff will
return to City Council in approximately April-May 2021 with a recommendation on whether or not to
pursue a permanent change to this schedule.
Recommended City Council Action
City staff is seeking input from City Council on the proposal of establishing a one-year focused workweek
trial for City Hall, 430 Spruce Street, and several administrative offices including BOPARC Administration,
Police Administration and Municipal Court.
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Ordinance No. 2020-_____

AN ORDINANCE AMENDING ARTICLE 545 REGULATING WEAPONS

WHEREAS, the West Virginia state legislature passed, and the Governor of West Virginia
signed, 2020 Senate Bill 96, effective June 2, 2020, which limits the authority of municipalities
to regulate deadly weapons within their boundaries; and
WHEREAS, the West Virginia state legislature passed, and the Governor of West Virginia
signed, 2020 House Bill 4618, effective June 3, 2020, amending the limitations on sale of deadly
weapons and accordingly limiting, in conjunction with Senate Bill 96, the manner in which
municipalities may limit the sale of deadly weapons; and
WHEREAS, the current Article 545 contains limitations on the carrying or use of deadly
weapons that are preempted by the adoption of Senate Bill 96 and House Bill 4618 and require
amendment to remain consistent with state law;
NOW, THEREFORE, The City of Morgantown hereby ordains that Article 545 is amended as
follows:

545.01 DEFINITIONS.
As used in this article, unless the context otherwise requires the following terms shall have the
meanings given, which shall be consistent with the definitions established by West Virginia
Code Section 61-7-2 and 61A-1-101:
(a) "Blackjack" means a short bludgeon consisting, at the striking end, of an encased piece of
lead or some other heavy substance and, at the handle end, a strap or springy shaft
which increases the force of impact when a person or object is
struck. "Blackjack" includes, but is not limited to, a billy, billy club, sand club,
sandbag or slapjack.
(b) "Gravity knife" means any knife that has a blade released from the handle by the force of
gravity or the application of centrifugal force, and when so released is locked in
place by means of a button, spring, lever or other locking or catching device.
(c) "Knife" means an instrument, intended to be used or readily adaptable to be used as a
weapon, consisting of a sharp-edged or sharp-pointed blade, usually made of
steel, attached to a handle, which is capable of inflicting cutting, stabbing or
tearing wounds. "Knife" includes, but is not limited to, any dagger, dirk, poniard
or stiletto with a blade over three and one-half inches in length, any switchblade
knife or gravity knife, and any other instrument capable of inflicting cutting,
stabbing or tearing wounds. A pocket knife with a blade three and one-half
inches or less in length, a hunting or fishing knife carried for hunting, fishing,
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(d)

(e)

(f)

(g)
(h)

(i)

(j)

(k)
(l)

sports or other recreational uses, or a knife designed for use as a tool or household
implement shall not be included within the term "knife" as defined herein, unless
such knife is knowingly used or intended to be used to produce serious bodily
injury or death.
"Switchblade knife" means any knife having a spring-operated blade which opens
automatically upon pressure being applied to a button, catch or other releasing
device in its handle.
"Nunchuka" means a flailing instrument consisting of two or more rigid parts, connected
by a chain, cable, rope or other nonrigid, flexible or springy material, constructed
in such a manner as to allow the rigid parts to swing freely, so that one rigid part
may be used as a handle and the other rigid part may be used as the striking end.
"Metallic or false knuckles" means a set of finger rings attached to a transverse piece, to be
worn over the front of the hand for use as a weapon, and constructed in such a
manner that, when striking another person with the fist or closed hand,
considerable physical damage may be inflicted upon the person struck. The term
"metallic or false knuckles" includes any such instrument, without reference to the
metal or other substance or substances from which the metallic or false knuckles
are made.
"Pistol" means a short firearm having a chamber which is integral with the barrel,
designed to be aimed and fired by the use of a single hand.
"Revolver" means a short firearm having a cylinder of several chambers that are brought
successively into line with the barrel to be discharged, designed to be aimed and
fired by the use of a single hand.
"Deadly weapon" means an instrument which is designed to be used to produce serious
bodily injury or death, or is readily adaptable to such use. The term "deadly
weapon" includes, but is not limited to, the instruments defined in subsections (a)
to (h) hereof inclusive, or other deadly weapons of like kind or character which
may be easily concealed on or about the person. For the purposes of West
Virginia Code 18-3-1a and 61-7-11a, in addition to the definition of “knife” set
forth in subsection (c) hereof, “deadly weapon” also includes any instrument
included within the definition of “knife” with a blade of three and one-half inches
or less in length. Additionally, for the purposes of West Virginia Code 18-3-1a
and 61-7-11a, “deadly weapon” includes explosives, chemical, biological and
radiological materials. Notwithstanding any other provision of this section, the
term “deadly weapon” does not include any item or material owned by the school
or county board, intended for curricular use, and used by the student at the time of
the alleged offense solely for curricular purposes.
"Concealed" means hidden from ordinary observation so as to prevent disclosure or
recognition. A deadly weapon is concealed when it is carried on or about the
person in such a manner that another person in the ordinary course of events
would not be placed on notice that the deadly weapon was being carried. For
purposes of concealed handgun licensees, a licensee shall be deemed to be
carrying on or about his or her person while in or on a motor vehicle if the firearm
is located in a storage area in or on the motor vehicle.
"Firearm" means any weapon which will expel a projectile by action of an explosion.
"Controlled substance" has the same meaning as is ascribed to that term in West Virginia
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Code 61A-1-101(d).
(m) "Drug" has the same meaning as is ascribed to that term in West Virginia Code
61A-1-101(l). (WVaC 61-7-2)
(a) Controlled Substance - a drug, substance or immediate precursor in Schedules I through V
of article two of Chapter 60A of the West Virginia Code.
(b) Deadly Weapon – an instrument which is designed to be used to produce serious bodily
injury or death or is readily adaptable to such use. The term Deadly Weapon includes, but
is not limited to, the instruments defined in subdivisions (1) through (8), inclusive, of this
Paragraph (b) or other deadly weapons of like kind or character which may be easily
concealed on or about the person. The term Deadly Weapon does not include pepper spray
as defined in this section when used by any person over the age of 16 solely for
self-defense purposes. The following instruments are deadly weapons:
(1) Blackjack – a short bludgeon consisting, at the striking end, of an encased
piece of lead or some other heavy substance and, at the handle end, a strap or
springy shaft which increases the force of impact when a person or object is
struck. The term “blackjack” includes, but is not limited to, a billy, billy club,
sand club, sandbag, or slapjack.
(2) Gravity Knife – any knife that has a blade released from the handle by the
force of gravity or the application of centrifugal force and when so released is
locked in place by means of a button, spring, lever, or other locking or
catching device.
(3) Knife – an instrument, intended to be used or readily adaptable to be used as a
weapon, consisting of a sharp-edged or sharp-pointed blade, usually made of
steel, attached to a handle which is capable of inflicting cutting, stabbing, or
tearing wounds. The term “knife” includes, but is not limited to, any dagger,
dirk, poniard, or stiletto, with a blade over three and one-half inches in length,
any switchblade knife or gravity knife, and any other instrument capable of
inflicting cutting, stabbing, or tearing wounds. A pocket knife with a blade
three and one-half inches or less in length, a hunting or fishing knife carried
for hunting, fishing, sports, or other recreational uses, or a knife designed for
use as a tool or household implement is not included within the term “knife”
as defined in this subsection unless the knife is knowingly used or intended to
be used to produce serious bodily injury or death.
(4) Switchblade knife – any knife having a spring-operated blade which opens
automatically upon pressure being applied to a button, catch, or other
releasing device in its handle.
(5) Nunchaku – a flailing instrument consisting of two or more rigid parts,
connected by a chain, cable, rope, or other nonrigid, flexible, or springy
material, constructed in such a manner as to allow the rigid parts to swing
freely so that one rigid part may be used as a handle and the other rigid part
may be used as the striking end.
(6) Metallic or false knuckles – a set of finger rings attached to a transverse piece
to be worn over the front of the hand for use as a weapon and constructed in
such a manner that, when striking another person with the fist or closed hand,
considerable physical damage may be inflicted upon the person struck. The
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terms “metallic or false knuckles” includes any such instrument without
reference to the metal or other substance or substances from which the
metallic or false knuckles are made.
(7) Pistol – means a short firearm having a chamber which is integral with the
barrel, designed to be aimed and fired by the use of a single hand.
(8) Revolver – means a short firearm having a cylinder of several chambers that
are brought successively into line with the barrel to be discharged, designed to
be aimed and fired by the use of a single hand.
(c) Drug – (1) Substances recognized as drugs in the official “United States Pharmacopoeia,
official Homeopathic Pharmacopoeia of the United States or official National Formulary”,
or any supplement to any of them; (2) substances intended for use in the diagnosis, cure,
mitigation, treatment or prevention of disease in man or animals; (3) substances (other than
food) intended to affect the structure or any function of the body of man or animals; and (4)
substances intended for use as a component of any article specified in subdivision (1), (2)
or (3) of this subdivision. It does not include devices or their components, parts or
accessories.
(d) Firearm – any weapon which will expel a projectile by action of an explosion.
(e) Pepper Spray - a temporarily disabling aerosol that is composed partly of capsicum
oleoresin and causes irritation, blinding of the eyes, and inflammation of the nose, throat,
and skin that is intended for self-defense use.
545.02 CARRYING CONCEALED DEADLY WEAPONS
WITHOUT LICENSE.
(a) No person shall carry a concealed deadly weapon, without a State license or as authorized
by the provisions of West Virginia Code 61-7-1 et seq.
(b) Whoever violates this section shall, for a first offense, be guilty of a misdemeanor.
545.03 EXCEPTIONS AS TO PROHIBITIONS AGAINST
CARRYING CONCEALED DEADLY WEAPONS.
(a) The prohibitions against carrying concealed handguns set forth in West Virginia Code
61-7-3 do not apply to:
(1) Any person at least eighteen years of age and fewer than twenty-one years of age who
is:
A. Carrying a deadly weapon upon his or her own premises;
B. Carrying a firearm, unloaded, from the place of purchase to his or her home,
residence or place of business or to a place of repair and back to his or her home,
residence or place of business; or
C. Possessing a firearm while hunting in a lawful manner or while traveling from
his or her home, residence or place of business to a hunting site and returning to
his or her home, residence or place of business;
D. A member of a properly organized target-shooting club authorized by law to
obtain firearms by purchase or requisition from this State or from the United
States for the purpose of target practice from carrying any pistol, as defined in this
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article, unloaded, from his or her home, residence or place of business to a place
of target practice and from any place of target practice back to his or her home,
residence or place of business, for using any such weapon at a place of target
practice in training and improving his or her skill in the use of the weapons;
E. A law-enforcement officer or law-enforcement official or chief executive as
defined in West Virginia Code 30-29-1;
F. An employee of the West Virginia Division of Corrections, duly appointed
pursuant to the provisions of West Virginia Code 25-1- 11c while
the employee is on duty;
G. A member of the United States armed forces, reserve or National Guard;
H. A resident of another state who holds a valid permit or license to possess or
carry a handgun issued by a state or a political subdivision subject
to the provisions and limitations set forth in West Virginia Code
61-7-6a;
I. A federal law-enforcement officer or federal police officer authorized to
carry a weapon in the performance of the officer’s duty;
J. A parole officer appointed pursuant to West Virginia Code 62-12- 14 in the
performance of his or her duties.
(b) The following judicial officers and prosecutors are exempt from paying any application
fees or licensure fees required under West Virginia Code Article 61-7. However, they shall
make application and satisfy all licensure and handgun safety and training requirements to obtain
a license as set forth in West Virginia Code 61-7-4:
(1) Any justice of the Supreme Court of Appeals of West Virginia;
(2) Any circuit judge;
(3) Any retired justice or retired circuit judge designated senior status by the Supreme Court
of Appeals of West Virginia;
(4) Any family court judge;
(5) Any magistrate;
(6) Any prosecuting attorney;
(7) Any assistant prosecuting attorney; and
(8) Any duly appointed investigator employed by a prosecuting attorney.
545.04 PERSONS PROHIBITED FROM POSSESSION OF
FIREARMS.
(a) Except as provided in this section, no person shall possess a firearm, as such is defined in
Section 545.01, who:
(1) Has been convicted in any court of a crime punishable by imprisonment for a term
exceeding one year;
(2) Is habitually addicted to alcohol;
(3) Is an unlawful user of or habitually addicted to any controlled substance;
(4) Has been adjudicated to be mentally incompetent or who has been involuntarily
committed to a mental institution pursuant to the provisions of West
Virginia Code Chapter twenty-seven or in similar law of another
jurisdiction: provided, that once an individual has been adjudicated as a
mental defective or involuntarily committed to a mental institution, he or
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she shall be duly notified that they are to immediately surrender any
firearms in their ownership or possession; provided, however, that the
Mental Hygiene Commissioner or Circuit Judge shall first make a
determination of the appropriate public or private individual or entity to
act as conservator for the surrendered property;
(5) Is an alien illegally or unlawfully in the United States;
(6) Has been discharged from the armed forces under dishonorable conditions;
(7) Is subject to a domestic violence protective order that:
A. Was issued after a hearing of which such person received actual notice and at which
such person had an opportunity to participate;
B. Restrains such person from harassing, stalking or threatening an intimate partner of
such person or child of such intimate partner or person, or
engaging in other conduct that would place an intimate partner in
reasonable fear of bodily injury to the partner or child; and
C. 1. Includes a finding that such person represents a credible threat to the physical
safety of such intimate partner or child; or
2. By its terms explicitly prohibits the use, attempted use or threatened use of physical
force against such intimate partner or child that would
reasonably be expected to cause bodily injury; or
(8) Has been convicted of a misdemeanor offense of assault or battery either under the
provisions of West Virginia Code 61-2-28, or the provisions of West
Virginia Code 61-2-9(a) or (b), or a federal or state statute with the same
essential elements in which the victim was a current or former spouse,
current or former sexual or intimate partner, person with whom the
defendant has a child in common, person with whom the defendant
cohabits or has cohabited, a parent or guardian, the defendant’s child or
ward or a member of the defendant’s household at the timne of the offense
or has been convicted in any court of any jurisdiction of a comparable
misdemeanor crime of domestic violence.
(b) Any person may carry a concealed deadly weapon without a license therefor who is:
(1) At least twenty-one years of age;
(2) A United States citizen or legal resident thereof;
(3) Not prohibited from possessing a firearm under the provisions of this Article 545 or
West Virginia Code 61-7-7; and
(4) Not prohibited from possessing a firearm under the provisions of 18 U.S.C. § 922(g) or
(n).
(c) Any person prohibited from possessing a firearm by the provisions of subsection (a) of
this section may petition the circuit court of the county in which he or she resides to regain the
ability to possess a firearm and if the court finds by clear and convincing evidence that the
person is competent and capable of exercising the responsibility concomitant with the possession
of a firearm, the court may enter an order allowing the person to possess a firearm if such
possession would not violate any federal law: provided, that a person prohibited from
possessing a firearm by the provisions of subsection (a)(4) of this section may petition to regain
the ability to possess a firearm in accordance with West Virginia Code 61-7A-5.
(d) Any person who has been convicted of an offense which disqualifies him or her from
possessing a firearm by virtue of a criminal conviction whose conviction was expunged or set
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aside or who subsequent thereto receives an unconditional pardon for said offense shall not be
prohibited from possessing a firearm by the provisions of the section.
545.05 POSSESSION OF DEADLY WEAPONS BY MINORS
PROHIBITED.
(a) Notwithstanding any other provision of this article to the contrary, a person under the age
of eighteen years who is not married or otherwise emancipated shall not possess or carry
concealed or openly any deadly weapon: provided, that a minor may possess a firearm upon
premises owned by such minor or his family or on the premises of another with the permission of
his or her parent or guardian and in the case of property other than his or her own or that of his
family, with the permission of the owner or lessee of such property. Nothing in this section shall
prohibit a minor from possessing a firearm while hunting in a lawful manner or while traveling
from a place where he or she may lawfully possess a deadly weapon, to a hunting site, and
returning to a place where he or she may lawfully possess such weapon.
(b) A violation of this section by a person under the age of eighteen years shall subject the
child to the jurisdiction of the circuit court under the provisions of West Virginia Code 49-5-1 et
seq., and such minor may be proceeded against in the same manner as if he or she had committed
an act which if committed by an adult would be a crime, and may be adjudicated delinquent.
545.06 POSSESSION OF MACHINE GUNS.
No person shall carry, transport or have in his possession, any machine gun, submachine gun
or any other fully automatic weapon unless he or she has fully complied with applicable Federal
statutes and all applicable rules and regulations of the Secretary of the Treasury of the United
States relating to such firearms.
545.07 DISPLAY OR SALE OF DEADLY WEAPONS.
No person shall publicly display and offer for rent or sale, or, where the person is other than a
natural person, knowingly permit an employee thereof to publicly display and offer for rent or
sale, to any passersby on any street, road or alley, any deadly weapon, machine gun, submachine
gun or other fully automatic weapon, any rifle, shotgun or ammunition for same.
A person may not knowingly sell, rent, give or lend, or, where the person is other than a
natural person, knowingly permit an employee thereof to knowingly sell, rent, give or lend, any
deadly weapon other than a firearm to a person prohibited from possessing a deadly weapon
other than a firearm by any provision of West Virginia Code Chapter 61, Article 7.
545.08 BRANDISHING DEADLY WEAPONS.
No person armed with a firearm or other deadly weapon, whether licensed to carry the same or
not, shall carry, brandish or use such weapon in a way or manner to cause, or threaten, a breach
of the peace.
545.09 POSSESSING DEADLY WEAPONS ON PREMISES OF
EDUCATIONAL FACILITIES.
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(EDITOR'S NOTE: Former Section 545.09 which was derived from West Virginia Code
61-7-11a is no longer included in the Codified Ordinances. By Acts 1995 Chapter 90, the West
Virginia Legislature reclassified such offense as a felony. Charges for possessing deadly
weapons on premises of educational facilities should now be filed under state law.)
545.10 FIREWORKS.
(a) Unlawful Acts. It is unlawful for a person to manufacture, wholesale, distribute, import,
sell or store for the purpose of resale, consumer fireworks without a license, registration,
certificate or permit from the State Fire Marshal and a valid business license issued by the City
of Morgantown.
(b) Definitions. As used in this section:
(1) "Agricultural and wildlife fireworks" means fireworks devices distributed to
farmers, ranchers and growers through a wildlife management program
administered by the United States Department of the Interior or the
Division of Natural Resources of this state;
(2) "Amusement park" means any person or organization which holds a permit
for the operation of an amusement ride or amusement attraction under
article ten, chapter twenty-one of the West Virginia Code;
(3) "APA Standard 87-1" means the APA Standard 87-1 published by the
American Pyrotechnics Association, as amended, and incorporated by
reference into Title 49 of the Code of Federal Regulations;
(4) "Articles pyrotechnic" means pyrotechnic devices for professional use that
are similar to consumer fireworks in chemical composition and
construction but not intended for consumer use, that meet the weight limits
for consumer fireworks but are not labeled as such, and that are classified
as UN0431 or UN0432 under 49 C.F.R. §172.101 (2014);
(5) "Consumer fireworks" means small fireworks devices that are designed to
produce visible effects by combustion that are required to comply with the
construction, chemical composition and labeling regulations promulgated
by the United State Consumer Product Safety Commission under 16
C.F.R. Parts 1500 and 1507 (2014). and that are listed in APA Standard
87-1. Consumer fireworks do not include sparkling devices, novelties, toy
caps or model rockets:
(6) "Consumer fireworks certificate" means a certificate issued under section
four of West Virginia Code Chapter 29, Article 3E;
(7) "Display fireworks" means large fireworks to be used solely by professional
pyrotechnicians licensed by the State Fire Marshal and designed primarily
to produce visible or audible effects by combustion, deflagration or
detonation and includes, but is not limited to, salutes containing more than
two grains (one hundred thirty milligrams) of explosive materials, aerial
shells containing more than forty grams of pyrotechnic composition and
other display pieces that exceed the limits of explosive materials for
classification as consumer fireworks and are classified as fireworks
UN0333, UN0334, or UN0335 under 49 C.F.R. §172.101 (2014);
(8) "Distributor" means a person who sells fireworks to wholesalers and
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(9)
(10)
(11)
(12)
(13)

(14)
(15)
(16)
(17)
(18)

(19)

(20)

(21)
(22)

(22)

(23)

(24)
(25)
(26)

retailers for resale;
"Division 1.3 explosive" mean lhat term as defined in 49 C.F.R. § 173.50
(2014):
"Division 1.4 explosive" means that term as defined in 49 C.F.R. § 173.50
(2014):
"Explosive composition" means a chemical or mixture of chemicals that
produces an audible effect by deflagration or detonation when ignited:
"Fire Marshal" means the State Fire Marshal;
"Firework" or "fireworks" means any composition or device designed for
the purpose of producing a visible or audible effect by combustion,
deflagration or detonation. Fireworks include consumer fireworks, display
fireworks and special effects. Fireworks does not include sparkling
devices, novelties, toy caps or model rockets;
"Interstate wholesaler" means a person who is engaged in interstate
commerce selling fireworks;
"Model rocket" means that term as defined in National Fire Protection
Association Standard 1122, "Code for Model Rocketry";
"New explosive" means that term as defined in 49 C.F.R. §173.56 (2014);
"NFPA 1123" means National Fire Protection Association Standard 1123,
"Code for Fireworks Display."
"NFPA 1124" means National Fire Protection Association Standard 1124,
"Code for the Manufacture, Transportation, Storage, and Retail Sales of
Fireworks and Pyrotechnic Articles," 2006 Edition.
"NFPA 1126" means that term as defined in National Fire Protection
Association Standard 1126, "Standard for the Use of Pyrotechnic Before a
Proximate Audience."
"Novelties" means that term as defined under APA standard 87-1, section
3.2; but shall not include toy pistols, toy caps, toy canes, toy guns or other
similar devices:
"Permanent" means that term as defined in NFPA 1124;
"Person" means an individual or the responsible person for an association,
an organization, a partnership, a limited partnership, a limited liability
company, a corporation or any other group or combination acting as a
unit;
"Public display of fireworks" means a public entertainment feature that is
advertised to the general public or is on public property that includes the
display or discharge of fireworks;
"Pyrotechnic composition" means a mixture of chemicals that produces a
visible or audible effect by combustion rather than deflagration or
detonation. A pyrotechnic composition will not explode upon ignition
unless severely confined;
"Retailer" means a person who purchases consumer fireworks for resale to
consumers;
"Sparkling devices" means "ground or handheld sparkling devices" as that
phrase is defined under APA 87-1, sections 3.1.1 and 3.5;
"Special effects" means a combination of chemical elements or chemical
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compounds capable of burning independently of the oxygen of the
atmosphere and designed and intended to produce an audible, visual,
mechanical or thermal effect as an integral part of a motion picture, radio,
television, theatrical or opera production or live entertainment;
(27) "Temporary" means that term as defined in NFPA 1124;
(28) "Toy caps" means that term as defined under APA 87-L section 3.3: and
(29) "Wholesaler" means any person who sells consumer fireworks to a retailer
or any other person for resale and any person who sells articles of
pyrotechnics, display fireworks, and special effects to a person licensed to
possess and use those devices.
(c) Production or Transportation of Fireworks. A person may produce or transport a
firework within the City that is a new explosive and that is either a division 1.3 explosive or
division 1.4 explosive if the person first meets the requirements of 49 C.F.R. §173.56 (2014).
(d) Requirements for a Retailer of Consumer Fireworks.
(1) A retailer may not sell consumer fireworks in the City unless the retailer is
certified under West Virginia Code Chapter 29. Article 3E and possesses a
valid business license issued by the City of Morgantown.
(2) To be certified to sell consumer fireworks a retailer shall:
A. Submit an application to the State Fire Marshal:
B. Submit with the application a copy of his or her current business
registration certificate;
C. Pay a fee of $500.00 for each temporary retail sales location and
$1,000.00 for each permanent retail sales location to the State Fire
Marshal:
D. Provide the State Fire Marshal proof that the retailer maintains at all
times public liability and product liability insurance with minimum
coverage limits of $1 million dollars per location to cover losses,
damages or injuries that might result from selling consumer
fireworks; and
E. Provide other information as the State Fire Marshal may require by
legislative rule.
(3) A consumer fireworks certificate is valid from April 1 through March 31 of
the next calendar year or any fraction thereof.
(4) A consumer fireworks certificate is not transferable.
(5) A retailer shall post the certificate in a conspicuous place at the location of
the business.
(6) A separate copy of an issued certificate is required for each retail sale
location of the retailer.
(7) A retailer who sells consumer fireworks shall comply with all regulations
provided in NFPA 1124. The State Fire Marshal may by legislative rule,
promulgate rules to supplement those rules established in NFPA 1124.
(8) A retailer shall sell the consumer fireworks only from a permanent building
or structure that meets the specifications in NFPA 1124 or a temporary
facility or structure that meets the specifications of NFPA 1124.7.3.5.
(e) Requirements for a Public Fireworks Display.
(1) Any municipality, county, fair association, amusement park or other

52 of 135

organization shall have a permit to present a public display of fireworks
from the State Fire Marshall.
(2) To receive a permit, a municipality, fair association, amusement park, and
other organization shall:
A. Submit an application to the State Fire Marshal;
B. Pay the required fee, not to exceed $50.00;
C. Furnish proof of financial responsibility to satisfy claims for damages
to property or personal injuries arising out of any act or omission
on the part of the party seeking the permit or an employee thereof,
in the amount, character and form as the State Fire Marshal
determines to be necessarv for the protection of the public: and
D. Provide any other information a the State Fire Marshal may require by
legislative rule.
(3) The State Fire Marshal shall require the municipality, county, fair
association, amusement park and other organizations to give written notice
to the local police and fire authorities at least five days prior to the display
for which the permit is sought.
(4) A permit is not transferable.
(5) The display shall be operated by a competent operator licensed or certified
as to competency by the State Fire Marshal and shall be of such
composition, character, and so located, discharged or fired so as to be safe
in the opinion of the Chief of the Morgantown Fire Department.
(6) The permittee shall require a bond from the licensee in a sum not less than
$1,000 conditioned on compliance with the provision of the West Virginia
Code Chapter 29, Article 3E and the rules of the State Fire Marshal except
where the licensee is an insured government entity.
(f) Exemptions. Except as otherwise provided by Paragraph (g) below, this section does not
prohibit any of the following:
(1) The use of fireworks by railroads or other transportation agencies for
signaling purposes or illumination;
(2) The use of agricultural and wildlife fireworks;
(3) The sale or use of blank cartridges for a theatrical performance, use by
military organization or signal or ceremonial purposes in athletics or
sports; or
(4) The possession, sale or disposal of fireworks incidental to the public display
of fireworks by wholesalers or other persons who have a permit to
possess, store and sell explosives from the Bureau of Alcohol, Tobacco,
Firearms, and Explosives of the United States Department of Justice and
the State Fire Marshal.
(g) Regulation of Consumer Fireworks. The use of consumer fireworks is prohibited within
the City.
(h) Violations of this Section; Penalties. In addition to the regulations provided in subsection
(g) above, the following acts constitute a violation of this section:
(1) A person may not intentionally ignite, discharge or use consumer fireworks
on public property or private property without the express permission of
the owner to do so.
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(2)

A person may not intentionally ignite or discharge any consumer fireworks
or sparkling devices within or throw the same from a motor vehicle or
building.
(3) A person may not intentionally ignite or discharge any consumer firework
or sparkling devices into or at a motor vehicle or building, or at any person
or group of people.
(4) A person may not intentionally ignite or discharge any consumer fireworks
or sparkling devices while the person:
A. Is under the influence of alcohol;
B. Is under the influence of any controlled substance;
C. Is under the influence of any other drug; or
D. Is under the combined influence of alcohol and any controlled
substance or any other drug.
(5) A person who is less than sixteen years of age may not purchase, nor offer
for sale, consumer fireworks.
(i) Miscellaneous Offenses; Penalties. Any person who violates a provision of this section
for which a penalty is not expressly set forth is guilty of a misdemeanor and, upon conviction
thereof, shall be fined not less than $100.00 nor more than $500.00.
545.11 DISCHARGING FIREARMS.
(a) No person shall discharge any air gun, rifle, shotgun, revolver, pistol or other firearm
within the corporate limits of the Municipality.
(b) This section does not apply when firearms are used in self-defense, in the discharge of
official duty, which shall include wildlife management control at the Morgantown Municipal
Airport as mandated by the Federal Aviation Administration, or when otherwise lawfully
authorized.
545.12 THROWING OR SHOOTING MISSILES.
No person shall throw, shoot or propel an arrow, missile, pellet, stone, metal or other similar
substance capable of causing physical harm to persons or property, in or on any public place, in
or on the property of another, or from any private property into or onto any public place or the
property of another. This section does not apply to supervised archery ranges or instruction nor
when otherwise lawfully authorized.
545.13 AIR GUNS AND SPRING GUNS.
(a) Definitions; Declared Illegal. "Air rifle", "air pistol" or "air gun" as mentioned in this
section shall include any instrument or device for impelling with force any pellet, shell, ball or
cartridge which will eject the same from such rifle, pistol or gun with sufficient force to carry the
same for a distance of at least ten feet. The terms "similar instrument", "weapon" or "device", as
used herein means any spring, rubber or mechanical device which creates sufficient force to
carry any pellet, shell, ball or cartridge for a distance of at least ten feet. Any of the above
instruments, weapons, rifles, pistols, guns or devices shall be illegal whether such force is
produced by spring, air, rubber mechanism, mechanical devices or other means or methods
producing sufficient pressure or force to eject any pellet, shell, ball or cartridge for a distance of
ten feet from any such air rifle, air pistol, air gun or any other instrument, weapon or device.
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(b) Possession, Sale or Discharge. No person shall sell, offer for sale, display for sale or give
to any other person any air rifle, air pistol, air gun, spring gun or similar instrument, weapon or
device, or any other implement, instrument or device in which the propelling force is spring or
air, or likewise any BB shots or other ammunition used, or intended to be used, therein or
therefor. No person shall have any such instrument, weapon or device or BB shots in his
possession or to use, discharge, shoot or fire the same within the City.
(c) Seizure. Any police officer of the City is hereby authorized to seize, remove and destroy
any air rifle, air pistol, air gun or any other instrument, weapon or device, not a firearm, which
impels with force a pellet of any kind, and which may be used, discharged, shot or fired within
the City, or which may be sold, offered or exposed for sale therein, or which may be found to be
in the possession of any person within the City. Likewise, any police officer is hereby
authorized to remove any BB shots or ammunition for such instrument, weapon or device sold,
offered or exposed for sale, or found or kept, within the City.
545.14 SALE OF DANGEROUS WEAPONS.
(a) License Required. No person shall sell, offer for sale, display, rent or exchange any
dangerous or deadly weapons, including but not by way of limitation, any revolver, pistol, dirk,
bowie knife, sling shot, billies, metallic or false knuckles or other weapons of like kind within
the City without first obtaining a license to engage in any such business.
(1967 Code Sec. 31-8.)
(b) Application. Any person desiring to obtain a license as required by subsection (a) hereof,
shall apply to the Finance Director for such license upon an application form provided by the
Finance Director, which form shall provide the following information:
(1) Name of business;
(2) Location of business;
(3) Ownership of business;
(4) Types of weapons to be sold;
(5) Convictions of any felony or misdemeanor;
(6) Such other information as the Finance Director may reasonably require.
(c) Fee; License Year. The annual license fee for the license required by subsection (a)
hereof shall be one dollar ($1.00) and the license year shall begin on July 1 of each year.
(d) Transferability. No license as required by subsection (a) hereof shall be transferable from
one person to another or from one business location to another.
(e) Display. The license required by subsection (a) hereof shall be prominently displayed at
all times within the business location for which it was issued.
(f) Records and Reports. Every person licensed under this section and engaged in the sale,
rental or exchange of any weapon described in this section shall keep a record of each such
weapon purchased, sold, rented or exchanged at retail. The record so required shall be made at
the time of the transaction in a book kept for that purpose and shall include the name of the
person to whom such weapon is sold or from whom such weapon is purchased; his age, physical
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description, occupation and address; the make, caliber and finish of the firearm, together with
the serial number thereof; or other appropriate description of the weapon; the date of the
purchase, sale, rental or exchange of such weapon; and name of the employee or person making
such sale, rental or exchange.
In addition to the foregoing record every such licensed person or dealer shall deliver daily
reports to the Chief of Police of the City of every such purchase, sale, loan or exchange. Such
report shall be on forms provided by the Police Department and shall set forth the name, age,
address, physical description and occupation of the person to whom or from whom such gun,
pistol, firearm or other deadly weapon has been purchased, sold, loaned or given and together
therewith the make of such weapon, caliber, manufacturer's serial number or other appropriate
description of such weapon.
545.15 SALE TO INTOXICATED PERSONS; MINORS.
No person or dealer licensed under this article shall sell, loan or furnish any of the dangerous
or deadly weapons mentioned and described in this article to any person under the influence of
alcohol, or any narcotic drug, stimulant or depressant, or to any person in a condition of agitation
and excitability, or to a minor under the age of eighteen years or to an unnaturalized person.
545.16 SWITCH-BLADE KNIVES.
No person shall have in his possession, wear under his clothing or conceal about his person, or
display in a threatening manner any knife commonly called "switchblade" having the appearance
of a pocket knife, the blade of which can be opened by a flick of a button, pressure on the handle
or other mechanical device. Such knife is hereby declared to be a dangerous and deadly weapon
and shall be subject to forfeiture to the City as provided by Section 545.17.
545.17 FORFEITURE OF WEAPONS INVOLVED IN
VIOLATION OF ARTICLE.
Whoever is convicted of violating this article shall forfeit to the City any dangerous or deadly
weapon involved in or constituting such violation. Every police officer, upon making any arrest
and taking a weapon used in a violation of this article, shall deliver the same to the Police Judge
of the City to be held by him until the final determination of the prosecution for such offense,
and upon a finding of guilt it shall then be the duty of the Police Judge to deliver such weapon
forthwith to the Chief of Police of the City, who shall make proper disposition of the same by
destruction or otherwise.
545.18 LIMITATIONS ON POSSESSING OR CARRYING
FIREARM, DEADLY WEAPON, OR PEPPER SPRAY ON
MUNICIPAL PROPERTY.
(a) Definitions. For the purposes of this section:
(1) “Municipally owned or operated building” means any building that is used for the
business of the municipality, such as a city hall, convention center,
administrative building or other similar municipal building used for a
municipal purpose permitted by State law: Provided, that “municipally
owned or operated building” does not include a building owned by a
municipality that is leased to a private entity where the municipality
primarily serves as a property owner receiving rental payments, nor any
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“Municipally owned recreation facility” as defined by West Virginia Code
section 8-12-5a;
(2) “Municipally owned recreation facility” means any municipal swimming pool,
recreation center, sports facility, facility housing an after-school program
or other similar facility where children are regularly present.
(3) “Qualified retired law enforcement officer” means an individual who:
(A) Separated from service in good standing from service with a public agency as a law
enforcement officer; and
(B) Before such separation, was authorized by law to engage in or supervise the
prevention, detection, investigation, or prosecution of, or the
incarceration of any person for, any violation of law, and had
statutory powers of arrest or apprehension under section 807(b) of
title 10, United States Code; and
(C) Either:
(i) before such separation, served as a law enforcement officer for an aggregate of 10
years or more; or
(ii) separated from service with such agency, after completing any applicable
probationary period of such service, due to a
service-connected disability, as determined by such agency;
and
(D) During the most recent 12-month period, has met, at the expense of the individual, the
standards for qualification in firearms training for active law
enforcement officers, as determined by the former agency of the
individual, the State in which the individual resides, or, if the state
has not established such standards, either a law enforcement
agency within the State in which the individual resides or the
standards used by a certified firearms instruction that is qualified to
conduct a firearms qualification test for active duty officers within
that State; and
(E) Has neither been officially found by a qualified medical professional employed by the
applicable agency to be unqualified for reasons relating to mental
health nor entered into an agreement with the agency from which
the individual is separating from service in which that individual
acknowledges he or she is not qualified for reasons relating to
mental health; and
(F) Is not under the influence of alcohol or another intoxicating or hallucinatory drug or
substance; and
(G) Is not prohibited by federal law from receiving a firearm; and
(H) Is in possession of the photographic identification required by United States Code
Title 18, section 926C.
Provided, that this Paragraph (3) is intended to permit Qualified Retired
Law Enforcement Officers as defined by United States Code Title 18,
section 926C to carry a concealed firearm in the areas defined in this
section, and in the case of a conflict between the definition used in said
United States Code section and the definition in this section, the United
States Code definition shall control.
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(b) No person may carry or possess a firearm, deadly weapon, or pepper spray in a
municipally owned or operated building; provided, that this prohibition shall not apply to the
following persons:
(1) Any law-enforcement officer or law-enforcement official or chief executive as defined
in West Virginia Code 30-29-1;
(2) Any qualified retired law enforcement officer;
(3) Any person lawfully engaged in authorized wildlife management activities at the
Morgantown Municipal Airport, including the storage or supervision of
weapons incidental thereto.
(c) Carrying or possessing a firearm, deadly weapon, or pepper spray either openly, or not
lawfully concealed, is prohibited in municipally owned recreation facilities, with the following
exceptions:
(1) This provision shall not prohibit a person with a valid concealed handgun permit from
carrying an otherwise lawfully possessed firearm into a municipally
owned recreation facility and securely storing the firearm out of view and
access to others during the person’s time at the municipally owned
recreation facility;
(2) This restriction shall not apply to any law enforcement officer or law enforcement
official or chief executive as defined in West Virginia Code 30-29-1;
(3) This restriction shall not apply to any qualified retired law enforcement officer.
(d) No person may carry or possess a firearm on municipally owned or operated property
other than municipal public parking facilities regulated by paragraph (e) of this section;
provided, that this prohibition shall not apply to the following persons:
(1) Any law enforcement officer or law enforcement official or chief executive as defined in
West Virginia Code 30-29-1;
(2) Any qualified retired law enforcement officer;
(3) Any person holding a valid concealed handgun license pursuant to West Virginia state
law;
(4) Any person lawfully engaged in authorized wildlife management activities at the
Morgantown Municipal Airport, including the storage or supervision of
weapons incidental thereto.
(e) Any person lawfully authorized may carry a concealed firearm in a municipal public
parking facility; provided that a person may only leave an otherwise lawfully possessed firearm
in a motor vehicle in municipal public parking facilities if the vehicle is locked and the firearm is
out of view. A person may not keep a deadly weapon, firearm, or pepper spray in municipal
public parking facilities unless (1) the deadly weapon, firearm, or pepper spray is lawfully
possessed; (2) the vehicle is locked; and (3) the deadly weapon, firearm, or pepper spray is out of
view.
(f) This section does not restrict the carrying or possessing of firearms, which are otherwise
lawfully possessed, on public streets and sidewalks of the City; provided, that whenever
pedestrian or vehicular traffic is prohibited in an area of the City for the purpose of a temporary
event of any time up to but not in excess of fourteen days, which is authorized by the City, no
person may possess a firearm in the area where the event is held except those persons exempt by
the provisions of subsection (b) or (d) above.
(g) (f) This section does not restrict the carrying or possessing of firearms at the Morgantown
Municipal Airport by any person who is not otherwise prohibited by Title 18, Chapter 44, of the
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United States Code, as amended, from transporting, shipping or receiving a firearm and who is
transporting a firearm for any lawful purpose from any place where he or she may lawfully
possess and carry such firearm to any other place where he or she may lawfully possess and
carry such firearm if, during such transportation the firearm is unloaded, and neither the firearm
nor any ammunition being transported is readily accessible or is directly accessible from the
passenger compartment of such transporting vehicle; provided, that in the case of a vehicle
without a compartment separate from the driver’s compartment the firearm or ammunition shall
be contained in a locked container other than the glove compartment or console. The exception
provided by this subsection (g) applied to transportation of an unloaded firearm outside a
transporting vehicle.
(h) (g) It shall be an absolute defense to an action for an alleged violation of an ordinance
authorized by this section prohibiting or regulating the possession of a firearm deadly weapon, or
pepper spray that the person: (1) Upon being requested to do so, left the premises with the
firearm, deadly weapon, or pepper spray or temporarily relinquished the firearm, deadly weapon,
or pepper spray in response to being informed that his or her possession of the firearm, deadly
weapon, or pepper spray was contrary to municipal ordinance; and (2) but for the municipal
ordinance the person was lawfully in possession of the firearm, deadly weapon, or pepper spray.
(i) (h) The City Manager shall cause to be prominently posted a clear statement at each
entrance to all applicable municipally owned or operated buildings and municipal recreation
facilities regulated by this section setting forth the terms of the regulation or prohibition.
545.99 PENALTY.
(EDITOR'S NOTE: See Section 501.99(a) for general Code penalty if no specific penalty is
provided.)
(a) Whoever violates Section 545.02 shall be fined not more than two hundred dollars
($200.00) or imprisoned not more than thirty days, or both.
(b) Whoever violates Section 545.05 to 545.09 shall be fined not more than five hundred
dollars ($500.00) or imprisoned not more than thirty days, or both.
(c) Whoever violates Section 545.04 shall be fined not more than one thousand dollars
($1,000) or imprisoned not more than thirty days, or both.
(d) Notwithstanding the provisions of subsection (c) of this section, any person:
(1) Who has been convicted in this State or any other jurisdiction of a felony crime of
violence against the person of another or of a felony sexual offense; or
(2) Who has been convicted in this State or any other jurisdiction of a felony controlled
substance offense involving a Schedule I controlled substance other than
marijuana, a Schedule II or a Schedule III controlled substance as such are
defined in West Virginia Code 60A-2- 204, 60A-2-205 and 60A-2-206,
and who possesses a firearm as such is defined in Section 545.01 shall be
guilty of a felony and shall be prosecuted under appropriate State
law. The provisions of Section 545.04(b) shall not apply to persons
convicted of offenses referred to in this subsection or to persons convicted
of a violation of this subsection.

This ordinance is effective June 2, 2020.
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Ordinance No. 2020-____
AN ORDINANCE AMENDING ARTICLE 747 ESTABLISHING FIRE PROTECTION
SERVICE CHARGES
WHEREAS, the City of Morgantown has increased fire protection capabilities by adding twelve
firefighters with funding assistance from the Federal Emergency Management Agency under a
Staffing for Adequate Fire & Emergency Response Grant; and
WHEREAS, the grant funding period expires in the forthcoming fiscal year and maintenance of
these additional firefighter positions requires increased funding to pay for the firefighters’
services; and
WHEREAS, the Chief of the Fire Department has proposed establishment of fire fees with
respect to hazard classifications to ensure the fire protection service charges imposed upon users
adequately fund the particular response obligations of the Fire Department with respect to
activities that create greater community danger and demand additional capabilities and resources;
and
WHEREAS, the City Council intends to establish the required funding to pay for continued
firefighters’ services and to establish a timeline for the provision of a proposal necessary to
evaluate the establishment of a hazard classification program;

NOW, THEREFORE, The City of Morgantown hereby ordains that Article 747 is amended as
follows:

747.01 DEFINITIONS.
(a) "Users of fire protection services" means any person, partnership, corporation, firm,
association, trust or other legal entity owning buildings, structures or other improvements and
any user not otherwise chargeable herein, located within the City and hereinafter declared to be
subject to the levying and imposition of a fire service protection fee.
(b) "Structures" means any residence, commercial building, church, warehouse, office or
classroom building, storage building, barn, garage, service station, mobile home, parking garage,
lumber shed, pole building or other building or roofed and walled area, whether completely or
partially roofed, or completely or partially enclosed with walls, intended for human habitation or
for the storage or protection of assets, except that porches, breezeways, carports, patios, loading
docks and other similar appurtenances shall not be considered to be structures for the purposes
herein.
(c) "Gross square footage" means the size of a structure measured as the sum of the square
footage measurements of the various stories of the structure, as measured from the exterior walls.
(d) "Stories" means the various horizontal levels of a structure including, for the purposes of
this article, all identifiable horizontal levels including finished basements and finished attic areas,
but excluding crawlspaces, unfinished basements in residential structures, and unfinished attic
areas.
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747.02 LEVY AND IMPOSITION OF FEE.
(a) Gross floor area fee. There is hereby levied and imposed upon all users of the fire
protection service provided by the City, a fee for the continuation, maintenance and
improvement of such service. The fee shall be 7.66 9.42 cents per square foot of space within
each structure, per annum. Structures exceeding three floors shall be charged an additional 4.84
5.95 cents per square foot of space for each additional space above the third floor.
(b) Hazard classification. On or before October 31, 2020, the Chief of the Fire Department
shall prepare and deliver to the City Manager, the Finance Director, and the City Council a
method for assessing fire protection service charges based upon hazard classification in addition
to or in conjunction with the fee levied by Subsection (a) of this Section 747.02, so that the
inclusion of a hazard classification program can be considered in the City Fiscal Year 2022
budget. The proposal should include the following information, but the contents and extent of
the proposal will be in the discretion of the Chief of the Fire Department:
(i)
(ii)
(iii)
(iv)
(v)

(vi)

the manner in which a hazard classification is established and the various
hazard classifications that may apply to properties within the City;
a list of the uses of property that will qualify for a hazard classification,
and which proposed hazard classification will apply to each property use
a count or estimate of the number of properties within the City to which a
hazard classification would apply
a summary of the additional costs imposed upon the Fire Department by
the maintenance of such property uses within the City
a proposed fee for fire protection service charges to be assessed based on
hazard classifications, including the fee imposed on each use identified to
which a hazard classification will apply and the total revenue proposed to
be raised by such fee
a timeline for identifying each user of fire protection services who may be
subject to a hazard classification and imposition of the proposed fee on
such users

(c) Duty to Measure and to assign Hazard Classifications. The gross square footage of each
structure shall be determined by the Fire Chief duly authorized and designated agents of the City
in accordance with the definition of terms in Section 747.01 and the gross square footage
measurements for each structure shall then be multiplied by the rates shown above to determine
the amount of the fee to be charged against the use of the fire protection service. When
determining the gross square footage of each structure, the Fire Chief may rely upon plans and
permit applications submitted to the City or otherwise on record with the City. On or before
May 1 of each year, the Fire Chief shall deliver to the Finance Director a list of each structure
within the City and the gross square footage thereof determined in accordance with this Article.
(b) (d) There is hereby levied and imposed on the user of fire protection services of the City,
who otherwise is not chargeable herein, an hourly fee for each and every use of such fire
protection services, payable on demand by the City, as determined by the City Manager or
designee based on an hourly rate as calculated from the City’s current Fire Department budget
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divided by 8760 hours. Additional charges for expendable materials not otherwise contracted
for by the City shall also be levied.
(c) (e) For the purpose of this section, the first story of a structure shall be that story, any side
of which has a floor level that is not more than one-half of the story height below grade, and
when at any point along the length of the side, it is counted as the first story, it will result in a
structure height which is in excess of three stories.
A story that is more than one-half of its height below grade and those which are specifically
excluded in Section 747.01(d), shall not be counted when determining building height.

747.03 COLLECTION OF FEE.
The fees levied and imposed in Section 747.02 shall be collected from each user of the fire
protection service in equal, semi-annual installments unless the user shall choose to pay the
entire annual fee at one time. For the period October 1, 1983 through June 30, 1984, the first
installment shall be due on November 1, 1983, and the second installment shall be due April 1,
1984. Thereafter, the installments Installment payments shall be due on August 15 and February
15 of each succeeding City fiscal year. Users who pay the entire annual fee prior to the due date
of the first installment shall receive a five percent (5%) discount. There shall be a late payment
penalty in the amount of five percent (5%) of all amounts remaining unpaid as of February 15 of
each City fiscal year.
747.04 FEE LIST; PUBLICATION OF NOTICE OF
AVAILABILITY.
The Finance Director is hereby directed to prepare, no later than July 1 of each year, except for
the period October 1, 1983, through June 30, 1984, no later than October 1, 1983, an alphabetical
listing of the names of the users of the fire protection service, a description, to include the square
footage, of each of the user’s structures, and the amount of the fire service protection fee to be
charged against each structure. The fee list prepared pursuant to this Section 747.04 shall be a
public record available upon request.
The Finance Director is further directed, upon completion of the preparation of the list, to
publish a notice, not less often than once each week for two consecutive weeks, in a newspaper
of general circulation in the City, informing the public that the list has been prepared and that
interested persons may view the list during regular office hours at the Finance Director’s office.
747.05 REQUESTS FOR ADJUSTMENTS OR CORRECTIONS;
APPEALS.
Any user of the service may request an adjustment or correction to any information included on
the list required in Section 747.04, or on the user’s invoice, if the user believes the information to
be erroneous or incomplete. Any such request shall be filed prior to the end of the City Fiscal
Year for which the fees are owed in writing with the Finance Director and shall be filed on forms
provided by the Finance Director.
The Finance Director, upon receipt of a properly filed request for adjustment or correction of
information included on the list shall, within thirty calendar days, review the request and inform
the user whether the requested adjustments or corrections will be made. If the user who has filed
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the request is dissatisfied with the Finance Director’s response to the request, the user of the
services may apply to Council by petition, in writing, within thirty days after notice is mailed to
him or her by the Finance Director for a hearing and adjustments or correction of the list or fee
as set by the Finance Director. Said petition shall set forth the reasons why such hearing should
be granted and why the requested changes should be made. Council shall promptly consider
such petition, and may grant such hearing or deny the same. If denied, the petitioner shall
immediately be notified of the same; if granted, Council shall notify the petitioner of the time
and place fixed for such hearing. After such hearing, Council may make such order in the matter
as may appear to it just and lawful, and shall furnish a copy of such order to petitioner. Any user
of the service may appeal the administrative decision of the Council to Circuit Court of
Monongalia County within sixty days after being served with the notice of Council’s order.
747.06 CREATION OF APPEAL BOARD.
(EDITOR’S NOTE: Former Section 747.06 was repealed by Ordinance 96-32, passed
November 19, 1996.)
747.07 RULES AND REGULATIONS.
Council The Finance Director shall have the right to make and promulgate from time to time as
it deems necessary suitable regulations governing the implementation of this Article, services
herein and hereby provided, the making of statements of accounts, the collections thereof, and
other appropriate rules and regulations for the enforcement of this article. Upon adoption or
modification of any rules or regulations under this Article, the Finance Director shall file a
complete, current copy of all adopted rules and regulations under this Article with the City Clerk.
The City Clerk shall maintain a record of all current and past regulations. Upon delivery of an
update to the regulations by the Finance Director, the City Clerk shall promptly delivery a copy
to the City Manager and each member of City Council.
747.08 USE OF FUNDS.
The funds, moneys and revenues received from the collection of the fees levied and imposed in
Section 747.02 shall be used only for the continuance, maintenance, or improvement of the
essential or special fire protection service provided by the City, and no part of such funds,
moneys or revenues shall be used for any other purpose.
747.09 FEE IS SUPPLEMENTARY; DEBT TO CITY.
The fee levied and imposed in Section 747.02 shall be in addition to any other licenses, taxes
or fees levied under the statutes of the State, by the provisions of this Code or by other
ordinances of the City, and the payment thereof shall be a condition precedent to the use and
enjoyment of the essential and special fire protection services provided by the City. The fee
levied and imposed in Section 747.02 shall be a debt due the City from each user of such service
and the Finance Director is hereby authorized and directed to pursue the collection of such debt
through the use of all legal means available to the City.
747.10 NO USER OF SERVICE EXEMPT FROM FEE.
No person or organization defined in Section 747.01 as a user of the fire protection service
provided by the City shall be exempt from the payment of a properly calculated fire protection
service fee whether the person or organization is the United States Government, the State of
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West Virginia, or any political subdivision thereof, or any other person or organization who,
because of the educational, literary, scientific, religious, charitable or other use of their property
is normally exempted from paying federal, state or local taxes.
747.11 LIENS ON REAL PROPERTY FOR UNPAID AND
DELINQUENT FIRE SERVICE FEES.
Liens may be filed on real property located within the municipal corporate limits for unpaid
and delinquent fire service fees. Prior to the lien being filed, the City will give notice to the
property owner, by certified mail, return receipt requested, that the City will file the lien unless
the delinquency is paid within ninety days from the date the notice is mailed. Any requests for
adjustments or corrections to the assessment must be appealed may be submitted pursuant to
Municipal Code Section 747.05, except that the request for review may be submitted at any time
within ninety days from the date the notice was mailed.
747.99 PENALTY.
(EDITOR'S NOTE: See Section 701.99 for general Code penalty.)

This ordinance is effective July 1, 2020.

FIRST READING: ________________
SECOND READING: ______________

______________________________
Mayor

ADOPTED: ______________________
FILED: _________________________

______________________________
City Clerk
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SECTION 1 GENERAL STATEMENT OF POLICY
These Minimum Standards for Commercial Aeronautical Service Providers are hereby originally
adopted by the Morgantown, West Virginia City Council (City) for the Morgantown Municipal Airport
(Airport) this _th day of May, 2020, superseding any and all previous documents of this kind
previously adopted by the Council or its predecessor. Notwithstanding the provisions herein, each
Operator shall conduct its business and activities on and from its leased premises in a safe and
professional manner consistent with all FAA standards and applicable laws and regulations.
It is the intent and policy of the City to operate and develop the Airport as the primary commercial
aviation facility for Morgantown, Monongalia County, North Central West Virginia, and Southwest
Pennsylvania serving all facets of aviation, including general aviation, Corporate Aviation, Medical
operators, passenger air carriers, and air cargo operations. The Airport is a publicly owned and
operated Airport, and is subject to certain Federal obligations to operate in a financially self-sufficient
manner and to make available to any persons, firms, or corporations the opportunity to engage in
Commercial Aeronautical Activities at the Airport that satisfy a demonstrable need and that meet the
Minimum Standards as established, adopted, and revised from time to time by the City. It shall be the
policy of the City that any person, firm, or corporation wishing to provide Aeronautical Services to the
public or conduct special Commercial Aeronautical Activities as defined herein at the Airport shall be
given equal opportunity to compete without unjust discrimination for use of available Airport facilities
pursuant to FAA Airport Improvement Program (AIP) Grant Assurance 22 Economic
Nondiscrimination. The City has established these Minimum Standards for the Airport with the intent
of providing fair and reasonable rules to govern the conduct of Commercial Aeronautical Activity on
the Airport.
These Minimum Standards were developed in accordance with FAA Advisory Circular 150/5190-7,
Minimum Standards for Commercial Aeronautical Activities, dated August 28, 2006. The City may
make revisions and amendments to these Minimum Standards when business conditions at the
Airport necessitate it, or when necessary to comply with FAA, Transportation Security Administration
(TSA), or other governmental regulations.
Commercial Aeronautical Activities not addressed in the Minimum Standards are to be addressed by
the City on a case-by-case basis in the Operator’s written Lease, Permit, or Agreement.
Except as permitted by federal law or FAA policy, nothing herein shall be construed to grant or
otherwise authorize the granting of an exclusive right to provide any aeronautical service to the
public or to conduct any Aeronautical Activity on the Airport. For purposes of these Minimum
Standards, an exclusive right is a power, privilege, or other right excluding or debarring another from
enjoying or exercising a like power, privilege, or right.
It is the intent of the City to enforce these Minimum Standards in a consistent, uniform, and fair
manner to accomplish the City’s goals and promote successful commercial business operations at
the Airport. The Airport Director is responsible for and is hereby empowered and authorized to
enforce these Minimum Standards. Appeals shall be directed to the City Manager’s office.

SECTION 2 BUSINESS ACTIVITIES
Subject to applicable orders, certificates, or Permits of the FAA or its successor, no person shall use
the Airport, or any portion thereof, or any of its improvements or facilities for a revenue- producing
Commercial Aeronautical Activity to serve the public, who has not first complied with these Minimum
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Standards and the Rules and Regulations of the Airport and entered into a written Agreement or
obtained a written Permit from the City.

SECTION 3 DEFINITIONS
For purposes of these Minimum Standards, the following definitions shall apply:
Aeronautical Services/Activities: means any activity or service conducted at the Airport that involves,
makes possible or is required for the operation of aircraft, or that contributes to or is required for the
safety of such operations. The following services/activities commonly conducted on airports are
Aeronautical Activities within this definition: charter operations, air cargo operations, pilot training,
aircraft rental and sightseeing, aerial photography, crop dusting, aerial advertising, air ambulance
services, surveying, air-carrier operations, aircraft sales and services, sale of aviation petroleum
products, repair and maintenance of aircraft, sale of aircraft parts, and any other activities that,
because of their direct relationship to the operation of an aircraft, can appropriately be regarded as
an "Aeronautical Activity."
Agreement: means the written agreement between the City and an Operator specifying the terms
and conditions under which the Operator may conduct commercial aviation activities. Such
Agreement shall recite the terms and conditions under which the activity shall be conducted at the
Airport, including but not limited to: rents, fees, and charges to be paid; and the rights and obligations
of the respective parties.
Aircraft: means a device which is used or intended to be used for flight in air. Examples of aircraft
include, but are not limited to: airplane, sailplane, glider, rotorcraft (helicopter, gyrocopter, or auto
gyro), unmanned aerial vehicles, balloon, and blimp.
Aircraft Fuel: means all flammable liquids composed of a mixture of selected hydrocarbons expressly
manufactured and blended for the purpose of effectively and efficiently operating an internal
combustion, jet, or turbine engine in an aircraft.
Aircraft Fueling Vehicle: means any vehicle used for the transportation, delivery, and dispensing of
Aircraft Fuel.
Aircraft Movement Area: means the runways, taxiways, and other areas of the airport utilized for
taxiing, hover taxiing, air taxiing, and takeoff or landing of aircraft, exclusive of loading ramps,
maintenance ramps and parking areas.
Airplane Design Group: A FAA designated grouping of Aircraft based upon wingspan. The groups
are as follows:
Group I: Up to but not including 49 feet
Group II: 49 feet up to but not including 79 feet Group
III: 79 feet up to but not including 118 feet Group IV:
118 feet up to but not including 171 feet Group V: 171
feet up to but not including 214 feet Group VI: 214 feet
up to but not including 262 feet
Airport: means Morgantown Municipal Airport and all of the area, buildings, facilities, and
improvements within the exterior boundaries of such airport as it now exists, or as it may hereafter be
extended or enlarged.
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Airport Director: means the individual employed and authorized by the City to be the chief
administrative officer of the Airport, or the person authorized by the Airport Director to act for or on
behalf of the Airport Director, with respect to any particular matter.
Airport Layout Plan: means the FAA approved and Airport adopted drawing, as may be amended
from time to time, which reflects an agreement between the FAA and Airport depicting the physical
layout of the Airport and identifying the location and configuration of current and proposed runways,
taxiways, buildings, roadways, utilities, navaids, etc. and proposed allocation of Airport land and/or
improvements to specific uses and/or development.
Airport Security Plan: means the Transportation Security Administration (TSA) approved document,
including any amendments or revisions thereto, that governs the provision of security at the Airport.
City: means the City of Morgantown, West Virginia, owner and operator of the Airport, acting by or
through the Morgantown City Council, its City Manager, and/or any duly authorized employee, agent
or instrumentality of the City of Morgantown, West Virginia.
Commercial Aeronautical Activity: means an Aeronautical Activity for commercial purposes. A
Commercial Aeronautical Activity also includes any third party or contract employee engaged in the
performance of an Aeronautical Activity for compensation or hire at the Airport who is not an
employee of a Fixed Base Operator or a Specialized Aviation Service Operator. For purposes of this
definition, "commercial purposes" is the conduct of any aspect of a business, concession, operation,
or agency providing goods or services to any person for compensation or hire, including exchange of
services, whether or not such objectives are accomplished. An activity is considered a commercial
activity regardless of whether the business is nonprofit, charitable, or tax-exempt.
Commercial Through-the-Fence Operation: means an Operator or entity that provides Commercial
Aeronautical Activities to the public for compensation or hire but does not have an Agreement with
the City and does not occupy space on Airport property. It is the policy of the City to not allow
Commercial Through-the-Fence Operations at the Airport.
City Council: means the legislative body that governs the City of Morgantown, West Virginia.
City Manager: The executive leader of the City who manages and controls the daily operations and
development of the City of Morgantown.
FAA: means Federal Aviation Administration.
Fixed-Base Operator (FBO): means any individual, firm or corporation duly licensed and authorized
by written Agreement with the City to operate, under strict compliance with such Agreement and
pursuant to these Minimum Standards, to offer Aeronautical Services to the public at the Airport as
set forth herein.
Fuel Storage Area: means any portion of the Airport designed temporarily or permanently by the City
as an area in which aviation or motor vehicle fuel or any other type of fuel or fuel additive may be
stored.
Fueling or Fuel Handling: means the transportation, sale, delivery, dispensing, storage, or draining of
fuel or fuel waste products to or from fuel storage tanks, aircraft, vehicles, or equipment.
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General Aviation: means all phases of aviation other than military aviation, air cargo operations, and
scheduled or non-scheduled commercial air carrier operations.
Gross Receipts: means all monies, income, or revenue paid or payable (collected and uncollected) to
the Operator for sales made and services rendered at or from the Airport.
Ground Service Equipment: means any ground-based equipment utilized in the servicing of aircraft.
Lease: means the written, contractual Agreement between the City and an entity which is
enforceable by law, wherein said Agreement grants a concession or otherwise authorizes the
conduct of certain activities.
Minimum Standards: means these Minimum Standards for Commercial Aeronautical Service
Providers adopted by the City, as amended from time to time.
Operator: means either a Fixed Base Operator or a Specialized Aviation Service Operator, as
applicable, or the City, when performing a Commercial Aeronautical Activity, unless the context
clearly indicates another meaning.
Permit: means an administrative approval issued by the City to a person or company to conduct a
Commercial Aeronautical Activity from facilities and locations where such services are authorized.
Personnel: means persons who are employees of an Operator or who are contractually obligated to
render services to the public on behalf of an Operator.
Rules and Regulations: means the policies, procedures, and regulations which are established and
amended from time to time by the City, to govern the safe, orderly, and efficient use of the Airport.
Shall: the word “shall” is always mandatory and not merely directory.
Specialized Aviation Service Operator (SASO): means a Commercial Aeronautical Activity or any
entity that provides any one or more of the services listed in Section 8 of these Minimum Standards.
State: means the State of West Virginia.
TSA: means the Transportation Security Administration or its successor agency.
Two-way Radio: means a two-way communication system operated by a non-governmental entity
that provides Airport advisory information.

SECTION 4 GENERAL REQUIREMENTS
A. Operators shall meet or exceed the requirements of this section as well as the applicable
standards applicable to the Operator's activities at the Airport.
B. Each prospective Operator shall demonstrate, to the satisfaction of the City, that it is capable
of consistently providing the proposed Commercial Aeronautical Activity in a safe, secure,
efficient, prompt, courteous, and professional manner for a fair and reasonable price. This
includes, but is not necessarily limited to, demonstrating that the prospective Operator's
aviation/business background and experience is appropriate for the proposed Commercial
Aeronautical Activities, and that the prospective Operator has the resources (including, but
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not limited to, the financial capacity) to realize its business objectives.
C. Each prospective Operator shall provide evidence, satisfactory to the City, of its financial
responsibility. The prospective Operator shall also demonstrate financial capability to initiate
operations, to construct proposed improvements, and to provide working capital to carry on
the contemplated business.
D. No Operator shall engage in any type Commercial Aeronautical Activity or service at the
Airport without first obtaining a written Lease, Permit, or Agreement from the City authorizing
such Commercial Aeronautical Activity in accordance with specifications established by the
City. Leases, Permits, or Agreements shall be for a term to be mutually agreed upon between
the parties with due consideration for the financial investment and the need to amortize
improvements to the leasehold.
E. Operators shall comply with the Rules and Regulations, applicable Federal, State, and local
laws, and all regulations, orders, certificates or Permits required by FAA, TSA, the
Environmental Protection Agency, local fire regulations, and any other Federal, State, or local
agencies and successors having jurisdiction over the Airport and the activities at the Airport,
as may change from time to time.
F. Each Operator shall conduct its business in a lawful and sanitary manner including, but not
limited to, the timely handling and disposal of all solid waste, regulated waste, and other
materials. In accordance with the Airport Rules and Regulations, the piling and storage of
crates, boxes, barrels, containers, refuse, and surplus property is not permitted upon Airport
property.
G. Each Operator shall, at its sole expense, provide and maintain all equipment and facilities of
the Operator, and shall provide the required services and level of performance in a clean and
safe condition at all times.
H. Each Operator shall furnish good, prompt, courteous, and efficient services adequate to meet
all reasonable demands on a fair, reasonable, and nondiscriminatory basis to all users of the
Airport who wish to avail themselves of the Operator's services. It shall maintain and operate
its business in a first-class manner and shall at all times keep its premises in a safe, clean,
and orderly condition, consistent with the business activity contemplated hereunder and
reasonable satisfaction of the City.
I.

Each Operator shall provide a standard of service that is at least as high as that which is
typical and customary of providers at similarly situated commercial service airports. Such
standard of service shall include, without limitation, providing equal and responsive service to
all users and customers of the Airport.

J. Each Operator shall follow all security regulations and requirements established by the
Federal, State, and local governments and shall abide by all the applicable provisions of the
Airport Security Plan, as amended from time to time. In addition, the City reserves the right to
require that principal officers of an Operator, regardless of level of involvement in the actual
operation of the business, and any employee, customer, contractor, or sub-lessee of the
Operator submit to a Security Threat Assessment (STA) and/or criminal history records check
(CHRC), including fingerprinting, at the expense of the Operator, dependent upon which area
on the airfield or facility direct, unescorted access is required. The City may suspend the
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authority of an Operator to conduct business at the Airport if the results of the STA and/or
CHRC indicate that the individual poses a threat to the Airport, local community, State, or
nation.
K. Each Operator shall lease from the City, or provide under terms agreeable to the City, for its
exclusive use, sufficient land and/or facilities for the services to be offered as set forth in
these Minimum Standards or, otherwise, as required by the City for the type of services to be
offered. Upon the written approval of the Airport Director, the minimum leasehold/acreage
required for each aeronautical service/activity described herein may be combined where
reasonable and practical for Operators desiring to engage in more than one aeronautical
service/activity.
L. Each Operator shall lease or construct a building or buildings that shall provide sufficient,
adequate, and properly lighted and heated space for work areas, office spaces, storage, and
a public waiting area that includes access to indoor restroom facilities to accommodate the
services being provided. Upon written approval of the Airport Director, the minimum square
footage required for each aeronautical service/activity described herein may be combined
where reasonable and practical for Operators desiring to engage in more than one
aeronautical service/activity.
1. No building, structure, tie-downs, ramps, paving, taxi areas, or other improvements or
additions to the Airport shall be altered, removed, placed, or constructed on the Airport
without the written prior approval of the City.
2. Construction of any new Airport facilities shall comply with all Federal, State, and Local
rules and regulations.
3. In the event of any construction, the City may, at its discretion, require an appropriate
bond to guarantee the completion of construction and/or demolition.
4. The City shall approve all plans and specifications prior to construction, and a notice of
proposed construction required by 14 CFR Part 77 is to be prepared by the Operator and
submitted to the Airport Director for FAA coordination and approval.
5. All constructed improvements shall revert to the ownership of the City upon termination or
expiration of the lease unless by agreement the improvements are to be demolished or
otherwise removed by the Operator.
M. Each Operator shall provide a sufficient number of properly certificated, rated and/or trained
personnel to carry out their assigned duties for each service provided. Multiple responsibilities
may be assigned to personnel to meet the requirement set forth herein. Where more than one
activity is being provided by an Operator, multiple uses can be made of aircraft; except aerial
applicator (agricultural) aircraft and those aircraft designated as exclusive use by FAA
regulations.
N. Each Operator shall make its services available to the public in accordance with the operating
schedule described herein for each activity being provided.
O. Each prospective Operator shall demonstrate to the City’s satisfaction evidence of its ability to
acquire and maintain insurance coverage as stipulated by the City for each particular type of
Commercial Aeronautical Activity and as provided below and shall provide for an
endorsement of such coverage on the Operators insurance policy:
1. The insurance company, or companies, writing the required policy, or policies, shall be

74 of 135

licensed to do business in the State of West Virginia.
2. Where more than one Aeronautical Service is proposed, the minimum limits shall vary,
depending upon the nature of individual services, but shall not necessarily be cumulative
in all instances. For example, if three (3) activities are chosen, it would not be necessary
for the Operator to carry insurance policies providing the combined total of the minimum
limits for each type of operation; however, if one of the selected activities required
passenger liability coverage or hangar keeper’s liability not required in either of the other
two categories, the Operator would be required to provide insurance on the applicable
exposures. As a further example, the minimum limit of property damage on a combination
of activities would be the highest minimum limit stated in the grouping chosen. Because of
these variables, the applicable minimum insurance coverage on combinations of services
shall be discussed with the prospective Operator following the submission of the
application.
3. All insurance that the Operator is required to carry and keep in force shall include the
officers, agents, and employees of the City named as an additional insured as well as a
waiver of subrogation in favor of the City.
4. Each Operator shall furnish evidence of compliance with this requirement to the City with
proper certification that such insurance is in force and shall furnish additional certification
as evidence of changes in insurance not less than ten days prior to any such changes, if
the change results in a reduction of coverage, and not more than five days after such
change if the change results in an increase in coverage.
5. The applicable insurance coverage shall be in force during the period of any construction
of the Operator’s facilities and/or prior to Operator’s entry upon the Airport for the conduct
of business.
6. Each Operator shall furnish evidence of compliance with the applicable law with respect
to workmen’s compensation and unemployment insurance.
7. Each Operator shall procure, maintain, and pay premiums, during the term of the
Agreement, for the types of insurance as required by the City.
Airport insurance requirements are available from the Airport Director or at
www.MorgantownAirport.com
P. Each Operator shall protect, defend, and hold the City and its employees, agents, and
contractors harmless from and against all liabilities, losses, suits, claims, judgments, fines, or
demands, including all reasonable costs for investigation and defense thereof (including but
not limited to attorney fees, court costs, and expert fees), of any nature whatsoever arising
out of or incident to Operator’s use of Airport facilities, including use or occupancy of its
premises or relating to its premises, including the injury or death of any person or damage to
any property, any environmental matter, (including but not limited to expert, investigation,
and/or remediation costs and expenses of any site remediation), any other acts or omissions
of Operator’s officers, agents, employees, contractors, subcontractors, licensees, or invitees,
regardless of where the injury, death, damage, or other liability may occur, unless such injury,
death, damage, or other liability is caused by the sole negligence of the City, its agents,
employees, tenants, or contractors.
Q. As a matter of policy, the City will not allow "through-the-fence" operations.
R. Each Operator shall pay all fees associated with their operation at the Airport and as defined
in the Airport Rates and Charges.
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S. Each Operator shall insure all persons using their facilities are following the Airport’s Rules
and Regulations as amended.

SECTION 5 APPLICATION
An application shall be made to the City for permission to carry on any Commercial Aeronautical
Activity at the Airport. Three complete originally signed applications, as set forth herein, shall be
delivered to the office of the Airport Director. The application shall be in writing and in sufficient detail
to discern the complete qualifications of the applicant to perform the proposed Commercial
Aeronautical Activity and shall include, as a minimum, the following:
A. A description of the proposed business activity including:
1. The name, addresses, electronic mail address, and telephone number of the applicant.
2. A detailed description of the proposed Commercial Aeronautical Activity including the
proposed date of commencement of the services and proposed hours of operation.
3. The amount, size, and location of the land and/or facilities to be leased.
4. Descriptions and cost estimates of any proposed capital improvements for the proposed
site.
5. The number and type of aircraft to be based, if applicable.
6. The number of persons to be employed.
7. An organizational chart listing the number of positions and staff to be assigned to the
Airport including the professional and technical qualifications of personnel who will
manage and/or operate the proposed business.
8. The types and amounts of insurance coverage to be maintained for the proposed
operation.
B. A current financial statement prepared by the Chief Financial Officer of the applicant and
certified by an independent certified public accountant. The City shall consider financial
statements in evaluating the applicant's financial ability to provide responsible, safe, and
adequate service to the public.
C. A written listing of the assets owned, leased, or being purchased that will be used in the
business on the Airport. Copies of any relevant leases or purchase contracts shall be
attached.
D. If applicable, a statement indicating past experience in providing the specified services
proposed to be offered at the Airport, including references from up to 3 individuals familiar
with the applicant’s ability to perform such services.
E. Copies of all licenses and Permits required by Federal, State and/or local law for the conduct
of the proposed business, including licenses and Permits required for any personnel who will
manage or operate the business or who will perform any services in connection with the
proposed business.
F. A written acknowledgement that the applicant shall execute such forms, releases, or
discharges as may be required by the FAA and all aviation or aeronautic commissions,
administrators, or departments of all States in which the applicant has engaged in aviation
business, to release information in their files relating to the applicant or its current or
proposed operation.
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G. The application shall be signed and submitted by the owner of the business, if a sole
proprietorship; every partner if a partnership; every member if a liability company (LLC); and
the President or CEO if a corporation.
H. The applicant shall agree to provide any additional information and material necessary or
requested by the City to establish to the satisfaction of the City that the applicant can qualify
and shall comply with these Minimum Standards.

SECTION 6 ACTION ON APPLICATION
After an application has been completed and material submitted, the matter shall be considered first
by the Airport Director, then by the City Manager, and if necessary, will make a recommendation to
the City Council.
The City may deny any application if, in its sole opinion, it finds any one or more of the following:
A. The applicant does not meet the qualifications, standards, and requirements established by
these Minimum Standards.
B. The applicant's proposed operation or construction will create a safety hazard on the Airport.
C. The granting of the application will require the City to spend funds, supply labor or materials
in connection with the proposed operation, or the operation is expected to result in a financial
loss to the City.
D. Inappropriate, inadequate, or insufficient space exists in buildings at the Airport to
accommodate the entire activity of the applicant at the time of application, or, no available
Airport land suitable for construction of buildings and facilities exists to accommodate the
entire activity of the applicant at the time of application.
E. The development or construction on the Airport necessary to accommodate the proposed
business does not comply with the FAA-approved Airport Layout Plan for the Airport.
F. The development or use of the area requested by the applicant will result in congestion of
aircraft or buildings or will result in unduly interfering with the operations of any then- existing
Commercial Aeronautical Activity on the Airport.
G. The applicant has either intentionally or unintentionally misrepresented or omitted any
pertinent information in the application or in supporting documents.
H. The applicant has a record of violating the Rules and Regulations of the Airport or of any
other airport, FAA regulations, or any other federal, State, or local statutes, laws, rules, or
regulations.
I.

The applicant has defaulted in the performance of any lease or any other agreement with the
City or other airport(s).

J. The applicant does not, in the opinion of the City, exhibit adequate financial responsibility to
undertake the project based upon financial information provided.
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K. The applicant cannot provide acceptable surety in the amount required by the City for that
contract.
L. The proposed Commercial Aeronautical Activity or development is not in the best interest of
the Airport or the public.

SECTION 7 REQUIREMENTS AND MINIMUM STANDARDS FOR FIXED BASE
OPERATORS (FBOs)
The following shall apply to all applicants wishing to become an FBO at the Airport.
7.1 Scope of Services
An FBO is (i) an Operator that has entered into a written Lease, Permit, or Agreement
authorizing and enabling it to engage in the sale of aeronautical products, services, and facilities
required in accordance with this Section, or (ii) the City when it provides the services of an FBO.
Only FBOs shall be permitted to provide commercial Aircraft Fueling services and operate retail
Aircraft Fueling facilities at the Airport. An FBO shall provide all the services required in this
section. Each FBO shall conduct its business and activities on and from its leased premises in a
safe and professional manner consistent with all FAA standards and applicable laws and
regulations and the following Minimum Standards.
7.2 Minimum Standards
Each FBO shall meet or exceed the following minimum requirements:
A. Airplane Design Group Serviceability
The minimum Airplane Design Group aircraft to be supported by an FBO shall be
Group II.
B. Manager, Staffing, and Employee Qualifications
1. Select and appoint a full-time manager for its operation at the Airport. Such manager
shall be highly qualified and experienced and be vested with full power and authority to
act in the name of the FBO with respect to the method, manner, and conduct of the
services to be performed hereunder. Such manager shall be available at the Airport
during regular business hours, and during the manager's absence, a duly authorized and
qualified subordinate shall be in charge of the FBO and on the FBO Premises at the
Airport.
2. Provide, at its sole expense, a sufficient number of employees to effectively and efficiently
provide the services herein authorized. During the required hours of operation, employ
and have on duty sufficient staff to meet the Minimum Standards for each Commercial
Aeronautical Activity provided. However, multiple responsibilities may be assigned to
employees where feasible. Provide to the Airport a current written statement of the
names, general technical qualifications, addresses, telephone numbers, and other
necessary contact information for all personnel responsible for the operation and
management of the FBO. In addition, provide the City a point-of-contact with phone
numbers for emergency situations.
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3. Ensure all aircraft Fuel Handling personnel are trained in the safe and proper handling,

dispensing, and storage of Aircraft Fuel. Acceptable training shall be an FAA approved
safety training course in accordance with FAA Advisory Circular 150/5230-4 and the
National Air Transportation Association (NATA) “Safety First” Program or equivalent
training program acceptable to the City. All training records and qualifications shall be
provided to the City upon request in accordance with 14 CFR Part 139.321.
4. Control the conduct, demeanor, and appearance of its employees and representatives.
Such employees shall be trained and possess technical qualifications, and hold
certificates of qualifications, as may be required for such employee to carry out assigned
duties. Maintain close supervision over employees to ensure a high standard of service
to customers of the FBO.
C. Hours of Operation
Be open for business and provide Aircraft Fueling and aircraft line services for duration
sufficient to serve the demands of customers operating at the airport, including commercial
airline operations. Generally, this will require coverage 16 hours a day, 7 days a week, except
as when necessitated by business or emergency conditions. .A FBO providing fuel service to
certificated air carrier airlines serving the Airport shall be available for service to said carriers
one hour prior to the first departure of the day and one hour after the last arriving flight.
Exceptions to these minimum operating hours may be granted by the Airport Director for
certain holidays, or when special circumstances, conditions, or events warrant a reduction in
operating hours. Provide within a reasonable period of time (not greater than 45 minutes)
staffing on a call-back basis to address after-hour requests for service from customers.
D. Premises
FBO premises shall comprise a minimum of 1.5 acres of Airport land for the co-location of
aircraft parking and servicing, a public use terminal building, automobile parking, hangar(s),
aviation fuel storage area and tanks, and related structures and improvements thereon as
more fully described below:
1. a public use terminal building of at least 3,500 square feet to include properly lighted,
heated, and air-conditioned space to support the following services and activities:
a. a convenient, comfortably furnished, public lobby waiting area with adjoining public
restroom facilities.
b. a customer service counter area equipped with two-way radio equipment to facilitate
airborne customer requests as well as credit card transaction equipment capable of
accepting one or more national bank and major oil company credit cards for fueling,
line, and related services.
c. a discreet flight planning work area properly equipped with appropriate wall charts, an
FAA issued Airport Information Manual, a “Notice to Airmen” board, flight service
station, and weather service communication links,
d. pilot’s lounge,
e. offices,
f. a public conference room,
g. a discrete snack food and beverage concession area offering adequate seating and
tables and equipment to dispense a selection of hot and cold beverages and prepackaged snacks, and
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h. complimentary wireless public internet access (Wi-Fi).
2. A minimum 12,000 square foot clear span hangar of adequate dimensions to
accommodate storage of Airplane Design Group II aircraft
3. An aircraft apron comprised of at least 12,000 square feet of paved area for parking, tiedown, and maneuvering of aircraft constructed to engineering standards for the current
Airplane Design group aircraft at the Airport as defined in the existing Airport Layout Plan.
Aircraft apron space may be leased from the City or constructed by the Operator.
4. A Fuel Storage Area capable of storing a minimum of 20,000 gallons of aviation fuel in a
location approved by the Airport Director; and,
5. Customer and employee parking as required by local building and zoning code
requirements of the City.
E. Required Services
Provide, at a minimum, the following services at the Airport:
1. Aircraft Storage
Provide a minimum 12,000 square foot clear span hangar of adequate dimensions to
accommodate storage of Airplane Design Group II aircraft consistent with Section 5.A.
2. Line Service
Provide necessary equipment, supplies, and trained personnel for apron assistance as
set forth below. Equipment shall be sufficient to facilitate the handling of aircraft up to and
including Airplane Design Group III aircraft and cannot be contracted unless otherwise
noted. During normal business hours, provide line services as follows:
a. Aircraft marshaling, ramp parking, and tie-down assistance, including ramp personnel
and vehicles as appropriate.
b. Baggage handling and passenger/crew escorts to and from aircraft.
c. Ground handling services (see Section 8.2).
d. Tie-down ropes,
e. Aircraft towing services capable of moving up to the type of aircraft set forth above, or
the contracted arrangements therefor.
f. Aircraft deicing services capable of servicing the type of aircraft set forth above.
g. Nitrogen service for aircraft tires.
h. Catering services, or the contracted arrangements, therefore.
i. Mobile ground power assistance capable of servicing the type of aircraft set forth
above;
j. Aircraft lavatory and cabin cleaning services.
k. Aviation grade in-flight oxygen refills.
l. Passenger and crew customer service assistance and support to include rental car
and ground transportation service referrals.
m. Maintenance services for airline operators on call at all times.
3. Landing Fees
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Collect on behalf of the City aircraft landing fees and charges from aircraft owners and
operators as the same may be regularly established from time to time by the City for
aircraft landing at the Airport.
4. Percentage Rental
Pay to City a minimum of 2.0 percent of gross receipts from its Airport operations.
5. Fuel and Lubricants
Provide the sale and into-plane delivery of common and recognized brands of Aircraft
Fuel, lubricants and other aviation petroleum products. Provide, store, and dispense Jet A
and 100LL aviation gasoline in sufficient quantities to meet the needs of the general
aviation and air carrier operations at the Airport. Provide, store, and dispense motor fuels
necessary to operate Ground Service Equipment required for commercial airline
operations. Provide and supply aviation fuel spill kits on the premises for use in the event
of a release or discharge of fuel onto paved services of the Airport. Pay a fuel flowage fee
as the same may be regularly established from time to time by the City for all aircraft fuels
sold at the Airport.
6. Aircraft Fuel Storage Area and Tanks
At its own expense, lease or build, and install, maintain, and manage, a Fuel Storage
Area encompassing an area suitable to store a total of 20,000 gallons of fuel (2 tanks) in
a location as approved by the Airport Director, with safety features, and filtration systems
to ensure Aircraft Fuel quality. Ensure that all Aircraft Fuel is delivered clean, bright, pure,
and free of microscopic organisms, water, or other contaminants. Ensuring the quality of
the Aircraft Fuel is the sole responsibility of the FBO. The Fuel Storage Area shall have
proper signage to identify hazards and no smoking.
The Fuel Storage Area shall include one 1OOLL Avgas Fuel Storage Area tank with a
minimum of 10,000 gallon capacity and one Jet-A Fuel Storage Area tanks with a
minimum of 10,000 gallon capacity. A 5,000 gallon or greater capacity 100LL tank
may be substituted for the 10,000 gallon tank if a 3,000 gallon or greater self-service
100LL system is installed. Filter-equipped Aircraft Fuel dispensers with separate
dispensing pumps and meter systems for each grade of Aircraft Fuel shall be
provided. Fuel Storage Area design, construction, and operations shall conform to the
Rules and Regulations as well as all applicable Federal, State, and local laws and
regulations including but not limited to the National Fire Protection Association, Air
Transport Association (ATA) Specification 103 – Jet Fuel Quality at Airports,
Environmental Protection Agency, and state regulations pertaining to Aircraft Fuel
spill prevention and containment measures. The FBO shall develop and maintain an
Aircraft Fuel Spill Prevention, Countermeasures, and Control Plan, a copy of which
shall be provided to the City no later than 30 days prior to commencing operations
and anytime the document is updated or modified. The City shall have the authority
and right to inspect the Fuel Storage Area in accordance with 14 CFR Part 139.327.
Aircraft Fuel inventories shall be monitored in accordance with all applicable Federal,
State, and Local laws and regulations. The location and design of Aircraft Fuel Storage
Areas and Tanks shall:
a. Not penetrate any 14 CFR Part 77 surfaces.
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b.
c.
d.
e.
f.

Not penetrate any object free areas, runway protection zones, or runway safety areas.
Not interfere with Airport operations.
Be located behind the Airport building restriction line.
Meet all applicable National Fire Protection Association Codes.
Have a containment area for all delivery trucks for the facility that shall meet current
applicable codes and regulations.

The FBO is to submit preliminary engineering drawings, to include the location and layout
of the Aircraft Fuel Storage area and tanks, to the Airport Director for approval. Following
the written approval of the preliminary engineering drawings and location and layout of the
Aircraft Fuel Storage area and tanks by the City, the FBO shall submit stamped
engineering drawings along with the following Permits and plans prior to receiving
approval for construction:
a. Any required City of Morgantown Permits;
b. National Pollutant Discharge Elimination System Permits; and
c. A Spill Prevention, Countermeasures, and Control Plan.
Upon completion of construction of the Aircraft Fuel Storage area and tanks, the FBO
shall have the facility inspected by the City prior to bringing the facility online and submit
to the City as-built drawings. The City’s inspection shall be solely for the City’s benefit and
shall not be deemed to be a representation or warranty that the facility is in compliance
with and Federal, State, or local laws and regulations.
7. Aircraft Fueling Vehicles
Provide, as a minimum, 2 Aircraft Fueling Vehicles for jet fuel, each with a capacity of at
least 2,000 gallons; and 1 Aircraft Fueling Vehicle of at least 750 gallons capacity of
100LL aviation gasoline. All aircraft fueling vehicles dispensing jet fuel shall have over the
wing and single point servicing capability, shall be in good working condition, and fully
compliant with NFPA Section 407 and ATA Specification 103. The City shall have the
authority and right to inspect, decommission, or temporarily suspend Aircraft Fueling
Vehicles in accordance with 14 CFR Part 139.327.
8. Assistance to Disabled Aircraft
As authorized by the Airport Director, provide on its own or by contract with a qualified 3rd
party, as approved by the Airport Director, sufficient equipment and trained personnel to
remove disabled aircraft from the Aircraft Movement Area in a safe and timely manner.
Have available suitable tractors, tow bars, jacks, dollies, and other equipment as needed
to remove Airplane Design Groups I-II and contract services for aircraft designated
Group III or greater. The aircraft owner shall be responsible for compensating the FBO
for any and all associated costs to address and remove the disabled aircraft.
F. Other Aviation Services
An FBO shall make available either directly, or by contract with a third-party SASO, upon prior
written approval from Airport Director, at least two of the following Commercial Aeronautical
Activities: (1) Aircraft Airframe and Engine Maintenance and Repair; (2) Aircraft Charter and
Commercial Operator services; (3) Aircraft Rental, and Flight Instruction. The service
requirements for these services are set forth below in Section 8. An FBO providing additional
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services, either directly or through a City approved sub- lessee or contractor arrangement,
shall comply with the Minimum Standards for the listed Specialized Aviation Service Operator.

SECTION 8 MINIMUM STANDARDS FOR SPECIALIZED OPERATORS (SASOs)
Specialized Aviation Service Operators (SASOs) shall consist of one or more of the following services
and activities and shall comply with the Minimum Standards described in this Section.
8.1 Aircraft Airframe and Engine Maintenance and Repair
A. Scope of Service
An aircraft and airframe engine maintenance and repair Operator is a person or persons, firm,
or corporation providing one or a combination of airframe and power plant overhaul and
repair services. This category of Aeronautical Service also includes the sale of aircraft parts
and accessories.
B. Minimum Standards
1. Operator’s premises shall include:
a. A minimum of 3,600 square feet of space meeting local code requirements to
accommodate a hangar, shop, equipment, and parts storage space
b. Adequate space for offices, public restrooms, and a customer lounge
c. Sufficient automobile parking space in accordance with local building and zoning
code requirements of the City
d. A paved aircraft parking ramp with taxiway access, sufficient for the temporary
parking of two Airplane Design Group II aircraft.
2. Provide sufficient equipment and supplies and have access to the parts necessary to
perform the repairs and to recertify each aircraft being repaired.
3. Comply with all FAA regulations as they apply to the type of work being performed, parts
utilized, and certifications required as an approved repair station.
4. Have the premises open and services available 8 hours daily, 5 days a week. Provide
within a reasonable period of time (not greater than 45 minutes) staffing on a call-back
basis to address after-hour requests for service from customers.
5. Pay to City 2.0 percent of gross receipts from its Airport operations.
6. Employ and have on duty during the appropriate business hours, not less than 1 person
who possesses the appropriate FAA certificate(s) for the work being performed as set
forth in this category of services.
8.2 Ground Handling Services
A. Scope of Service
A ground handling services Operator is a person or persons, firm, or corporation providing
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ground services incidental to the flights of non-scheduled air carriers and commercial
charter operators of large aircraft. (For clarification, ground handling services Operators
are not authorized to provide this class of services to air taxi or commercial operators
certificated under Parts 121 and 135 of the Federal Aviation Regulations, unless under a
direct agreement with an entity so authorized.)
B. Minimum Standards
1. Operator’s premises shall include:
a. Sufficient space on Airport premises that meets local code requirements to
accommodate an office, shop, parts, and parking of ground handling equipment
b. Access to restrooms for its employees
c. Sufficient automobile parking space in accordance with local building and zoning code
requirements of the City.
2. Employ in sufficient number a staff of qualified and fully trained personnel to perform their
respective functions, including a full-time qualified and responsible on-site representative,
responsible for the conduct of operations and the handling of each flight.
3. Provide at all times at the Airport its own complement of ramp equipment. The
complement of such equipment shall be approved by the Airport Director in advance.
Replacements and changes to the complement of equipment shall be approved by the
Airport Director and all equipment shall be kept in first-class condition at all times.
4. Operator shall properly furnish ground handling services which reasonably may be
expected to be required from time to time by its customers. Operator may not provide
into-plane delivery of fuel.
8.3 Aircraft Charter and Commercial Operator
A. Scope of Service
An Air Charter Operator is a non-transient based Operator who engages in the business of
providing air transportation (persons or property) to the general public for hire, on a
prearranged basis as defined under 14 CFR Parts 119 and 135.
B. Minimum Standards
1. Operator’s premises shall include:
a. A minimum of 3,600 square feet of space meeting local code requirements to
accommodate a hangar for storage of aircraft
b. Adequate space for offices, public restrooms, and a customer lounge and
meeting local code requirements
c. Sufficient automobile parking space in accordance with all applicable zoning
ordinances and building codes for the City
d. A paved aircraft parking ramp, with taxiway access, sufficient for the temporary
parking of two Airplane Design Group II aircraft.
2. Have and maintain during the term of the tenancy at the Airport, proper licenses and shall
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operate in conformance with all appropriate FAA regulations.
3. Hold a proper Commercial Operator certificate and own or have available to it under
written lease no fewer than 1 single-engine (4-place) aircraft equipped for and capable of
use under instrument condition that meet the requirements 14 CFR Parts 119 and 135.
4. Have the premises open and services available to the public 8 hours daily, 6 days per
week, but shall provide “on-call” services 24 hours daily, 7 days a week.
5. Employ and have on duty during the required operating hours, trained personnel in such
numbers as are required to meet the Minimum Standards set forth in this category but
never less than 1 FAA-certificated commercial pilot and otherwise appropriately rated to
permit the flight activity offered by the Operator.
6. Pay to City 2.0 percent of gross receipts from its Airport operations.
7. Have available sufficient qualified operating crews or satisfactory number of personnel for
checking in passengers, handling of luggage, ticketing, and/or furnishing or arranging for
suitable ground transportation.
8. Provide reasonable assurance of a continued availability of qualified operating crews and
approved aircraft within a reasonable or specified maximum notice period.
9. Procure, maintain, and pay premiums, during the term of the Agreement, for the types of
insurance required by the City.
8.4 Aircraft Storage
A. Scope of Service
An Aircraft Storage operation is a business operated by a person, firm or corporation
engaged in the construction and rental of conventional and/or T-type hangars and tie- down
areas to the general flying public. This service is an FBO requirement.
B. Minimum Standards
1. Construct buildings in accordance with design, zoning, and construction standards
required and established by the City for the facility or activity involved.
2. Conventional multi-aircraft hangars shall be a minimum of 12,000 square feet for FBOs
and 3,600 square feet for SASOs; T-type hangars shall have a minimum of 8 units per
building.
3. Provide a sufficient number and type of fire extinguishers as required by federal, State,
and local laws and regulations and towing equipment capable of maneuvering aircraft to
and from the hangar.
4. Provide sufficient customer and employee parking as required by local code and zoning
requirements of the City.
The lease of City-owned Airport property to an entity, or entities for the purpose of constructing
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and/or occupying a hangar for the non-commercial storage of aircraft is not considered a
commercial aeronautical activity and is not subject to these minimum standards. Said premises
are not to be used for any business or purpose other than that authorized by the City.
8.5 Flight Training
A. Scope of Service
A Flight Training Operator is a person or persons, firm, or corporation engaged in instructing
pilots in dual and solo operation of aircraft and providing such related ground school
instruction as is necessary for taking a written examination and flight check ride for the
category or categories of pilots’ licenses and ratings involved.
B. Minimum Standards
1. Operator’s premises shall include adequate office space, classroom, and a flight planning
area with equipment, phones, public restrooms, 2 aircraft tie-down spaces for Airplane
Design Group I aircraft, and sufficient customer and employee parking as required by
local zoning and building code requirements of the City.
2. Have available for use in flight training, either owned or underwritten lease at least 2
aircraft properly certificated to handle the proposed scope of operation. At least 1 of which
shall be a 4-place aircraft, and at least 1 of which shall be equipped and capable of use in
instrument flight instruction.
3. Have the premises open and services available to the public 8 hours daily, 5 days
each week, weather permitting.
4. Employ on a full-time basis at least 1 flight instructor who has been properly certificated
by the FAA to provide the type of offering offered. In addition to the full- time instructor,
Operator shall have available for call on a part-time basis at least 1 flight instructor who
has been properly certified by the FAA to provide the type of training being provided.
5. Pay to City 2.0 percent of gross receipts from its Airport operations.
8.6 Independent Flight Instructor
A. Scope of Services
An independent flight instructor operator is a person or persons, firm, or corporation engaged in
providing aircraft flight instruction at times of his or her choosing without meeting the
requirements of sub-paragraph 8.5 of this section. This Permit allows instruction only to those
receiving instruction in their owned aircraft or for specialized flight instruction not provided by an
FBO or Flight Instruction SASO.
B. Minimum Standards
1. Operator obtains a City of Morgantown Business License in accordance with the City of
Morgantown Code.
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2. Operator demonstrates to Airport Director that he/she has secured adequate non- public
office space to conduct the proposed activity.
3. Operator obtains from the Airport Director an Independent Flight Instructor’s Airport
Business Permit which requires:
a. Proof of proper and current licenses certified by the Federal Aviation Administration,
with appropriate ratings to cover the type of training offered.
b. Proof of a City of Morgantown Business License if required.
c. Proof of Insurance as required by the City.
d. Written assurance that all Federal, State, and local laws and regulations shall be
complied with at all times.
e. Written assurance that not more than forty (40) hours of flight instruction shall be
provided in any one (1) month.
f. Operator has a leased t-hangar or other leased hangar facility at the Airport.
g. Payment to City of 2.0 percent of gross receipts from its Airport operations.
8.7 Aircraft Rental
A. Scope of Services
An Aircraft Rental Operator is a person or persons, firm, or corporation engaged in the rental of
aircraft.
B. Minimum Standards
1. Operator’s premises shall include adequate office space, flight planning area with
equipment, phones, public restrooms, 2 aircraft tie-down spaces for Airplane Design
Group I aircraft, and sufficient customer and employee parking as required by local
building and zoning code requirements of the City.
2. Have available for rental, either owned or underwritten lease to Operator, 2 certified and
currently airworthy aircraft, 1 of which shall be equipped for, and capable of, flight under
instrument flight rules.
3. Have the premises open and services available a minimum of 8 hours daily, 6 days a
week.
4. Employ and have on duty during the required operating hours, trained personnel in such
number as are required to meet the Minimum Standards in an efficient manner to dispatch
the rented aircraft.
5. Pay to City 2.0 percent of gross receipts from its Airport operations.
8.8 Aircraft Sales (New and/or Used)
A. Scope of Service
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An Aircraft Sales Operator is a person engaged in the sale of new and/or used aircraft
through franchises, or licensed dealerships or distributorships (either on a retail or wholesale
basis) of an aircraft manufacturer and provides such repair, services and parts as necessary
to meet any guarantee or warranty on new and/or used aircraft sold by said Operator.
B. Minimum Standards
1. Operator’s premises shall include adequate office space, lounge, public restrooms, 2
aircraft tie-down spaces for Airplane Design Group I aircraft, and sufficient customer and
employee parking as required by local building and zoning code requirements of the City.
If Operator utilizes a hangar that can store Operator’s entire fleet, no paved tie-downs are
required.
2. Provide necessary and satisfactory arrangements for the repair and servicing of aircraft,
for the duration of any sales guarantee or warranty period. Servicing facilities may be
provided through written agreement with another Operator at the Airport.
3. Provide an adequate inventory of spare parts for the type of new aircraft for which sales
privileges are granted.
4. Have available at least one fully assembled and certificated-airworthy demonstrator
aircraft for each category or class of aircraft sold.
5. Have the premises open and services available 8 hours daily, 5 days a week.
6. Employ and have on duty during the required operating hours, trained personnel in such
numbers as are required to meet these requirements in an efficient manner, but never
less than 1 person having a current pilot certificate with appropriate ratings for the
operation being conducted.
7.

Pay to City 2.0 percent of gross receipts from its Airport operations.

8. Procure, maintain, and pay premiums, during the term of the Agreement, for the types of
insurance required by the City.
8.9 Specialized Aircraft Repair Services (Radios, Propellers, Instruments, and
Accessories, etc)
A. Scope of Service
A Specialized Aircraft Repair Services Operator is a FAA-certified person or persons, firm, or
corporation engaged in the business of repairing aircraft radios, propellers, instruments,
and/or accessories for general aviation aircraft. This category includes the sale of new and/or
used aircraft radios, propellers, instruments, and accessories.
B. Minimum Standards
1. Operator’s premises shall include:
a. A minimum of 3,600 square feet of space meeting local code requirements for repair
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and shop activities, aircraft, equipment, and parts storage
b. Adequate space for offices, public restrooms, and a customer lounge
c. Sufficient automobile parking space in accordance with local building and zoning code
requirements of the City
d. A paved aircraft parking ramp with taxiway access, sufficient for the temporary parking
of two Airplane Design Group II aircraft.
2. Obtain and maintain, as a minimum, the repair station certificates required by FAA that
are applicable to the operation or operations contemplated. The Operator may furnish one
or, if desired, any combination of the services listed above.
3. Have the premises open and services available to the public 8 hours daily, 5 days each
week.
4. Employ and have on duty during the required operating hours, trained personnel in such
numbers as are required to meet the Minimum Standards set forth in this category but
never less than 1 person who meets the requirements of the appropriate FAA repairman
certification and 1 other person who need not be rated by the FAA.
5. Pay to City 2.0 percent of gross receipts from its Airport operations.
8.10 Air Ambulance
A. Scope of Service
An Air Ambulance Operator is a FAA-certified person or persons, firm, or corporation
engaged in the business of providing a fixed and/or rotary wing aircraft as well as trained
pilots and medical professionals capable of offering medical care and air transportation to sick
or injured persons.
B. Minimum Standards
1. Operator’s premises shall include:
a. A minimum of 3,600 square feet of space meeting local code requirements for
storage of aircraft
b. Adequate space for offices, living quarters, equipment storage, and a waiting area
c. Sufficient automobile parking space in accordance with local building and zoning
code requirements of the City
d. Sufficient paved parking area to accommodate an ambulance type ground
vehicle
e. A paved aircraft parking ramp, with taxiway access, sufficient for the parking and
maneuvering of the aircraft to be utilized by Operator.
2.

Provide a physician, registered nurse or emergency medical technician on an “on- duty”
basis, as may be required for individual cases.

3.

Provide one pilot with appropriate FAA certificates on duty full time during normal
business hours which shall be eight (8) hours per day, six (6) days a week. Back- up
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pilots shall be on call during other hours.
4.

Maintain current licenses and Permits required by federal, state or local governments for
the provision of the proposed medical services. Copies of all required certificates,
Permits, licenses, and FAA inspections shall be submitted to the Airport Director.

5.

Provide at least one Aircraft, specifically designed and equipped to transport medical
patients for emergency flights, as well as normal treatment transportation. Such Aircraft
shall be owned by or available pursuant to a written agreement, backup Aircraft for use
when Commercial Operator’s Aircraft is not in use or out of service for any reason.

8.11 Air Cargo Operators
A. Scope of Service
An air cargo operator, is a person or persons, firm, or corporation not based at the Airport but
engaged in the business of providing air cargo transportation for hire, on a prearranged basis
as defined under 14 CFR Parts 119 and 135.
B. Minimum Standards
1. Operator shall make suitable arrangements for use of aircraft parking apron space and
other such premises, and access to such aircraft parking apron space and other
premises, as is necessary for the safe and secure transfer of cargo to and from their
aircraft. Such arrangements may be made with a Fixed Base Operator or through an
agreement with the Airport.
2. Have and maintain at any time while conducting operations at the Airport, proper licenses
and shall operate in conformance with all appropriate FAA regulations.
3. Hold a proper Commercial Operator certificate and own or have available to it under
written lease no fewer than 1 single-engine (4-place) aircraft equipped for and capable of
use under instrument condition that meet the requirements 14 CFR Parts 119 and 135.
4. Have available sufficient qualified operating crews or satisfactory number of personnel
and equipment for the safe and secure transfer of cargo.
5. Pay the required landing fees (signatory or non-signatory) as required.
6. Procure, maintain, and pay premiums, at any time while conducting operations at the
Airport, for the types of insurance required by the City.
8.12 Commercial Hangar Leasing
A.

B.

Scope of Services
Any FBO or SASO desiring to provide hangars for the sole intent of leasing to other aircraft
owners or lessees shall provide as a minimum the following services and facilities:
Minimum Standards
1. Leasehold shall contain adequate land area to accommodate all building
structures and parking areas
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2.

3.
4.
5.
6.
7.
8.

9.
10.

11.
12.
13.

Construct or lease a hangar or building of at lease 2000 contiguous square
feet which meets the City’s approval. After a lease has been approved and
signed, the applicant must complete and turn in for review, to the Airport
Director, all items associated with the new Commercial Hangar checklist. See
Appendix A
All hangar floors shall be paved with concrete throughout with the ability to
minimally support Deign Group II aircraft.
All concrete floors shall be sealed with an aviation grade epoxy floor sealer or
better that prevents damage from oils, fuels, and corrosive products.
All facility heights must be at or below FAA Part 77 requirements and
approved by the FAA using form 7460-1 and the Airport Director
All areas around building, parking lots or paved areas shall be landscaped
with Airport and USDA approved vegetation for use around airports.
All signage will be approved by the Airport Director and shall conform to City
signage ordinances.
All drainage systems shall conform to current City, State, and Federal
requirements. Oil and Water separators must be installed preventing
petroleum products from entering the sewer system.
Lessee shall provide paving between hangar and public taxilanes or
taxiways.
Lessee shall lease form the City a minimum of two parking spaces or more
as appropriate for a proposed hangar unit. All parking shall be outside of the
Air Operations Area. Other parking accommodations may be appropriate
with the approval of the Airport Director
Insurance shall be carried meeting the minimum requirements as set forth in
the lease documents prepared by the City.
Lessee shall provide at least one restroom per hangar development as
approved by the Airport Director.
Lessee shall require tenant of constructed facility to have a commercial lease
agreement with the City to operate at the airport. Private operators do not
need a commercial operating agreement if the hangar or building is used for
private use.

8.13 Commercial Flying Services
A. Scope of Service
A Specialized Commercial Flying Services Operator is a person or persons, firm or
corporation engaged in air transportation for hire for the purpose of providing the use of
aircraft for any of the activities listed below:
1. Non-stop sightseeing flights that begin and end at the same airport within a 25-mile radius
of the Airport.
2. Aerial application including crop-dusting, seeding, spraying, bird chasing, fish spotting,
etc.
3. Banner towing and aerial advertising
4. Aerial photography or survey
5. Fire Fighting
6. Power Line or pipeline patrol
7. Sky diving training, parachute jumping, or operations
8. Any other operations specifically excluded from 14 CFR Part 135.
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B.

Minimum Standards
1.

Operator’s premises shall include adequate space and/or land area to meet the
requirements of the operation at the Airport subject to the approval of the City.

2.

Provide and have based on the leasehold, either owned or underwritten lease to the
Operator, at least one aircraft which shall be airworthy, meeting all the requirements of
the FAA and applicable regulations of the State with respect to the type of operations to
be performed.

3.

Comply with all applicable Federal, State, and local laws and regulations. Maintain
adequate written records to show compliance with said regulations and make the
records available to the City or their representatives for inspection in a reasonable and
timely manner.

4.

Employ trained personnel in such numbers as may be required to meet these Minimum
Standards in an efficient manner. All flight crews shall meet all applicable FAA
regulations pertaining to the type of flights conducted.

5.

Pay to City 2.0 percent of gross receipts from its Airport operations

6.

Crop-dusting or other aerial chemical application services shall be permitted to operate
at the Airport, if the Operator obtains from the Airport Director an Aerial Applicator
Business Permit which requires:
a. Proof of proper and current licenses certified by the Federal Aviation
Administration, with appropriate ratings to cover the type of aircraft to be
operated.
b. Proof of a City of Morgantown Business License if required.
c. Written assurance that adequate public liability and property damage insurance is
provided in such amounts as required by the State of West Virginia to protect the
operation and City from legal liabilities resulting from this activity.
d. Written assurance that all federal, state, and local statutes, rules and
regulations shall be complied with at all times.
e. Written assurance that the applicant has read and agrees to abide by the
Airport’s “Spill Prevention Control or Countermeasures Plan”.
f. Written assurance that aerial agricultural operations shall be limited to less than 5
days per month.

Crop-dusting or other aerial chemical application Operators shall make suitable arrangements and
have such space available within their leased premises for the safe loading, unloading, and storage
and containment of chemical materials in accordance with all federal, state, and local statutes, rules,
and regulations.

SECTION 9 OTHER COMMERCIAL AERONAUTICAL
ACTIVITIES
Other commercial aeronautical activities not specifically addressed in this part shall be approved
on a case-by-case basis by the Airport Director. Examples may include, but are not limited to,
aircraft paint, aircraft restoration, or other repair facilities. Other commercial aeronautical activities
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may also include an amateur-built aircraft manufacturer or sport pilot/light-sport aircraft service
provider.
Applications for activities not specifically addressed under these standards must contain all
information requested in Section 5I of these standards. Minimum standards for other aeronautical
activities will be created and adopted into these Standards as determined to be necessary by the
Airport Director and approved by the Morgantown City Council.

SECTION 10 WAIVERS OF MINIMUM STANDARDS
The Airport Director may, in his sole discretion, waive all or any portion of these Minimum Standards
set forth herein for the benefit of any government or governmental agency performing non-profit
public services to the aircraft industry or performing fire prevention or fire-fighting operations. The
Airport Director also may waive any of these Minimum Standards for non- governmental applicants
when it deems such waiver to be in the best interest of the Airport and the public, and shall not result
in unjust discrimination against similarly situated aeronautical users and/or service providers at the
Airport.
Consistency with FAA Airport Improvement Program (AIP) grant assurances and the FAA Airport
Revenue Use Policy is to be considered by the City when reviewing a possible waiver of all or any
portion of these Minimum Standards.

SECTION 11 WRITTEN AGREEMENT
Prior to the commencement of construction or operation, the Operator shall enter into a written
Lease, Agreement, or Permit with the City, as the case may be, which shall set forth the terms and
conditions under which the Operator shall conduct its business at the Airport. The Lease, Agreement,
or Permit shall include all provisions required by law and obligations placed upon the City by all
federal and State agencies and any other contracting provisions deemed necessary by the City.

SECTION 12 FAA REQUIRED LEASE PROVISIONS
Each lease shall contain the following provisions regarding subordination, emergency leasing to the
United States, and non-discrimination. The language for these provisions is as follows:
A. Lease Subordinate to Agreement between City and the United States: This lease is subject
and subordinate to the terms, reservations, restrictions, and conditions of any existing or
future agreements between the City and the United States, the execution of which has been
or may be required as a condition precedent to the transfer of federal funds for the extension,
expansion, or development of the Morgantown Municipal Airport. Should the effect of such
agreement with the United States government be to take any of the property under lease or
substantially destroy the commercial value of such improvements, City shall terminate this
Lease.
B. Emergency Lease to United States: During the times of war or National Emergency, City shall
have the right to lease the landing area of the Airport, or any part of Morgantown Municipal
Airport, thereof, to the United States Government for military or national use, and if any lease
is executed, the provisions of this instrument insofar as they are inconsistent with the
provision of the lease to the Government, shall be suspended. All facilities of the Airport
developed with federal financial assistance and all facilities usable for landing and takeoff of
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aircraft will be available to the United States for use by Government aircraft in common with
other aircraft at all times without charge, except, if the use by Government aircraft is
substantial, a charge may be made for a reasonable share, proportional to such use, of the
cost for operating and maintaining the facilities used.
C. Non-Discrimination: The Operator shall furnish all services authorized or licensed on a fair,
equal, and not unjustly discriminatory basis to all users and shall charge fair, reasonable, and
not unjustly discriminatory prices for each unit or service, provided that it may make
reasonable and non-discriminatory discounts, rebates, or other similar types of price
reductions to volume purchasers, if permitted by law.
The Operator for itself, its personal representatives, successors in interest, and assignees
hereby agrees that:
1. No person on the grounds of race, color, or national origin shall be excluded from
participation in, denied the benefits of, or be otherwise subjected to discrimination in the
use of said facilities.
2. In the construction of any improvements on, over, or under such land and the furnishing of
services thereon, no person on the grounds of race, color, or national origin shall be
excluded from participation in, denied the benefits of, or otherwise be subjected to
discrimination.
3. That the premises are to be used in compliance with all other requirements imposed by or
pursuant to Title 49, Code of Federal Regulations, Department of Transportation, Subtitle
A, Office of the Secretary, Part 21, Non-discrimination in Federally-assisted programs of
the Department of Transportation-Effectuation of Title VI of the Civil Rights Act of 1964,
and as said Regulation may be amended.
4. That in the event of breach of any of the above non-discrimination covenants, the City
shall have the right to terminate the lease and re-enter and repossess said land and the
facilities thereon and hold the same as if said lease had never been made or issued.
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COMMERCIAL AERONAUTICAL HANGAR CHECKLIST
for
FBO, SASO, OR OTHER COMMERICAL OPERATIONS

TENANT or OWNER
Documents that need to be approved by City Council:
☐ - SASO lease
Documents to be submitted before building permit can be issued:
☐ - Aircraft liability $1,000,000 per occurrence: $100,000 per passenger seat with premises and
Property Liability
☐ - Property insurance for the replacement cost of the tenant improvements. Use the construction
plans estimate for value (same as the building permit value).
☐ - General Liability Insurance - See SASO agreement
☐ - Municipal Business License Application
CONTRACTOR or OWNER BUILDERS
Documents that need to be submitted / Items that need to complete and submitted to the
Airport before building permit can be issued:
☐ - Planning and Plan documents completed.
☐ - Submit Business Plan, Financial Statement, Assets, Credit Report, References,
see the Minimum Standards for Commercial Aeronautical Activities for any additional details.
☐ - Submit plans, specifications, schedule, and other construction documents – see the Minimum
Standards for Commercial Aeronautical Activities for any additional details.
☐ - Builders Risk for 100% of the value of the improvements.
☐ - FAA form 7460-1
☐ - Performance Security (performance bond) for 100% of the value of the improvements.
☐ - Payment bond for 100% of the value of the improvements.
☐ - Contractor License Completed with the City.
ALL DOCUMENTS HAVE BEEN RECEIVED AND APPROVED BY THE AIRPORT
ADMINISTRATION.

_______________________________________
Airport Representative Signature

____________________
Date
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1.

Introduction

1.1.

Purpose and Scope
1.1.1. The purpose of these Rules and Regulations, and any amendments thereto, is to
protect the public health, safety, interest, and general welfare on the Morgantown
Municipal Airport (Airport) and to restrict or prevent any activity or action which
would interfere with the safe, orderly, and efficient use of the Airport by its
Operators, Lessees, consumers, and users.
Definitions
1.2.1. Definitions identified and defined herein shall be construed as defined unless from the
context a different meaning is intended, or unless a different meaning is specifically
defined and more particularly ascribed to the use of such words or phrases.

1.2.

1.2.1.1.

All defined words shall be capitalized throughout the Rules and Regulations.

1.2.2.

1.3.

1.4.

1.5.

All definitions contained in 49 U.S.C. § 40101 et seq. (previously known as the
Federal Aviation Act of 1958, hereinafter cited as “FAA Act”) and all amendments
thereto shall be considered as included herein; and all definitions shall be interpreted
on the basis and intention of the FAA Act and amendments thereto unless from the
context a different meaning is intended, or unless a different meaning is specifically
defined and more particularly ascribed to the use of such words or phrases.
Governing Body
1.3.1. The Airport is owned and operated by the City of Morgantown (City) and governed by
and through the Morgantown City Council (Council). The authority to grant the
occupancy and commercial use of Airport land or Improvements, the right to engage
in an Aeronautical Activity at the Airport, and to approve, adopt, amend, or
supplement any Agreement, policy, or practice relating thereto, including these Rules
and Regulations, is expressly reserved to the Council or its designated
representative.
Statement of Policy
1.4.1. It is the intent of the City to plan, manage, operate, finance, and develop the Airport to
ensure its long-term financial health and protect and promote the health, safety, and
general welfare of the public consistent with all applicable Regulatory Measures.
1.4.2. As set forth by the Federal Aviation Administration (FAA), by way of its Airport
Assurances, any airport developed with federal grant assistance is required to
operate for the use and benefit of the public and shall be made available to all types,
kinds, and classes of Aeronautical Activity on fair and reasonable terms and without
unjust discrimination.
Airport Management
1.5.1. The Airport Director is responsible for the operation, management, maintenance,
and security of the Airport and all City owned and operated land, Improvements,
facilities, Vehicles, and equipment associated with the Airport.
1.5.2. The City has authorized and directed the Airport Director to:
1.5.2.1.
1.5.2.2.
1.5.2.3.

1.5.3.

interpret, administer, and enforce these Rules and Regulations;
obtain and receive copies of all documents required to be provided to or filed with
the City under these Rules and Regulations; and
take such action as may be necessary to safeguard all entities, Vehicles, and
equipment at the Airport.

All official inquiries to the City regarding these Rules and Regulations and/or
compliance therewith should be directed to the Airport Director.
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1.6.

Effective Date
1.6.1. Unless repealed, these Rules and Regulations shall be in effect and shall remain in
effect from the date of adoption by the Council.
1.7. Compliance with Regulatory Measures
1.7.1. All entities occupying or using, engaging in an Aeronautical Activity on, or developing
Airport land or Improvements shall comply, at the entity’s expense, with all applicable
Regulatory Measures.
1.8. Conflicting Regulatory Measures and Agreements
1.8.1. If a provision of these Rules and Regulations is found to be in conflict with any other
provision of these Rules and Regulations or in conflict with a provision of any
Regulatory Measure, the provision that establishes the higher standard shall prevail.
1.8.2. It is not the intent of these Rules and Regulations to repeal, abrogate, annul, or in any
way impair or interfere with any existing provision of any Regulatory Measure except
those specifically repealed by these Rules and Regulations.
1.8.3. No existing or future Agreement, nor any payment or performance required
thereunder, shall excuse any entity from full and complete compliance with these
Rules and Regulations.
1.9. Repeal of Regulatory Measures
1.9.1. All rules and regulations previously enacted and any other City ordinance or
resolution in conflict with these Rules and Regulations are hereby repealed to the
extent of the conflict.
1.10. Right to Self-Service
1.10.1. These Rules and Regulations will not exercise or grant any right or privilege which
operates to prevent any entity operating Aircraft on the Airport from performing any
services on its own Aircraft with its own Employees (including, but not limited to,
maintenance, repair, and refueling) that it may choose to perform.
1.10.1.1. However, individual Operators may restrict the use of their exclusive Leased
Premises and all Aircraft Operators must adhere to all applicable Regulatory
Measures in the performance of any services on its own Aircraft.

1.11. Fines
1.11.1. Entities shall have the responsibility to pay any fine or penalty levied against entity,
the Airport, the City, the Council, individually or collectively, and their
representatives, officers, officials, employees, agents, and volunteers as a result of
entity's failure to comply with any applicable Regulatory Measure.
1.11.1.1. If the fine or penalty is contestable (and contested by the entity), entity shall pay
the fine or penalty when upheld by the Agency having jurisdiction.

1.12. Severability
1.12.1. If one or more clauses, sections, or provisions of these Rules and Regulations shall
be held to be unconstitutional, unlawful, invalid, or unenforceable by final judgment of
any Agency or court of competent jurisdiction, the invalidity, voiding, or
unenforceability of such clauses, sections, or provisions shall not in any way affect
the validity of any other clauses, sections, or provisions of these Rules and
Regulations.
1.13. Subordination
1.13.1. These Rules and Regulations are subject and subordinate to the provisions of any
existing or future Agreements between the City and the state of West Virginia or
the United States pertaining to the operation, management, planning, and
development of the Airport.
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1.14. Notices, Requests for Approval, Applications, and Other Filings
1.14.1. Any notice, request for approval, application, or other filing required or permitted to be
given or filed with the City and any notice or communication required or permitted to
be given or filed with any Lessee, prospective Lessee, Sublessee, prospective
Sublessee, Operator, or prospective Operator pursuant to these Rules and
Regulations shall be in writing, signed by the party giving such notice, and shall be
sent by overnight courier, United States certified mail, or in person (with dated and
signed receipt), and shall be deemed to have been given when delivered to the City,
Lessee, Sublessee, or Operator at their principal place of business or such other
address as may have been provided to the City.
1.15. Amendments
1.15.1. These Rules and Regulations may be supplemented, amended, or modified by the
City from time to time and in such a manner and to such extent as is deemed
appropriate by the City.
1.15.2. The City may issue special rules, regulations, notices, memorandums, directives,
covenants, restrictions, or conditions from time to time as is deemed appropriate by
the City.
1.16. Variance or Exemption
1.16.1. A special variance or exemption may be obtained from the City provided that the
variance or exemption is petitioned for in writing and that permission for the variance
or exemption is obtained in writing from the City.
1.16.1.1. Each variance or exemption shall be petitioned separately.

1.16.2. Requests for special variance or exemption must state definitively the provision for
which the variance or exemption is being sought, describe the proposed variance or
exemption, state the reason or rationale for the proposed variance or exemption, and
identify the duration of the proposed variance or exemption.
1.16.3. The City has the right to approve variances to these Rules and Regulations when a
specific clause, section, or provision does not seem justified in a particular case
because of special conditions and unique circumstances.
1.16.4. Any variance or exemption approved by the City shall apply only to the special
conditions or unique circumstances of the particular case under which the variance or
exemption is granted and shall not serve to amend, modify, or alter the Rules and
Regulations.
1.17. Rights Reserved
1.17.1. In addition to the following rights and privileges, the City reserves the rights and
privileges outlined under Airport Assurances as such rights and privileges may be
amended from time to time.
1.17.1.1. The City reserves and retains the right for the use of the Airport by others who may
desire to use the same pursuant to applicable Regulatory Measures pertaining to such
use.
1.17.1.2. The City further reserves the right to designate specific Airport areas for Activities in
accordance with the currently adopted Airport Layout Plan (ALP) as may be amended
from time to time. Such designation shall give consideration to the nature and extent
of current and/or future Activities and the land and/or Improvements that may be
available and/or used for specific Activities and shall be consistent with the safe,
orderly, and efficient use of the Airport.
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1.17.1.3. The ALP reflects an agreement with the FAA regarding the proposed allocation
of Airport land and/or Improvements to specific uses and/or development. It is
the policy of the City that any use, occupancy, construction, or modification of
land and/or Improvements that is inconsistent with the ALP is undesirable. Any
development that is substantially different than that depicted on the ALP could
adversely affect the safe, orderly, or efficient use of the Airport. While the City
may consider making application to the FAA for approval of the revision of the
ALP on behalf of a prospective Operator, nothing contained in this these Rules
and Regulations shall require the City to make such application.
1.17.1.4. The City reserves the right to develop and make any improvements and/or
repairs at (or to) the Airport that it deems necessary. The City will provide
advance notice of the date and time that such development, improvements,
and/or repairs will be made. The City shall not be obligated to reimburse or
compensate any Operator, Sublessee, or other entity for any expense incurred or
loss of revenue (or inconvenience) that may result from such development,
improvement, and/or repair.
1.17.1.5. The City reserves the right to prohibit any entity from using the Airport or
engaging in Activities at the Airport (and/or revoke or suspend any privileges
granted to any entity) upon determination by the City that such Operator has not
complied with these Rules and Regulations, any other applicable Regulatory
Measure, any other directives issued by the City, or has otherwise jeopardized
the safety of entities utilizing the Airport or the land and/or Improvements located
at the Airport.
1.17.1.6. The City reserves the right to lease the Airport or portions thereof during war or
national emergency to the United States government for military use. If such
lease is executed, the provisions of such lease including, without limitation, the
City’s obligations and the Operator’s obligations, to the extent they are
inconsistent with said lease, shall be suspended.
1.17.1.7. The City will not enter into an Agreement that will require the City to relinquish
the right to take any action the City considers necessary to protect the aerial
approaches of the Airport against obstruction or to prevent an entity from erecting
or permitting to be erected any building or other structure which might limit the
usefulness of the Airport or constitute a hazard to Aircraft.
1.17.1.8. The City will not enter into an Agreement that requires the City to waive any
sovereign, governmental, or other immunity to which the City may be entitled nor
shall any provision of any Agreement be so construed or that would require the
City to submit to the laws of any state other than those of the state of West
Virginia.
1.17.1.9. The City is under no obligation to provide financing and/or make any
improvements to Airport land and/or Improvements to facilitate any development
proposed by a prospective Operator.
1.17.1.10. While the City may choose to pursue federal, state, or other available funds to
contribute to the development, the City is under no obligation to do so. In
addition, the City is under no obligation to provide matching funds if required to
secure such funding.
1.17.1.11. The City reserves the right to take such actions as it may deem necessary,
appropriate, and/or in the best interest of the City to preserve and protect the
safety and integrity of the City’s mission, vision, and facilities as well as those
who use the Airport.
1.17.1.12. The City reserves the right to take such actions as it may deem necessary,
appropriate, and/or in the best interest of the City to preserve the assets of the
City, protect the safety of the people who work at and use the Airport, and
maintain the integrity of the City’s and Airport’s missions (purpose) and visions.
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1.18. Applicability and Conditional Use of Airport
1.18.1. Any permission granted directly or indirectly, expressly or by implication, to any entity
to enter upon or use the Airport (including Aircraft Operators; Vehicle Operators;
Aircraft crewmembers and passengers; spectators and sightseers; occupants of
private and commercial Vehicles; officers, employees, and customers of Operators
and Lessees; entities doing business with the City, Airport, and/or the Airport
Director, its contractors, subcontractors, and licensees; and all other entities
whatsoever) is conditioned upon:
1.18.1.1. Assumption of responsibility by every entity exercising or taking advantage of such
permission;
1.18.1.2. Full and complete compliance with these Rules and Regulations and applicable
Regulatory Measures;

1.18.2. Operators and Lessees shall be responsible for the dissemination of, accessibility to,
and compliance with these Rules and Regulations by their employees.
1.19. Responsible Party
1.19.1. Any person accessing or using the Airport shall be responsible for their actions and
all actions of any person to whom they provide or facilitate access, whether directly or
indirectly.
1.20. Civil Rights
1.20.1. No entity shall, in the use of the Airport, discriminate or permit discrimination against
any other person or group of persons on the basis of race, creed, color, national
origin, sex, age, or handicap.
1.21. Enforcement
1.21.1. These Rules and Regulations shall be enforced at the Airport by the Airport
Director, Operations Division, and Law Enforcement Officers appointed pursuant to
law.
1.21.1.1. The Airport Rescue Firefighting Division (ARFF) is authorized to enforce all fire and
Hazardous Materials related Regulatory Measures. The Morgantown Fire
Department has full authority over enforcement of all fire and Hazardous Materials
related regulatory measures.

1.21.2. Any entity who violates these Rules and Regulations, applicable Regulatory
Measures, or any other rule, regulation, notice, memorandum, order, or directive
issued by the Airport Director or City will be subject to progressive penalties for
repeat violations, may be cited with a Notice of Violation, removed from the Airport,
denied the use of and/or access to the Airport, revocation of Airport Access Media,
fined or penalized under 49 CFR Part 1500 (in addition to any fines or penalties that
may be imposed by the City under these Rules and Regulations), and/or prevented
from engaging in Activities at the Airport and shall be subject to all legal, equitable,
statutory, and common law rights and remedies available to the City including, but not
limited to, actions for declaratory relief, injunctive relief, specific performance, and
damages.
1.21.2.1. Each day’s failure to comply with these Rules and Regulations shall constitute a
separate violation.

1.21.3. Any person denied use of the Airport due to a violation of these Rules and
Regulations may only use the Airport for the purpose of enplaning or deplaning (as a
passenger) Aircraft using the Airport.
1.21.4. Parties aggrieved by a decision of the Airport may appeal (in writing) such
decision to the Airport Director within 10 days after such decision is issued.
1.21.4.1. The decision of the Airport Director on such appeal shall be final.

1.21.5. In any contingencies not specifically covered by these Rules and Regulations, the

102 of 135

Airport Director is authorized to make such rules and render such decisions as
may seem proper.
1.21.6. The Airport is located within the boundaries of the City of Morgantown.
1.21.6.1. “Morgantown Police Department” is used to refer to Law Enforcement Officers who
have jurisdiction over the Airport. As such, the terms “Morgantown Police
Department” and “Law Enforcement Officer” are used interchangeably throughout
these Rules and Regulations.

1.22. Definitions
Abandoned, As applied to Property (excluding Vehicles) left at the Airport, means that it has been
left on the Airport for 48 hours without the owner moving or claiming it.
Accident, A collision or other contact between any part of an Aircraft, Vehicle, person, stationary
object and/or other thing which results in Property damage, personal injury, or death; or an entry into
or emerging from a moving Aircraft or Vehicle by a person which results in personal injury or death
to such person or some other person or which results in Property damage.
Aeronautical Activity (or "Aeronautical Activities" or "Activity" or "Activities"), Any Activity or service
that involves, makes possible, facilitates, is related to, assists in, or is required for the operation of
Aircraft or another Aeronautical Activity, or which contributes to or is required for the safety of such
operations. The following Activities, without limitation, which are commonly conducted on airports,
are considered Aeronautical Activities within this definition: Aircraft charter, pilot training, Aircraft
rental, sightseeing, aerial photography, aerial spraying and agricultural aviation services, aerial
advertising, aerial surveying, air carrier operations (passenger and cargo), Aircraft sales and service,
sale of aviation Fuel and oil, Aircraft Maintenance, sale of Aircraft parts, and any other Activities
which, in the sole judgement of the Airport, because of their direct relationship to the operation of
Aircraft or the Airport, can appropriately be regarded as an Aeronautical Activity. All products and
services described herein are deemed to be "Aeronautical Activities".
Agency, Any federal, state, or local governmental entity, unit, agency organization, or authority.
Agreement, A written contract, executed by both parties, and enforceable by law between the City
and an entity granting a concession, transferring rights or interest in land and/or Improvements,
and/or otherwise authorizing and/or prohibiting the conduct of certain Activities. Such Agreement
will recite the terms and conditions under which the Activity will be conducted at the Airport
including, but not limited to, term of the Agreement; rents, fees, and charges to be paid by the entity;
and the rights and obligations of the respective parties.
Air Operations Area (“or AOA”), Any area of the Airport identified by the Airport and used or
intended to be used for landing, taking-off, or surface maneuvering of Aircraft, more commonly
identified as those areas inside the Airport security fence.
Air Traffic Control (or “ATC”), A service operated by appropriate authority to promote the safe,
orderly, and expeditious flow of air traffic.
Aircraft, Any contrivance now known or hereafter invented, which is used or designed for navigation
of or flight in air, except a parachute or other contrivance designed for such navigation but used
primarily as safety equipment. This includes, but is not limited to, airplanes, airships, balloons,
dirigibles, rockets, helicopters, gliders, gyrocopters, ground-effect machines, sailplanes, amphibians,
and seaplanes.
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Aircraft Maintenance, The repair, adjustment, maintenance, alteration, preservation, and/or
inspection of Aircraft (including the replacement of parts). Major repairs include major alterations to
the airframe, powerplant, and propeller as defined in 14 CFR Part 43. Minor repairs include normal,
routine annual inspection with attendant maintenance, repair, calibration, or adjustment of Aircraft
and their accessories. Preventive maintenance means simple or minor preservation operations and
the replacement of small standard parts not involving complex assembly operations (as defined by
14 CFR Part 43).
Aircraft Operator, The owner of any Aircraft or any person who has rented or leased such an Aircraft
for the purpose of operation by himself or his own agents, or any person who is in actual physical
control of an Aircraft.
Airport, The City of Morgantown, Morgantown Municipal Airport and all land, Improvements, and
appurtenances within the legal boundaries of the Airport as it now exists on the Airport Layout Plan
(or Exhibit A of the most recent FAA grant) and as it may hereinafter be extended, enlarged, or
modified.
Airport Assurances, Those contractual obligations that are described by law in 49 U.S.C. 47107 and
are undertaken by a public airport sponsor as a condition of receipt of federal airport development
grants or federal surplus property.
Airport Director, The individual charged with the overall responsibility to manage, operate,
supervise, control, and protect the Airport or such other employee of the Airport as the Airport
Director may from time to time designate in writing to carry out the duties of the Airport Director or
City.
ALP (or "Airport Layout Plan"), The currently approved drawing depicting the physical layout of the
Airport and identifying the location and configuration of current and proposed runways, Taxiways,
buildings, roadways, utilities, navaids, etc.
Apron, those paved areas of the Airport within the AOA designated by the Airport for the
loading or unloading of passengers, servicing, or parking of Aircraft.
ARFF, Fire fighting personnel who are responsible for fire fighting at the Airport.
City of Morgantown, West Virginia (or “City”), City of Morgantown, West Virginia, governed by and
through the City Council. City includes City and Airport management and staff having Airport
responsibilities delegated by and through the Council.
Council, Council of City of Morgantown, West Virginia
Commercial Activity, Any activity (including Aeronautical Activities) conducted at or out of the Airport
by any entity in which:
1) the exchange, trading, buying, hiring, or selling of commodities, goods, services, or
property of any kind on the Airport; or
2) engaging in any activity (including Aeronautical Activities) on the Airport for the purpose
of securing revenue, earnings, income, and/or compensation, whether or not such
revenue, earnings, income, and/or compensation are ultimately exchanged, obtained, or
transferred; or
3) the offering or exchange of any product, service, or facility on the Airport as a part of
other revenue, earnings, income, and/or compensation producing activity on or off the
airport.
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Commercial Operator, An entity engaging in an Activity which involves, makes possible, or is
required for the operation of Aircraft, or which contributes to, or is required for the safe conduct and
utility of such Aircraft operations, the purpose of such Activity being to generate and/or secure
earnings, income, compensation, and/or profit, whether or not such objectives are accomplished.
Emergency Vehicle, Vehicle of the Morgantown Police Department, Morgantown Fire Department,
ARFF, ambulance, airport operations, or any Vehicle conveying an Airport official or Airport
employee in response to an official emergency call. In addition, all Vehicles defined as emergency
vehicles in West Virginia Revised Code §17C-1-1.
FAA (or “Federal Aviation Administration”), The division established in 1967 within the Department
of Transportation of the United States government that has the responsibility of promoting safety in
the air, by both regulation and education.
FAR (“Federal Aviation Regulation”), Regulations established by the FAA which govern the
operation of aircraft, airways, and airmen. Compliance with FARs is mandatory. In 1996, all
references to the FARs were changed to “14 CFR” (Title 14 of the Code of Federal Regulations).
Flight Training, Any use of an Aircraft to increase or maintain pilot or crewmember proficiency rather
than the use of an Aircraft as transportation between two different Airports or other destinations.
Flight Training shall also include any portion of a flight between two Airports or other destinations
dedicated to increase or maintain pilot or crewmember proficiency.
Fuel, Any substance (solid, liquid, or gaseous) used to operate any engine in Aircraft or Vehicles.
Fuel Handling, The transporting, delivering, fueling, or draining of Fuel or Fuel waste products.
Hazardous Materials, Any oil, petroleum products, flammable substances, explosives, radioactive
materials, hazardous wastes, toxic wastes or substances or any other wastes, material or pollutants
which pose a hazard to the health and safety of the owners, occupants or any person on (or
entering) the Premises or properties adjacent to it and/or cause the Property to be in violation of any
Regulatory Measure.
Improvements, All buildings, structures, and facilities including pavement, concrete, fencing, signs,
and landscaping constructed, installed, or placed on, under, or above any land on the Airport.
Leased Premises, The land and/or Improvements used exclusively by Operator for the conduct of
Operator's Activities regardless of whether the interest in land is an estate for years or a usufruct.
Lessee, An entity that has entered into an Agreement with the Airport to occupy, use, and/or develop
land and/or Improvements and engage in Aeronautical Activities regardless of whether the interest in
land is an estate for years or a usufruct.
Loitering, Unable to give satisfactory explanation of his/her presence.
Morgantown Police Department, Agency and law enforcement officers having jurisdiction
(responsibility) over those portions of the Airport located within the City.
Movement Area, The runways, taxiways, and other areas of the Airport that are used for the taxiing,
takeoff, and landing of aircraft, exclusive of Aprons and Taxilanes. Control of such traffic within
these areas is under the jurisdiction of the ATC.
National Fire Protection Association (or “NFPA”), All codes, standards, rules, and regulations
contained in the Standards of the National Fire Protection Association, as may be amended from
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time to time, and are incorporated herein by reference.
Operations Agent, Any person employed by the Airport and designated to act on behalf of the
Airport Director for the purposes of enforcing the rules and regulations of the Airport.
Operations Department, Department of the Airport responsible for airport safety and security.
Park, The standing of an Aircraft or Vehicle, whether occupied or not, otherwise than very briefly (no
more than 10 minutes) for the purpose of and while actually engaged in loading or unloading of
Property of passengers.
Permission, A right or approval granted in writing by the Airport Director or designated individual or
Airport .
Property, anything that is owned by an entity. Property is divided into two types: "real property,"
which is any interest in land, real estate, growing plants or the Improvements on it, and "personal
property", which is everything else.
Private Vehicle, Any Vehicle operated for transportation of persons or baggage who are not
customers of the Vehicle Operator, and no revenue is being derived from the transportation either
directly or indirectly.
Public Area, those areas of the Airport open for public thoroughfare, gathering, waiting, and/or
viewing, and in which access is not restricted by federal and Airport regulations.
Refueling Vehicle, Any Vehicle used for the transporting, handling or dispensing of Fuels, oils, and
lubricants.
Regulatory Measures, Federal, state, county, local, and Airport, laws, codes, ordinances, policies,
rules, and regulations, including, without limitation, those of the United States Department of
Transportation, the FAA, NFPA, ARFF Standard Operating Guidelines, and the Airport Certification
Manual, these Rules and Regulations; all as may be in existence, hereafter enacted, and amended
from time to time.
Restricted Area, Areas of the Airport, other than Public Areas, wherein entry or use thereof is
restricted to authorized personnel only pursuant to federal and Airport Regulatory Measures.
Rules and Regulations, Rules and Regulations of the Airport, properly adopted by Resolution of the
Council, as may be amended from time to time.
Runup, Aircraft engine operation above normal idle power for purposes other than initiating taxi or
takeoff.
Security Identification Display Area (“SIDA”), An area of the Airport identified in the Airport Security
Program, , as requiring each person to continuously display on their outermost garment, an airport
approved identification medium unless under airport-approved escort.
Sublessee, An entity that has entered into a sublease with an Operator who is authorized to engage
in Commercial Aeronautical Activities at the Airport.
SWMP, Storm Water Management Plan
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Taxilane, The portion of the Aircraft parking area used for access between taxiways and Aprons and
is not under ATC control.
Taxiway, A defined path, usually paved, over which aircraft can taxi from one part of an airport to
another (excluding the runway) and is under ATC control.
Terminal, The air carrier passenger terminal building at the Airport.
Tiedown, An area paved or unpaved suitable for parking and mooring of Aircraft wherein suitable
Tiedown points are located.
Transient Parking, The parking of Aircraft not normally based at the Airport in an area specifically set
aside by the Airport for this purpose.
TSA (or “Transportation Security Administration”), The U.S. Federal agency established in 2001 to
safeguard United States transportation systems and ensure secure air travel.
Ultralight Vehicle, Any contrivance used for flight that is propelled by an engine, weights less than
254 pounds, has a top speed of less than 55 knots calibrated airspeed, and has a power-off stall
speed of less than 24 knots calibrated airspeed.
Vehicle, Any device that is capable of moving itself, or being moved, from place to place upon
wheels; but does not include any device designed to be moved by human muscular power or
designed to move primarily through the air.
Vehicle Operator, Any person who is in actual physical control of a Vehicle.
Vehicle Service Road, That portion of the AOA specifically designated and appropriately marked for
the movement of authorized vehicles.
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2.

General Rules and Regulations

2.1.

Airport Access Media
2.1.1. Operators, Lessees, Sublessees, and contractors (including all employees) at or
performing work inside the SIDA or AOA at the Airport require an Airport Access
Media.
2.1.1.1. Airport Access Media shall not be issued to any person until a need for unescorted
access inside the SIDA or AOA has been determined by the Airport Director and then
only after the employer of such person certifies to the Airport Director that a
background check of the person has been conducted in accordance with 49 CFR Part
1542.
2.1.1.2. Background checks, to the extent allowable by law, shall include at a minimum
references and prior employment histories to the extent necessary to verify
representation made by the employee relating to employment in the preceding 5 years
(for non-SIDA areas) and 10 years (for SIDA areas). Background checks associated
with SIDA access shall include fingerprinting and FBI background checks.

2.1.2.

It is the responsibility of Operators, Lessees, Sublessees, and contractors to notify
the Airport to remove persons who do not need access and/or are no longer
employees or affiliated with the Operator, Lessee, Sublessees, or contractor.
2.1.2.1. If the person does not return the Airport Access Media to the Airport, the Operator,
Lessee, Sublessee, or contractor has 10 days to recover the missing badge from the
person. If the badge is not returned within 10 days, the Operator, Lessee, Sublessee,
or contractor is subject to a fine.
2.1.2.2. No person may loan their Airport Access Media to any other person or knowingly
permit the use thereof by another. Airport Access Medias are not transferable.
2.1.2.3. Airport Access Medias are valid for a maximum of two years or as determined by the
Airport Security Program.

2.1.3.

Suspension
2.1.3.1. Any violation of a severe nature, as determined by the Superintendent (i.e., a
violation resulting in property damages and/or bodily injury or any runway or
Taxiway incursion) may warrant immediate suspension of Airport Access Media
privileges.
2.1.3.2. Two NOVs issued within a 12 month span will warrant suspension of Airport Access
Media privileges. Suspension will be for up to a 90 day period.
2.1.3.3. Upon request, the option of a hearing or a meeting with the Airport
Superintendent will be scheduled before any punitive action is taken.

2.1.4.

Damaged, Lost, Stolen, or Missing
2.1.4.1. Each Airport Access Media holder and/or entity employing the Airport Access Media
holder shall notify their supervisor and, in writing, the Airport Superintendent
immediately upon becoming aware of a damaged, lost, stolen, or missing badge.

2.2.

Security
2.2.1. Restricted Areas (SIDA and AOA)
2.2.1.1. No person shall enter a Restricted Area except those persons who enter in
accordance with security clearance pursuant to the Airport Security Program
established or authorized by the Airport, including those:
2.2.1.1.1.
2.2.1.1.2.
2.2.1.1.3.
2.2.1.1.4.
2.2.1.1.5.
2.2.1.1.6.

Having an Airport Access Media issued by the Airport.
Directly engaging in work or an activity that must be accomplished therein;
Air Carrier crewmembers in uniform, working a flight, and displaying current Air
Carrier photo identification.
Having prior authorization of the Airport Director;
Under appropriate supervision or escort;
Employed by or representing the FAA or TSA.
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2.2.1.2. All persons shall display their Airport Access Media on the outermost garment, waist
high or higher, at all times while inside a Restricted Area.
2.2.1.3. Any person who is not authorized to be in a Restricted Area or whose status is
questionable shall leave the area by the nearest established exit point when asked to
do so by any other person who is authorized to be in the area.
2.2.1.4. Any person inside a Restricted Area shall produce an Airport Access Media when
asked to do so by any other person properly displaying an Airport Access Media, law
enforcement credentials, or appropriate FAA or TSA credentials.
2.2.1.5. Any person that has been issued an Airport Access Media but does not have it in
possession may not be escorted into a Restricted Area. That person must get
possession of their Airport Access Media or apply for a replacement Airport Access
Media.
2.2.1.6. All persons with an Airport Access Media are obligated to challenge anyone not
displaying the Airport Access Media or authorized identification.
2.2.1.7. All persons escorted in a Restricted Area shall be under the control of a person in
possession of an Airport Access Media at all times. Whenever the escort official
departs the area, the person under escort must be placed under the control and
responsibility of another escort official or depart the Restricted Area.

2.2.2.

Security Gates and Doors
2.2.2.1. Security gates and doors that provide access to a Restricted Area shall be kept closed
and locked at all times, except when actually in use.
2.2.2.2. All persons with an Airport Access Media must personally enter their assigned PIN
and scan their Airport Access Media into the scramble pad/proximity reader prior to
entering a Restricted Area. No piggy backing is permitted! Each person with an
Airport Access Media must let the gate or door close before the next person accesses
the door leading to the Restricted Area.
2.2.2.2.1.

Persons who have been provided either a code or device for the purpose of
obtaining access to a Restricted Area shall only use Airport issued
codes/devices and shall not divulge, duplicate, or otherwise distribute the same
to any other person without prior Permission.

2.2.2.3. It shall be the responsibility of all Operators, Lessees, and Sublessees (including Air
Carriers) to see that all gate chains and doors and other public safeguards are
continually and conscientiously used in a manner so as to protect all persons.
2.2.2.3.1.

If, as a result of FAA or TSA findings, a breach of security is determined at the
location of one of these gates controlled by an Operator, Lessee, or Sublessee
and a fine is imposed, the Operator, Lessee, Sublessee responsible for the gate
shall be assessed for the same amount.

2.2.2.4. Vehicle Operators utilizing a security gate to access a Restricted Area shall stop the
Vehicle and allow the gate to fully close before proceeding. The Vehicle Operator
shall also ensure that no other Vehicles or persons gain access to the Airport while the
gate is in the process of closing or not fully closed. If the Vehicle Operator cannot
prevent such access, the Vehicle Operator shall immediately notify Airport Operations
or a Law Enforcement Officer.
2.2.2.5. Tampering or interfering with a closing mechanism, disabling the lock, or breaching
any other securing device at the Airport is prohibited.

2.3.

Commercial Activities
2.3.1. Entities desirous of engaging in Commercial Aeronautical Activities at the Airport
must receive prior Permission.
2.3.2. Entities engaged in Commercial Aeronautical Activities at the Airport shall pay all
applicable rents and fees.
2.3.3. Entities basing or otherwise maintaining an Aircraft at the Airport shall not permit said
Aircraft to be used for a Commercial Aeronautical Activity unless such Activity is
expressly authorized by Agreement with the City.
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2.3.3.1. Notwithstanding the foregoing, such Aircraft may be used by the Aircraft Owner for the
purpose of Flight Training or otherwise maintaining or increasing the flying proficiency
of the Aircraft Owner or members of that person’s immediate family.

2.4.

2.5.

2.6.

Tenant Responsibilities
2.4.1. Operators, Lessees, and Sublessees shall maintain an up-to-date file containing the
name, address, telephone number, and occupation of all employees, pilots, and
based aircraft owners. This information shall be available to the Airport Director
upon request.
Restricted Activities
2.5.1. Skydiving and operation of Ultralight Vehicles, balloons and gliders are restricted and
may only be permitted with Permission of the Airport Director.
Accidents or Incidents
2.6.1. Any person involved in or witnessing an Aircraft or Vehicle Accident on the Airport
resulting in any injury (or death) to person or damage to Property shall remain at the
scene and notify the Airport Director and Morgantown Police Department
immediately and provide all pertinent information as requested.
2.6.1.1. No person shall tamper with an incident/Accident scene or fail to comply with any
directive issued by the Airport Director, the Morgantown Police Department, Airport
Operations, the ARFF, or any other Agency having jurisdiction over the
incident/Accident scene.
2.6.1.2. Unauthorized entry into Restricted or Movement Areas to access an incident/Accident
scene is prohibited.

2.7.

Solicitation, Distribution of Literature, or Picketing
2.7.1. Any entity desiring to engage in activities at the Airport which involve the exercise of
constitutional freedoms, including but not limited to, distribution of non-commercial,
non-obscene, non-subversive literature, shall be protected in such activities, provided
that the same do not constitute commercial activities, and do not result in the
interference with airport security or the transportation function of the Airport.
2.7.2. Any entity desiring to engage in solicitation, distribution of literature, or picketing at
the Airport must submit a written request to the Airport Director including the
following information:
2.7.2.1. full name, address, and telephone number of the entity sponsoring, promoting, or
conducting the proposed activities;
2.7.2.2. full name, title, address, and telephone number of the individual
overseeing/supervising the proposed activities;
2.7.2.3. a sample of the literature to be distributed;
2.7.2.4. dates and times during which the activities are proposed to be carried out and the
expected duration of the proposed activities; and
2.7.2.5. the number of individuals to be engaged in proposed activities.

2.7.3.

All proposed activities shall be conducted only in public areas. No activities shall be
conducted:
2.7.3.1. Beyond the security checkpoints through which passengers are required to pass when
moving toward aircraft gate positions.
2.7.3.2. In any area reserved for particular uses, such as parking areas, restroom facilities,
restaurants, ticket counters or baggage claim areas.
2.7.3.3. Within 20 feet of any area leased exclusively to a Lessee.
2.7.3.4. Within 30 feet of the security checkpoint.
2.7.3.5. Within 10 feet of any elevator, escalator, or stairwell.
2.7.3.6. At any location where individuals are in line.
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2.7.3.7. No individual shall in any way obstruct, delay, or interfere with the free movements of
any other individual, seek to coerce or physically disturb any other individual, or
hamper or impede the conduct of any authorized business at the Airport, or touch any
individual for any reason until express permission to do so has been obtained from
such individual.
2.7.3.8. Receive or accept any donation or payment of money except at their designated
location. Receipts must be available in the event that any individual that has made a
donation requests one for income tax purposes.
2.7.3.9. No literature showing graphic photographs can be distributed.
2.7.3.10. No individual shall engage in solicitation, distribution of literature, or picketing between
the hours of 8:00 PM or 8:00 AM.
2.7.3.11. No signs, banners, or promotional materials are to be hung anywhere near the
designated area.
2.7.3.12. No complimentary parking will be issued
2.7.3.13. Authorization will be granted to conducted activities in two week increments only.

2.7.4.

The Airport Director, Morgantown Police Department, Morgantown Fire
Department, or the FAA can cancel the agree upon activity under the following
circumstances:
2.7.4.1. Any type of emergency determined by the Morgantown Police Department or
Morgantown Fire Department, taking place on or out of the Airport.
2.7.4.2. Any violation of these Rules and Regulations or applicable Regulatory Measure.
2.7.4.3. Any material being distributed other than what was originally submitted for approval.

2.8.

General Conduct
2.8.1. No person shall make, possess, use, offer for sale, pass, and/or deliver any forged or
falsely altered pass, permit, identification, card, sign, and/or other authorization
purporting to be issued by or on behalf of the Airport.
2.8.2. No person shall use or otherwise conduct himself upon any portion of the Airport in
any manner contrary to the posted or otherwise visually indicated directions
applicable to that area.
2.8.3. Destroying, damaging, injuring, defacing, disturbing, or tampering with Property on
the Airport is prohibited.
2.8.3.1. Any person who causes damage to Property on the Airport shall be liable for such
damage.

2.8.4.

Injuring, disturbing, or harassing any person on the Airport is prohibited.
2.8.4.1. Any person who causes injury to any person on the Airport shall be liable for such
injuries.

2.8.5.

Smoking, vaping, or carrying lighted cigars, cigarettes, e-cigarettes, electronic
delivery devices, or pipes in any public use area of the Airport, except in areas
specifically designated by the Airport Director and posted as public smoking areas, is
prohibited.
2.8.5.1. Smoking and vaping is not permitted within the Terminal, within 25 feet of any
entrance to the Terminal, or on the AOA.

2.8.6.

2.8.7.
2.8.8.

No person shall be intoxicated; commit any disorderly, obscene, lewd, indecent, or
unlawful act; or commit any act of nuisance (including the use of abusive or
threatening language) on the Airport.
Loitering or loafing on the Airport or in any building on the Airport is prohibited.
No person shall engage in, conduct, aid in, or abet any form of gambling on the
Airport without prior Permission.
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2.8.9.

Moving, tampering, starting, using, or interfering with the safe operation of any Aircraft
or Vehicle or any part, instrument, or tool thereof without permission of the Aircraft or
Vehicle Operator or by specific direction of the Airport Director is prohibited.
2.8.9.1. Satisfactory evidence of the right to do so shall be presented if requested by the
Airport Director, an Operations Agent, or Law Enforcement Officer.

2.9.

2.8.10. The Airport shall not be used for storing merchandise, supplies or equipment (except
as stipulated within an Agreement), or for washing clothes, overnight camping or
lodging, or for any improper, objectionable or immoral purposes.
2.8.11. Operator and Lessee facilities are expressly for the conduct of the Operator’s or
Lessee’s business and operations. No person other than employees and customers
of the Operator or Lessee shall make use of such facilities or loiter or loaf on such
premises without permission of the Operator or Lessee.
2.8.12. Riding, walking, sitting, or standing on the baggage conveyor system (or any part
thereof) is prohibited.
2.8.13. Using an escalator, elevator, or wheelchair for any purpose other than the purpose for
which it is intended and then only in the manner specified by the manufacturer is
prohibited.
Abandoned, Derelict, or Lost Property
2.9.1. Property shall not be Abandoned on the Airport.
2.9.2. Abandoned, derelict, or lost Property found in Public Areas at the Airport including,
without limitation, equipment, machinery, baggage, or parts thereof should be
reported (and/or turned in) to the Airport Management Office/FBO.
2.9.2.1.

Nothing in Section 2.8.2 shall be construed to deny the right of Operators and
Lessees to maintain “Lost and Found” service for Property of their customers,
invitees, and/or employees.

2.9.3.

Abandoned property will be disposed of after 30 days in a method determined by
the Airport Director.
2.10. Animals
2.10.1. Domestic pets and animals, except for special assistance or law enforcement dogs,
are not permitted on the Airport unless controlled and restrained by a leash or
container. Domestic pets and animals brought into the Airport Terminal must be
controlled and restrained by a container.
2.10.1.1. All persons shall use utmost care to prevent any animal under their care to control or
prevent from urinating or defecating upon the sidewalks of the Airport or in the
Terminal or other public buildings. Person(s) responsible for the animal will
immediately and thoroughly clean any soiled area.

2.10.2. Horses, except those utilized for law enforcement or intended to be transported, are
not permitted on the Airport.
2.10.3. No person, except those authorized by the Airport Director, shall intentionally
hunt, pursue, trap, catch, injure, or kill any bird or animal on the Airport.
2.10.4. No person, except those authorized by the Airport Director, shall feed nondomestic birds or animals on the Airport.
2.11. Alcoholic Beverages
2.11.1. Consumption or possession of intoxicating liquors is prohibited except in places
approved for on-premises liquor consumption or at such times and locations as
specifically approved by the Airport Director.
2.12. Use of Public Areas
2.12.1. No person shall use a restroom other than in a clean and sanitary manner or
expectorate on the floors, walls, or other surfaces of the Airport.
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2.12.2. Spitting, marking, or defacing the floors, walls, or other surfaces of the Airport is
prohibited.
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2.12.3. Use of the Public Area of any facility or area of the Airport for sleeping or other
purposes in lieu of a hotel, motel, or other public accommodation is prohibited.
2.13. Storage of Materials and Equipment
2.13.1. Storage, stacking, boxing, or bagging of materials (or equipment) shall be done in
such a manner as to preclude creating any hazard, obstructing any operation, or
littering.
2.13.2. Railroad (box or tanker) cars, intermodal containers, or tanker, truck, or flatbed
trailers, etc. shall not be stored or used to store any type of materials, Vehicles, or
equipment without prior Permission.
2.14. Trash and Other Waste Containers
2.14.1. Garbage, empty boxes, crates, rubbish, trash, papers, refuse, and/or litter of any kind
shall not be placed, discharged, or deposited on the Airport except in the receptacles
provided specifically for that purpose.
2.14.1.1. The burning of garbage, empty boxes, crates, rubbish, trash, papers, refuse, and/or
litter of any kind on the Airport is prohibited. With the prior Permission, ARFF
personnel may engage in training exercises that require controlled burning.
2.14.1.2. Trash and other waste containers at the Airport shall not be utilized for the disposal of
personal trash unless waste container is privately owned.

2.14.2. The Airport Director shall designate areas to be used for garbage receptacles and no
other areas shall be utilized.
2.14.2.1. Such areas shall be kept clean and sanitary at all times.
2.14.2.2. Garbage receptacles shall be emptied with sufficient frequency to prevent overflowing
and shall be cleaned with sufficient frequency to prevent the development of offensive
odors.
2.14.2.3. Garbage receptacles shall be equipped with securely fastened lids.
2.14.2.4. Dumping or disposing of any fill, building material, or other waste material on the
Airport, except in such areas that are specifically designated by the Airport
Director for such purpose, and with prior written approval of the Airport, is
prohibited.
2.14.2.5. All tenants must place garbage and trash in dumpsters designated by the
Airport Director.

2.15. Fire
2.15.1. Entities engaged in any activity at the Airport, whether occupying Airport owned
facilities or otherwise, shall comply with all applicable Regulatory Measures and all
fire code and practices recommended by the NFPA, unless otherwise directed or
authorized in writing by the Airport Director to deviate from same.
2.15.2. Entities shall comply with all directives issued by the Airport Director regarding the
removal of fire hazards, arrangement or modification of Vehicles or equipment, or
altering operating procedures considered unsafe from a fire prevention standpoint.
2.15.3. Entities using the Airport or the facilities located at the Airport shall exercise the
utmost care to guard against fire and injury to persons or Property.
2.15.4. The use of space heaters in public buildings is prohibited without the prior permission
of the ARFF.
2.15.5. Smoking, e-cigarettes, electronic delivery devices, vaping, matches, lighters, or any
open flames are prohibited on the Apron, in hangars, or in any other area on the
Airport in violation of posted “No Smoking” signs and in no case within 50 feet of any
Aircraft, refueling Vehicle, Fuel storage facility, storage area for flammable materials,
or any Aircraft being fueled or defueled.
2.15.5.1. Open flames of any kind are prohibited without prior Permission. This excludes open
flames utilized by Lessees and Operators in the performance of Aircraft Maintenance
approved by Agreement.
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2.15.6. Any hostile fires (regardless of the size of the fire or whether or not the fire has been
extinguished) shall be reported immediately to the ARFF.
2.15.7. No entity shall remove or cause to be removed from its holder, container, reel, or
bracket any equipment or device used in fire prevention except in case of emergency
or fire.
2.15.8. All fire doors, hangar doors, sprinkler risers, fire boxes, fire hydrants and pits, hose
boxes, and all fire fighting apparatus shall be kept clear of obstructions at all times.
2.16. Hazardous Materials
2.16.1. No entity shall store, keep, handle, use, dispense, dispose, discharge, or transport on
the Airport any Hazardous Materials in contravention of any these Rules and
Regulations, the Storm Water Management Plan, the Uniform Fire Code, and all other
applicable Regulatory Measures. Proper permits must be obtained from the
appropriate Agency, copies must be presented to the Airport Director, and prior
Permission received.
2.17. Painting
2.17.1. Doping processes, painting, or paint stripping shall be performed only in those
designated and properly designed, fireproofed, and ventilated facilities approved for
such activities and in compliance these Rules and Regulations, the Storm Water
Management Plan, the Uniform Fire Code, and all other applicable Regulatory
Measures.
2.18. Flammable Solids and Liquids
2.18.1. The use of flammable, volatile liquids having a flash point of less than 100 degrees
Fahrenheit is prohibited unless such operations are conducted in open air or in a
room specifically set aside and approved for the purpose for which the liquid is being
used. The room must be properly fireproofed and equipped with adequate and readily
accessible fire-extinguishing apparatus.
2.18.2. The procedures and precautions outlined in the criteria of NFPA Pamphlet No. 30
(Flammable and Combustible Liquids Code), NFPA Pamphlet No. 410D
(Safeguarding Aircraft Cleaning, Painting and Paint Removal), and NFPA Pamphlet
No. 410F (Aircraft Cabin Cleaning and Refurbishing Operations) shall be adhered to
in all cleaning, painting, refurbishing, and other operations using flammable liquids
including the storage of such liquids.
2.18.3. A total of 60 gallons of lubricating oils having a flash point at or above 150 degrees
may be stored in hangars provided that the product is stored in the original container
and has the original manufacturer’s labeling (or that the product is stored in other
suitable containers approved by the Airport Director and the ARFF).
2.18.3.1. Larger quantities may be stored in accordance with applicable Regulatory Measures
and notification to the Airport Director and ARFF.
2.18.3.2. T-hangars shall not contain oil quantities in excess of two times the oil storage
capacity of the engine of the Aircraft stored therein.

2.19. Compressed Gases
2.19.1. Oxygen or any compressed gas in a cylinder or portable tank must be secured to a
fixed location or secured to a portable cart designed and approved specifically for the
cylinder(s) or tank(s) being secured.
2.19.1.1. Compressed gas cylinders or tanks must have approved, and fully
operational pressure relief devices installed.
2.19.1.2. Cylinders or tanks not in use shall have an approved transportation safety cap
installed.
2.19.1.3. Cylinders or tanks shall be maintained in compliance with all applicable rules and
regulations.
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2.20. Effluents, Pollutant, or Air Contaminant
2.20.1. No person shall discharge any substance in or upon the Airport in contravention of
any Regulatory Measure. Proper permits must be obtained from the appropriate
Agency, copies must be presented to the Airport Director, and prior Permission
must be received for such discharge.
2.20.2. Any person who experiences overflowing, spilling, or leaking of oil, grease, Fuel,
and/or similar material or substance anywhere on the Airport is responsible for the
immediate cleanup of the spill, proper disposal of the substance, and notification of
the Airport Director in accordance with the Airport’s SWMP and Operator’s SPCC
plan.
2.20.2.1. Should the City determine that during the course of an environmental incident the
responsible party is not capable of, has not, or refuses to take the appropriate action
in a timely manner to mitigate the adverse environmental incident (in the sole
discretion of the City), then the City reserves the right to take action and/or employ
those services that the City determines appropriate to control and/or clean up the site.
The cost of such services shall be borne by the responsible party.

2.20.3. Operators with fueling capability or responsibility for maintenance of Fuel systems
shall have on hand at all times sufficient containment booms to form a barrier around
the spill. Additionally, Operators shall have sufficient cleanup absorbents, pillows,
pads, etc. to pick up the product and to store the same (saturated booms, blankets,
etc.) in a sealed container(s) until proper disposal can be effected. The salvage
drum(s) shall be approved by the DOT (DOT-E-10102).
2.20.4. Hazardous Materials Spills
2.20.4.1. In the event a Hazardous Materials spill occurs of any magnitude, the responsible
party of such spill shall take appropriate action in the containment, clean up, and
rehabilitation of such spill. The following procedures shall be implemented in
managing a Hazardous Materials spill.
2.20.4.2. Minor Spills – Spills of less than 5 gallons and that are not compromising the safety of
the public.
2.20.4.2.1. Determine the threat to the immediate public.
2.20.4.2.2. Contain the spill with an absorbent.
2.20.4.2.3. Block all stormwater drains that could be impacted by such a spill.
2.20.4.2.4. Apply the proper absorbent from strategically placed spill kits. All liquids and or
absorbents shall be disposed of or reused per applicable Regulatory Measures.
2.20.4.2.5. Make record of the spill at your facility.
2.20.4.2.6. Contact the West Virginia Department of Environmental Protection should the
spill impacted the ground waters and or the surface waters no matter how small
the quantity.

2.20.4.3. Major Spills – Spills in excess of 5 gallons but less than 25 gallons or any spill causing
an immediate threat to the safety of the public.
2.20.4.3.1. Determine the threat to the immediate public.
2.20.4.3.2. Block all stormwater drains from potential contamination.
2.20.4.3.3. Contain the spill with an absorbent.
2.20.4.3.4. Contact the Airport immediately. Airport personnel will determine when to
call Morgantown Fire Department.
2.20.4.3.5. Determine the nature of the spill.
2.20.4.3.6. Apply absorbents to the spill until all residual liquid has been processed. All
liquids and absorbent shall be disposed of properly per applicable Regulatory
Measures.
2.20.4.3.7. Assess the damage to the land and/or water with Airport
personnel. 2.20.4.3.8. Contact the West Virginia Department of
Environmental Protection should the spill impact the ground waters and or the
surface waters no matter how small the quantity.

116 of 135

2.20.4.3.9.

Record all aspects of the spill in your files.

2.20.4.3.10. A written detailed report containing all pertinent information of such spill shall be
completed by the responsible party and delivered to the Airport Director within
five working days.

2.20.4.4. Serious Spills – Spills in excess of 25 gallons and which may pose a serious threat to
the safety of the public.
2.20.4.4.1. Evaluate the threat to the public and make any arrangements to secure the
safety of the immediate public (i.e., evacuation).
2.20.4.4.2. Contain the spill should safety permit.
2.20.4.4.3. Block all drains that pose an immediate threat from the spill.
2.20.4.4.4. Apply absorbents to such a spill until all residual liquid is processed. All
liquids and absorbent shall be disposed of properly per applicable
Regulatory Measures.
2.20.4.4.5. Contact the ARFF and Morgantown Fire Department immediately.
2.20.4.4.6. Airport personnel shall assess the damage to the land and/or the waters.
2.20.4.4.7. Airport personnel shall inspect the drainage outfall for downstream
contamination.
2.20.4.4.8. Record all aspects of the spill in your record.
2.20.4.4.9. Contact the West Virginia Department of Environmental Protection
immediately.
2.20.4.4.10. Provide a written summary of the spill and the measures that will be
taken to eliminate such a spill in the future to the Airport within five
working days.

2.21. Emergency Conditions
2.21.1. The Airport Director, either directly or through ATC, may suspend or restrict any or
all activities at the Airport or issue emergency procedures wherever such action is
deemed necessary in the interest of safety.
2.21.2. Emergency conditions at the Airport shall not mitigate or cancel these Rules and
Regulations.
2.21.3. Permits issued under these Rules and Regulations shall be rendered invalid until the
emergency situation has been alleviated and normal operations have resumed.
2.21.4. During such conditions, the Operator of any Aircraft or Vehicle shall make certain that
the Aircraft or Vehicle is not moved in any direction unless specifically cleared by
ATC, Airport Director, an Operations Agent, and/or a Law Enforcement Officer.
2.21.5. No person shall enter upon the AOA for the purpose of attending, observing, or
assisting at the scene of an Accident except persons requested or permitted to do so
by ATC, Airport Director, an Operations Agent, and/or a Law Enforcement Officer.
2.22. Special Events
2.22.1. Special events shall not be held unless written approval is first obtained from the
Airport Director and any other Agency having jurisdiction over the event.
2.22.2. Written authorization shall specify the areas of the Airport authorized for such special
use, the dates and duration of such use, and any other terms and conditions deemed
necessary.
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3.

Aircraft Rules and Regulations

3.1.

Regulatory Measures
3.1.1. Activities at the Airport (including the controlled airspace of the Airport) shall conform
to the current applicable provisions of 14 CFR; applicable Regulatory Measures;
these Rules and Regulations; and orders (written or verbal instructions) of the
Airport Director and ATC personnel.
Airworthiness
3.2.1. Only Aircraft considered airworthy by the FAA or any foreign counterpart shall use
any area of the Airport for Aircraft parking or storage. Aircraft Operator shall promptly
remove Aircraft that are not airworthy unless granted Permission.

3.2.

3.2.1.1. Permission may be granted to store Aircraft in City owned hangars (excluding FBO
hangars) undergoing major renovation or restoration.
3.2.1.2. If City owned hangars, t-hangars, or Tiedown occupancy is 100%, non-airworthy
Aircraft may be kept at the Airport (with Permission) for no more than 6 months.
3.2.1.3. Should an Aircraft Operator fail to remove an Aircraft (at Aircraft Operator’s expense)
that is not airworthy after notification by the Airport Director, the Aircraft may be
removed by the Airport Director at the risk and expense of the Aircraft Operator
without liability for damage arising from or out of such removal.

3.2.2.

Abandoning an Aircraft anywhere on the Airport is prohibited.
3.2.2.1. The Airport Director, at the risk and expense of the Aircraft Operator, may remove
such Aircraft without liability for damage arising from or out of such removal.

3.3.

Accidents or Incidents
3.3.1. Aircraft Operators involved in an Accident on the Airport resulting in any injury (or
death) to person or damage to Property shall make a full and prompt report of the
Accident to the Airport Director, Airport Superintendent, and Morgantown Police
Department, complete any necessary reports and/or forms, and comply with all
applicable provisions of National Transportation Safety Board Regulations Part 830.
3.3.2. Aircraft Operators shall be responsible for the safe and prompt removal of disabled
Aircraft and parts thereof, unless required or directed by the Airport Director, the
FAA, or the NTSB to delay such action pending an investigation of an Accident.
3.3.3. An Aircraft involved in an Accident on the Airport may not be removed from the scene
of the Accident until authorized by the Airport Director who shall receive authorization
(to remove the Aircraft) from the FAA and/or National Transportation Safety Board,
when applicable.
3.3.4. Once authorization to remove the Aircraft has been issued, the Aircraft Operator shall
make immediate arrangements to have the Aircraft removed.
3.3.4.1. If immediate arrangements are not made (so that the Airport can return to full
operational status without unreasonable delay), the Airport Director may have the
Aircraft removed at the Aircraft Operator’s risk and expense without liability for
damage arising from or out of such removal.

3.4.

Prohibiting Use of the Airport
3.4.1. The Airport Director shall have the right at any time to deny the use of the Airport to
any person or group when the Airport Director considers such actions to be
necessary and desirable in the interest of safety or when the Rules and Regulations
herein set forth are being violated.
3.4.1.1. The Airport Director may prohibit Aircraft operations (except for emergency

landings) when it is determined that conditions are unsafe or the Aircraft
operation would likely endanger persons or Property.
3.4.1.2. Under no circumstance shall an authorized Airport closure or restriction constitute
grounds for reimbursement of any expense, loss of revenue, or damage incurred by
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any Operator, Lessee, or any other entity.

3.5.

3.6.

Passengers and Cargo
3.5.1. Passengers and cargo shall be enplaned/deplaned only in areas designated by the
Airport Director.
3.5.2. At the request of any Aircraft Operator, the Airport Director may have any person
who creates a nuisance or threatens any person or Property or Aircraft removed from
said Aircraft or the Airport if deemed necessary.
Aircraft Maintenance
3.6.1. Aircraft Maintenance on the Airport is permitted only in areas designated by the
Airport Director.
3.6.1.1. Only designated areas shall be used for preventive maintenance (as defined by 14
CFR Part 43) and in accordance with the posted rules at each maintenance area.
3.6.1.2. Aircraft Maintenance within hangars shall be limited to that specifically permitted by
the type rating established in the Uniform Building Code and in compliance with the
directives of the Fire Marshal.

3.7.

3.8.

3.9.

Aircraft Cleaning
3.7.1. All cleaning must be done in open air or in a building designed for such purpose, in
accordance with NFPA standards, SWMP, applicable Regulatory Measures, and
approved by the Airport Director.
3.7.2. All drainage must flow to an oil/water separator.
3.7.3. All Aircraft cleaning shall be done in accordance with posted rules, with
biodegradable soap, and without the use of solvents or degreasers.
3.7.4. Aircraft, aircraft engines, and/or parts may be dry washed in areas not having an
oil/water separator.
Aircraft Deicing
3.8.1. Aircraft deicing (the removal of snow and/or ice with chemical substances) and
transportation, storage, and disposal of deicing fluids shall only be accomplished in
accordance with all applicable Regulatory Measures and the SWMP in designated
areas and with prior Permission.
3.8.2. Before granting Permission for Aircraft deicing on the Airport, the Airport Director
shall inspect the containment system and/or mechanism and approve the
containment plan that will be used by the Operator or Lessees for Aircraft deicing.
Aircraft Engine Operation
3.9.1. Only qualified persons shall start and/or operate an Aircraft engine at the Airport
and/or taxi an Aircraft on the Airport.
3.9.1.1. Qualified persons include a pilot, an Airframe and Powerplant Mechanic, or a qualified
technician licensed by the FAA and qualified to start or Operate the engine(s) and/or
taxi that particular class and type of Aircraft.

3.9.2.

3.9.3.

3.9.4.
3.9.5.

Starting engines shall be prohibited until ground personnel have given proper
clearance (if appropriate) and until all standard safety procedures have been
followed.
Any person operating an Aircraft engine in an area that is accessible to the public
shall take precautions to alert and protect the public from hazards incident to such
operations.
Starting an Aircraft engine when there is any flammable liquid on the ground in the
immediate vicinity of the Aircraft is prohibited.
Aircraft controls shall not be unattended while Aircraft engines are operating.
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3.9.6.
3.9.7.

Propeller, engine, and exhaust noises shall be kept to a minimum.
Runup of Aircraft engines shall be performed only in the areas designated for such
purpose by the Airport Director.
3.9.7.1. Runup of Aircraft engines is not allowed in non-movement areas except in designated
areas or approved by the Airport Director.
3.9.7.2. Aircraft may not be tied to any structure during Aircraft engine runup.
3.9.7.3. High speed or full power aircraft engine runups (including maintenance run-ups) shall
be performed in designated run-up areas or in other areas designated specifically for
this purpose by the Airport Director.
3.9.7.4. High speed or full power aircraft engine runups are prohibited at the Airport from 10:00
PM to 7:00 AM without prior Permission.

3.10. Aircraft Parking and Storage
3.10.1. Aircraft shall be parked only in those areas designated for such purpose by the
Airport Director and shall not be positioned in such a manner so as to block a
runway, taxiway, taxilane (except for temporary staging and/or fueling of such
Aircraft), or obstruct access to hangars, parked Aircraft, and/or parked Vehicles.
3.10.2. Unless otherwise provided in an Agreement with the City or authorized FBO, no
person shall use any area of the Airport for the parking and storage of Aircraft, other
than Transient Parking, without prior Permission.
3.10.2.1. Should a person use such areas for Aircraft parking or storage without first obtaining
prior Permission, the Airport Director may remove and store the Aircraft at the
expense of the Aircraft Operator without liability for damage that may arise from or out
of such removal or storage.

3.10.3. Aircraft Operators shall ensure unattended, parked, and stored Aircraft are properly
secured as set forth in FAA AC 20-35C.
3.10.3.1. Parked or stored rotorcraft shall have braking devices and/or rotor mooring blocks
applied to the rotor blades.
3.10.3.2. Moored lighter-than-air Aircraft shall have at least one person monitoring the safety of
the mooring at all times.

3.10.4. Upon request of the Airport Director, the Operator of any Aircraft parked or stored at
the Airport shall move the Aircraft to the location and/or position on the Airport
identified by the Airport Director.
3.10.4.1. In the event the Aircraft Operator refuses, is unable, or unavailable, the Airport
Director may move the Aircraft to the area at the risk and expense of the Aircraft
Operator without liability for damage that may arise from or out of such movement.

3.10.5. Aircraft Tiedowns shall only be used for the following purposes:
3.10.5.1. Storage and parking of the Aircraft listed on the Agreement for that Tiedown.
3.10.5.2. Performing preventive Aircraft Maintenance on the Aircraft listed on the Agreement for
that Tiedown in accordance with applicable Regulatory Measures.

3.10.6. Aircraft hangars shall only be used for the following purposes:
3.10.6.1. Storage and parking of Aircraft and associated Aircraft equipment and supplies as
approved by the Airport Director and the ARFF.
3.10.6.2. Parking of Vehicles that display a valid Airport Vehicle permit.

3.10.7. Use of Aircraft hangars shall be subject to the following restrictions:
3.10.7.1. No Aircraft Maintenance, alterations, or repairs shall be performed in a hangar without
prior Permission.
3.10.7.2. For hangars not having a personnel exit door, hangar doors shall remain open 36
inches anytime a person is in the hangar.
3.10.7.3. Space heaters shall never be located inside Aircraft and left unattended. Space
heaters may be utilized in hangars so long as the heater has a clear radius of 10 feet
from Aircraft (or any other object) and fire prevention/safety measures are observed.
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3.10.7.4. Oily rags, waste oil, or other materials soiled with petroleum-based products may only
be stored in containers with self-closing, tight-fitting lids as approved by the ARFF.
3.10.7.5. Aircraft batteries shall not be connected to a charger when installed in an Aircraft that
is located inside (or partially inside) a hangar.

3.11. Aircraft Security
3.11.1. If the kind, type, mission, or condition of an Aircraft makes it necessary for an Aircraft
Operator to obtain, provide, and/or maintain security for an Aircraft, the Aircraft
Operator shall be responsible for such security and may only provide (and/or arrange
for) such security after obtaining prior Permission.
3.11.2. Aircraft Operators shall not employ security measures as a means to hinder, delay, or
prevent removal of Aircraft at the direction of the Airport Director.
3.12. Aircraft Operations
3.12.1. Operating an Aircraft in a careless, negligent, or reckless manner; in disregard of the
rights and safety of others; without due caution and circumspection; or at a speed or
in a manner which endangers, or is likely to endanger persons or Property of any
entity is prohibited.
3.12.2. Aircraft Operators shall obey all pavement markings, signage, and lighted signals
unless instructed otherwise by ATC or the Airport Director.
3.12.3. Operating an Aircraft constructed, modified, equipped, or loaded as to endanger, or
be likely to endanger persons or the Property of any entity is prohibited.
3.12.4. Aircraft Operators shall comply with any order, signal, or directive of ATC, Airport
Director, an Operations Agent, or a Law Enforcement Officer.
3.12.5. Aircraft Operators shall not land, take off, taxi, or park an Aircraft on any area that has
been restricted to a maximum weight bearing capacity of less than the weight of the
Aircraft.
3.12.5.1. It shall be the Aircraft Operator’s responsibility to repair any damage to the Airport’s
runways, Taxiways, or Aprons caused by excessive Aircraft weight loading.

3.12.6. Experimental flights or ground demonstrations shall not be conducted on the Airport
without prior Permission.
3.12.7. The starting, positioning, or taxiing of any Aircraft shall be done in such a manner so
as to avoid generating (or directing) any propeller slipstream or engine blast that may
endanger or result in injury to persons or damage to Property.
3.12.8. Airborne radar equipment shall not be operated or ground-tested in an area where
the directional beam of such radar, if high intensity (50KW or greater output), is within
300 feet or, if low intensity (less than 50 KW output), is within 100 feet of another
Aircraft, an Aircraft refueling operation, an Aircraft Refueling Vehicle, or a Fuel
storage facility.
3.12.9. Operation of Aircraft radio equipment while the Aircraft is in a hangar, other than
when radio equipment maintenance is being performed on the Aircraft is prohibited.
3.12.10. Aircraft engines shall not be started and Aircraft shall not be taxied into, out of, or
within any structure on the Airport.
3.13. Taxiing Operations
3.13.1. Aircraft Operators shall not taxi in a Movement Area without the ability to
communicate by radio unless prior coordination and permission has been granted by
ATC.
3.13.2. Aircraft Operators shall obey all pavement markings, signage, and lighted signals
unless the Airport Director or designated representative or ATC directs otherwise.
3.13.3. Aircraft shall not be taxied until the Aircraft Operator has determined by visual
inspection that there shall be no danger of collision with any person or object in the
area.
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3.13.4. Aircraft being taxied, towed, or otherwise moved at the Airport shall proceed with
running lights and anti-collision lights illuminated during the time between official
sunset and official sunrise.
3.13.5. Taxiing Aircraft shall yield the right-of-way to any Emergency Vehicle.
3.13.6. Aircraft Operators shall not taxi an Aircraft at a speed greater than is reasonable and
prudent under the conditions with regard for actual and potential hazards and other
Aircraft so as not to endanger persons or Property.
3.14. Rotorcraft Operations
3.14.1. Rotorcraft shall park or Operate only in the areas approved by the Airport
Director.
3.14.2. Rotorcraft shall not be operated unless there is a clear area of at least 50 feet from
the outer tip of each rotor.
3.14.3. Rotorcraft shall not be operated within 200 feet of any area where light Aircraft are
parked or operating, unless such area is specifically established for rotorcraft
operations.
3.15. Limitations
3.15.1. Aircraft Operators shall obtain prior Permission before conducting any of the following
activities at the Airport.
3.15.1.1. Experimental Flights
3.15.1.2. Use of Motorless Aircraft: The landing upon or towing from the Airport of gliders,
sailplanes, and other certificated motorless Aircraft.
3.15.1.3. Use of Ultralight Vehicles: The landing upon or taking off from the Airport of ultralight
vehicles.
3.15.1.4. Use of Lighter-than-Air Aircraft: The landing upon or taking off from the Airport of
airships, dirigibles, blimps, balloons, and other certificated lighter-than-air Aircraft that
utilize gasses or hot air to provide lift.
3.15.1.5. Banner or Glider Towing: The landing upon or taking off from the Airport of Aircraft
that tow banners, gliders, or any other device.
3.15.1.6. Hazardous Cargo: Landing or taking off with flammable, explosive, or corrosive
materials, except that which is carried aboard for the operation of the Aircraft or use by
crewmembers or passengers.
3.15.1.7. Radioactive Cargo: The landing upon or taking off from the Airport of Aircraft loaded
with radioactive materials.
3.15.1.7.1. All shipments of radioactive cargo or other hazardous material shall comply with
regulations established in 49 CFR Parts 100-199, and all other Regulatory
Measures governing such shipments.
3.15.1.7.2. Trained Hazmat and ARFF equipment and personnel will be required for this
type of operation as a standby precautionary measure. Costs associated with
Trained Hazmat equipment and personnel shall be borne by the Aircraft
Operator.

3.16. Fees and Charges
3.16.1. Aircraft Operators shall pay the fees and charges as established by the City for the
use of the Airport.
3.16.1.1. Aircraft exempt from Airport fees and charges include Aircraft owned and/or Operated
by the United States of America, military forces of the United States of America, and
the Aircraft operated by foreign military forces in support of allied military operations
that do not utilize the Airport significantly (as defined in the Airport Assurances).

3.17. Self-Servicing
3.17.1. Aircraft Operators are permitted to fuel, wash, repair, or otherwise service their own
Based Aircraft (utilizing their own equipment), provided there is no attempt to perform
such services for others and further provided that such right is conditioned upon
compliance with these Rules and Regulations, SWMP, and all other applicable
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Regulatory Measures.
3.17.2. An Aircraft Operator may hire a person (as an Employee) to provide, under the
direction and supervision of the Aircraft Operator, services on the Aircraft Operator’s
Aircraft.
3.17.2.1. Such services may only be provided by a direct Employee of the Aircraft Operator
utilizing the Vehicles/equipment owned by the Operator
3.17.2.2. Aircraft Operators are ONLY permitted to have their Aircraft fueled, washed, repaired,
or painted by those Operators and Lessees authorized to provide such service
pursuant to an Agreement with the Airport.
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4.

Vehicle Rules and Regulations

4.1.

Regulatory Measures
4.1.1. All Vehicle Operators on the Airport shall comply fully with the West Virginia
Revised Code Article 1 (as may be amended from time to time), City’s Revised
Code of General Ordinances, Rules and Regulations, and instructions issued by
the Airport Director.
4.1.2. Jurisdiction shall be as in all other traffic offenses.
Operator Licensing and Permit
4.2.1. A Vehicle Operator that does not have in their possession a valid State issued
driver’s license and Airport Access Media with AOA driving privileges will not be
allowed to operate a Vehicle on the AOA unless accompanied by an authorized
Vehicle Operator with a valid State issued driver’s license and Airport Access Media
with AOA driving privileges.
4.2.2. An Airport Access Media with AOA driving privileges will only be granted as follows:

4.2.

4.2.2.1. Proof of a valid State issued driver’s license with no prior traffic convictions of a nature
that would normally be defined as a four-point (or higher) violation under State of West
Virginia law.
4.2.2.2. Completion of the Airport’s Movement Area Drivers Training Program.

4.2.3.

An Airport Access Media with Movement Area driving privileges will only be granted
as follows:
4.2.3.1. Fulfillment of 4.2.2.
4.2.3.2. Submission of letter (on company letterhead) to the Airport Director from
employee’s supervisor providing justification for Movement Area driving privileges.
4.2.3.2.1.

The Airport Director reserves the right to grant full or limited driving privileges on
the Movement Area based upon access frequency and job requirements.
Limited permits grant access to specific locations within the Movement Area.

4.2.3.3. Airport familiarization tour conducted by the Operations Department.
4.2.3.4. Final practical airfield familiarization evaluation by the Operations Department.

4.2.4.

4.3.

An individual with an Airport Access Media with Movement Area driving privileges
must accomplish recurrent training annually no later than the date posted on the
Airport Access Media.
Suspension of Driving Privileges
4.3.1. An individual with Non-Movement Area driving privileges that violates these Vehicle
Rules and Regulations, including runway or Taxiway incursions, will be subject to the
following actions:
4.3.1.1. First written warning in any 12 month period
4.3.1.1.1.

Suspension of driving privileges

4.3.1.2. First Violation (within a 12 month period)
4.3.1.2.1.

Suspension of driving privileges.

4.3.1.3. Three written warnings in any 12 month period
4.3.1.3.1.

Revocation of driving privileges indefinitely.

4.3.1.4. Third Violation (within a 12 month period)
4.3.1.4.1.

Revocation of driving privileges indefinitely.

4.3.1.5. Runway or Taxiway incursion or Vehicle/pedestrian deviation
4.3.1.5.1.

4.3.2.

Suspension of driving privileges for no less than seven calendar days.

An individual with Movement Area driving privileges that violates these Vehicle Rules
and Regulations, including runway or Taxiway incursions, will be subject to the
following actions:
4.3.2.1. First Violation
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4.3.2.1.1.

Suspension of driving privileges for a period of seven days.

4.3.2.2. Second Violation (within 12 month period of the first suspension)
4.3.2.2.1.

Suspension of driving privileges for a period of 30 days.

4.3.2.3. Third Violation (within 12 month period)
4.3.2.3.1.

Revocation of driving privileges indefinitely.

4.3.3.

4.4.

Any violation of a severe nature as determined by the Airport Director may
warrant immediate suspension or revocation of driving privileges.
4.3.4. Individuals with suspended or revoked driving privileges must deliver a letter to the
Operations Department from their supervisor indicating that the individual has been
counseled on the severity of the violation and has received recurrent training from the
employer or Operations Department. Once the letter has been received and the
individual has successfully re-accomplished all phases of the Airport’s Movement
Area Drivers Training, driving privileges may be reinstated.
Vehicle Permit
4.4.1. Vehicles operating or parking on the AOA, except for Emergency Vehicles, must be:
4.4.1.1. Properly registered in the state of West Virginia or is a qualified off-road Vehicles
that is not normally operated on public streets but has received the approval of the
Airport.
4.4.1.2. Registered with the Airport under the Vehicle Permit Program
4.4.1.3. Displays a current Vehicle permit
4.4.1.4. Has paid any fees or charges that may be assessed
4.4.1.5. Has on file proper insurance coverage with the Airport, unless otherwise
authorized by the Airport Director.

4.4.2.

Vehicles that are authorized on the AOA including the following:
4.4.2.1. Non-Movement Areas
4.4.2.1.1.
4.4.2.1.2.
4.4.2.1.3.

Airline ground equipment and Vehicles
Contracted snow removal equipment
FBO service Vehicles

4.4.2.2. Non-Movement and Movement Areas
4.4.2.2.1.
4.4.2.2.2.
4.4.2.2.3.
4.4.2.2.4.
4.4.2.2.5.
4.4.2.2.6.

FAA and TSA Vehicles
FBO Refueling Vehicles and other Vehicles
Airfield maintenance equipment and Vehicles
Airport Vehicles with ATC radios and roof top beacon
FBO Spill Response Vehicles
Vehicles with an authorized escort

4.4.3.

4.5.

Authorized Vehicles requiring access to the AOA and/or SIDA shall be conspicuously
marked with company insignias or other company markings, which are clearly visible
on both sides of the Vehicle.
4.4.4. Unmarked law enforcement, FAA and other Agency Vehicles may be granted access
by the Airport Director when necessary in the performance of their duties.
Escorted Vehicles
4.5.1. Vehicles that do not have a Vehicle permit may be escorted if:
4.5.1.1. The escorted Vehicle is under visual observation at all times and movement and
actions controlled by escorting Vehicle; or
4.5.1.2. The escorted Vehicle is to be escorted to a location within the AOA and not moved
until escorted off premises.

4.6.

Vehicle Licensing and Equipment
4.6.1.

Except for Vehicles that are exclusively used on the AOA, all Vehicles shall meet proper
state licensing, registration, and inspection requirements including, but not limited to,
those identified in West Virginia Revised Code, Article 1. A copy of Vehicle registration
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will be attached to the Vehicle Permit application.
4.6.2.

Vehicles shall not be operated on the Airport unless the Vehicle is in sound mechanical
order; has adequate and operational headlights, horn, and brakes; and permits clear
visibility from the driver’s position.

4.6.3.

Since the presence at the Airport of a tank Vehicle, truck, or semi-trailer used for the
transportation of flammable liquids or fueling and defueling of Aircraft could endanger
persons or Property, no tank Vehicle, truck, or semi-trailer shall be operated at the
Airport unless approved by the Airport Director.

4.6.4.

4.7.

All Vehicles and equipment on the Airport must have a reflective device (i.e., reflective
tape, taillight) mounted on the rear and all sides of the Vehicle and proper
brakes/braking system. This shall include trailers, carts, semi-trailers, baggage carts,
portable heater units, and other towed equipment. In addition, all factory original
equipment must be kept in working order (i.e., headlights, taillights, horn, etc.)
Vehicle Operations
4.7.1.

Operating a Vehicle on the Airport in a careless, negligent, unsafe, or reckless manner;
in disregard of the rights and safety of others; and without due caution and
circumspection; or at a speed or in a manner which endangers, or is likely to endanger,
persons or Property is prohibited.

4.7.2.

Vehicles constructed, equipped, loaded, or maintained (or have attached thereto any
object or equipment which drags, swings, or projects) so as to endanger, or be likely to
endanger, persons or Property, is prohibited on the Airport.

4.7.3.

Vehicles shall not be operated in any hangar at the Airport unless the Vehicle exhaust is
protected by screens or baffles to prevent the escape of sparks or the propagation of
flame and a vent system exists to prevent exhaust fumes from building up in the hangar.

4.7.4.

Vehicle Operators shall yield the right of way to pedestrians, Emergency Vehicles (or
equipment), snowplows, and Aircraft.

4.7.5.

Vehicles approaching from opposite directions shall pass to the right of each other.

4.7.6.

All Vehicles crossing or entering the traffic lanes shall yield to those Vehicles already in
the lane before proceeding. All Vehicles must travel in a single lane of traffic only (in
each direction) when crossing Taxiways and when in the terminal area.

4.7.7.

Vehicle Operators shall not, after receiving a visual or audible signal from an Operations
Agent or Law Enforcement Officer, fail to stop the Vehicle being operated, operate the
Vehicle in disregard of the signal, or interfere with or endanger the operation of an
Operations Agent or Law Enforcement Officer, increase the speed or extinguish the
lights of the Vehicle, or attempt to flee from or elude an Operations Agent or Law
Enforcement Officer

4.7.8.

Vehicle Operators shall provide proper signals and obey all traffic lights, signs,
mechanical or electrical signals, and pavement markings unless directed otherwise by
an Operations Agent or Law Enforcement Officer.
4.7.9. Vehicles must have both headlights and taillights operating when the Vehicle is used
during the time between official sunset and official sunrise and at any other time
when visibility is poor.
4.7.10. Persons shall not ride on the running board, in the beds of pickup trucks, ride on the
outside of a Vehicle, or allow arms or legs to protrude from a Vehicle with exception
of Emergency Vehicles that are designed specifically for such operations and/or use
by ARFF personnel.
4.7.11. Vehicles used for hauling trash, dirt, or any loose material shall be operated in such a
fashion as to prevent the contents of the Vehicle from dropping, sifting, leaking, or
otherwise escaping including, at a minimum, covering Vehicles load.
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4.7.12. The operator of a Vehicle will be responsible for any object falling from the Vehicle
including, but not limited to, those objects that may create a hazard to persons,
Aircraft, or other Vehicles and is responsible for any resulting damage and required
cleanup.
4.7.13. Equipment in Tow
4.7.13.1. Vehicles towing a train of baggage or cargo carts, carriers, or pods shall be limited to
what is practical, under control, tracking properly, and safe and in no situation in
excess of four carts unless specifically authorized in writing by the Airport Director.
4.7.13.2. Positive locking couplings are required for all towed equipment on the AOA.
4.7.13.3. Vehicles (Tugs) and baggage carts shall be returned to designated storage areas
immediately following unloading.
4.7.13.4. Equipment in tow must have reflectors or fluorescent tape on the rear of equipment

4.8.

4.7.14. Use of ATVs, three wheelers, scooters, mini-bikes, go-carts, roller blading, skate
boarding, and the recreational use of bicycles is not permitted on the Airport without
Permission.
Air Operations Area
4.8.1. Vehicles operating on the AOA must be readily identified by paint scheme, logo,
orange and white checkered flag or other device approved by the Airport Director
and be equipped with an approved and fully operational amber or red (emergency
Vehicles only) rotating, flashing, or steady beacon on the roof or uppermost point of
the Vehicle providing visibility in a 360 degree radius all in compliance with FAA
Advisory Circular 150/5210-5B (as amended) unless specifically exempted from this
requirement by the Airport Director.
4.8.1.1. Operator’s (airline or Lessee) name or logo shall be at least 12 inches tall (or width)
4.8.1.2. Vehicle number (on the rear or side of Vehicle)
4.8.1.3. The beacon shall be activated by the Vehicle Operator prior to entering the AOA and
shall remain in operation while the Vehicle is on the AOA.
4.8.1.4. Vehicle Operators using the AOA on an irregular basis must first obtain Permission
before operating any Vehicle on the AOA and shall proceed directly to the Operator’s
final destination on the Airport with the Vehicle’s parking lights flashing at all times
while the Vehicle is moving.

4.8.2.

All Vehicles entering the AOA must come to a complete stop and observe ground
Aircraft traffic in all directions.

4.8.3.

All Vehicles must drive within the marked roadways to reach their destination.
4.8.3.1. Roadway markings are white.
4.8.3.2. Aircraft servicing operations conducted at gates are not subject to these movement
requirements.

4.8.4.

Airside Speed Limits
4.8.4.1. Safe Speed – Vehicles shall not be operated at a speed greater than is reasonable
and prudent under the conditions and having regard for actual and potential hazards,
traffic, or so as not to endanger persons or Property.
4.8.4.2. Vehicles, except Emergency Vehicles responding to an emergency, shall not be
operated on the AOA at speeds in excess of 15 miles per hour, unless otherwise
posted.
4.8.4.3. Vehicles operated in the baggage sort areas, around hangars, and near Aircraft shall
be limited to a speed of not more than 5 miles per hour.

4.8.5.

Vehicles shall not be operated in such a manner or within such proximity of an Aircraft
as to create a hazard or interfere with the safe operation of the Aircraft.
4.8.5.1. Vehicles shall not overtake or pass in front of a moving Aircraft.
4.8.5.2. Vehicles shall pass to the rear of taxiing Aircraft and come no closer than 300 feet to a
taxiing or towed Aircraft.
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4.8.5.3. Vehicles shall not pass closer than 25 feet from any wing or tail section of a parked
Aircraft.
4.8.5.4. Vehicles shall drive around an Aircraft away from the passenger boarding gate. In no
case will Vehicles be allowed to drive under the movable portion of jet bridges or
between the Aircraft and the passenger boarding gate.

4.8.6.

Vehicles may not be left running and unattended on the AOA. Exceptions include
Vehicles that must be left running for the purpose of servicing an Aircraft. In those
cases, the Vehicle must have the parking brake engaged and/or wheel chocks in
place.
4.8.7. All Vehicle Operators should display courtesy to taxiing Aircraft during nighttime hours
by angling their Vehicles so that headlight beams do not directly impact Aircraft
cockpit areas.
4.8.8. The Airport Director may restrict Vehicles to a certain portion(s) or segment(s) of the
AOA. Such restrictions shall prohibit Vehicle operations outside designated area(s).
4.8.9. Manually controlled gates that provide access to the AOA shall be kept closed and
locked at all times except when actually in use.
4.8.10. When automatic gates are used, Vehicle Operators must stop the Vehicle and allow
the gate to fully close before proceeding. The Vehicle Operator must also ensure that
no other Vehicles or persons gain access to the Airport while the gate is in the
process of closing and/or not fully closed.
4.8.10.1. If the Vehicle Operator cannot prevent such access, the Vehicle Operator must
immediately notify the Airport Director or the Operations Department.

4.9.

Movement Area
4.9.1. No person shall operate any Vehicle on the Movement Area without the following
requirements being met unless escorted by an individual possessing Movement Area
driving privileges.
4.9.1.1. Have an Airport Access Media with Movement Area driving privileges
4.9.1.1.1.

Some Movement Area driving privileges may be limited to crossing runway 18/36
at Taxiway C or D.

4.9.1.2. Equipped with a functioning two-way radio capable of communicating on the proper
aeronautical frequencies (ranging from 108.00 to 136.00).
4.9.1.2.1.

In the event a Vehicle in the Movement Area experiences radio failure, the
Vehicle must vacate the area utilizing perimeter roadways or other noncontrolled routes. If exit via non-controlled route is not possible, the Vehicle
Operator shall indicate radio failure by facing the Vehicle towards the control
tower and flashing the Vehicle’s headlights. Thereafter, the Vehicle Operator
shall operate the Vehicle in accordance with the standard colored light signal
directions given by ATC.

4.9.1.3. Have a radio call sign approved by the Airport Director.

4.9.2.

4.9.3.

Vehicles on the Movement Area are restricted to those necessary for the inspection,
training, and maintenance of the Movement Area and Emergency Vehicles
responding to emergencies on the AOA. Vehicles should use service roads or public
roads in lieu of crossing the movement area whenever possible. Runway crossings
for point-to-point travel for the sole purpose of convenience sake and saving travel
time are not permitted.
Vehicle Operators shall obtain a clearance from ATC personnel before proceeding
into the Movement Area.
4.9.3.1. Upon receiving clearance, Vehicle Operators shall ensure that no Aircraft is
approaching before entering the Movement Area.

4.9.4.

After obtaining Permission, a Vehicle that is not operated on the Airport on a regular
basis may enter the Movement Area provided that such Vehicle is escorted at all
times (while in the Movement Area) by an authorized Airport vehicle having radio
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contact with ATC.
4.9.4.1. When construction-related Vehicles are required to enter or work within the Movement
Area, such Vehicles will be marked with an approved orange and white checkered flag
(for daytime operations) or an amber beacon (for nighttime operations).
4.9.4.2. If the construction Vehicle is not equipped with a two way radio capable of
communicating on the proper aeronautical frequencies, the Vehicle shall be escorted
at all times (while in the Movement Area) by an Airport authorized vehicle having radio
contact with ATC or have a flagman (with a two way radio capable of communicating
on the proper aeronautical frequencies) stationed at the area(s) designated by the
Airport Director to give instructions to the Vehicle.

4.9.5.

Vehicle Operators operating in the Movement Area must be conversant with proper
radio communication, standard colored light signals, regardless of whether or not the
Vehicle is radio equipped and must have a thorough knowledge of runway and
taxiway configuration. Air traffic control light gun signals have the following
meanings:
4.9.5.1.
4.9.5.2.
4.9.5.3.
4.9.5.4.
4.9.5.5.
4.9.5.6.

Steady Green – Cleared to cross, proceed, or go
Flashing Green – No meaning
Steady Red – Stop
Flashing Red – Clear runway, taxiways, or immediate area
Flashing White – Return to starting point on the Airport
Alternating Red and Green – General warning, exercise extreme caution

4.10. Accidents or Incidents
4.10.1. A Vehicle Operator involved in an Accident on the Airport resulting in any injury (or
death) to person or damage to Property shall:
4.10.1.1. Stop the Vehicle at the scene (or as close as possible to the scene without
unnecessarily obstructing traffic or creating a safety hazard).
4.10.1.2. Render reasonable assistance, if capable, to any person injured in the Accident.
4.10.1.3. Immediately report the Accident to the Airport Superintendent or FBO Operations
Department.
4.10.1.3.1. If on the Movement Area, the FBO Operations Department must also be
notified immediately.

4.10.1.4. Provide and surrender the following to any Airport personnel.
4.10.1.4.1. Name, address, and contact information
4.10.1.4.2. State driver’s license
4.10.1.4.2. Proof of Insurance
4.10.1.4.3. Airport Access Media
4.10.1.4.4. Information necessary to complete a Vehicle Accident report

4.10.1.5. Remain at the scene until an Operations Agent or Law Enforcement Officer takes a full
report.

4.11. Vehicle Maintenance
4.11.1. Private Vehicles shall not be cleaned and/or maintained anywhere on the Airport,
except for minor repairs that are necessary to remove such Vehicle(s) from the
Airport.
4.11.2. Vehicles operated by Commercial Operators or Lessees shall be cleaned, repaired,
maintained or overhauled in areas designated by the Airport Director.
4.11.2.1. Minor repairs to remove a disabled Vehicle are permitted.

4.12. Parking (or Stopping)
4.12.1. Vehicles shall be parked only in those areas designated for such purpose by the
Airport Director.
4.12.2. Vehicles shall not be parked or stopped:
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4.12.2.1. In such a manner so as to obstruct a parking lot lane, driveway, roadway, walkway,
crosswalk, fire lane, runway, taxiway, taxilane, and/or obstruct access to hangars,
parked Aircraft, and/or parked Vehicles;
4.12.2.2. Within a Bus stop, Taxicab, Transportation Network Company, or
Commercial Vehicle zone (except for Vehicles authorized by the Airport to
use such areas)
4.12.2.3. On the left side of a road;
4.12.2.4. On the roadway side of any stopped or parked Vehicle (double parking);
4.12.2.5. Within 20 feet of a fire hydrant/extinguisher or within a fire lane or restricting the
access to or from the fire lane;
4.12.2.6. Within ten feet of either side of a security fence;
4.12.2.7. On unpaved or grassed areas (unless specifically designated for parking); or
4.12.2.8. Other than in accordance with restrictions posted on authorized signs.

4.12.3. Vehicles, other than those loading and unloading Aircraft, shall not stop for loading,
unloading, or any other purpose on the Airport other than in the areas specifically
established for loading, unloading, and/or parking and only in the manner prescribed
by signs, lines, or other means.
4.12.4. Parking in designated public parking areas is open to any person using the Airport
and shall be subject to the payment of posted fees.
4.12.5. All service Vehicles (including utility company, government owned, delivery, etc.) shall
park in specially reserved and marked areas or areas designated by the Airport
Director.
4.12.5.1. Service Vehicles shall utilize the loading dock of either the main or freight terminals.
4.12.5.2. It is realized that some degree of delivery and service traffic is necessary on the Apron
areas for the purpose of servicing Operator concourse spaces. In the interest of
safety it is essential that this traffic be held to an absolute minimum. To accomplish
this and also to insure that only authorized Vehicles gain access to the AOA the
following procedures will be strictly enforced:
4.12.5.2.1. The service Operator will provide AOA escort.
4.12.5.2.2. All service Vehicles will be marked with a company name or logo.
4.12.5.2.3. All service Vehicles will adhere to all Rules and Regulations and will comply with
all lawful requests of Law Enforcement Officers.

4.12.6. Displaying Vehicles/equipment for sale at the Airport is prohibited unless otherwise
approved in writing by the Airport Director.
4.12.7. Employees of Airport Operators, Lessees or Sublessees may park Private Vehicles in
the employee parking areas designated by the Airport Director.
4.12.8. Limousine, bus, taxi, and Transportation Network Company waiting and standing
areas are specifically reserved and designated for this purpose only.
4.12.9. Boats, jet skis, snowmobiles, dune buggies, race cars, recreational vehicles, trailers,
etc. may not be permanently parked or stored on the AOA.
4.13. Disabled, Abandoned, or Illegally Parked Vehicles
4.13.1. The Airport Director may tow or otherwise remove from the Airport, at the Vehicle
Operator’s risk and expense and without liability for damage that may result from
such removal, any Vehicle:
4.13.1.1. that is disabled or parked in violation of these Rules and Regulations (or if the Vehicle
creates a safety hazard or interferes with Airport operations)
4.13.1.2. that has remained stationary on the Airport in excess of 72 hours and is in a condition
that would render the Vehicle inoperable, including expired license plates, missing (or
flat) tire, and/or broken window.

4.14. Courtesy Limousine Service
4.14.1. No courtesy limousine service shall be furnished to passengers or other persons on
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the Airport, nor shall any entity enter upon the Airport for the purpose of providing
courtesy limousine service except as authorized by Agreement with the City, without
first obtaining a permit and paying the requisite fee for the use of the Airport. Said
Vehicles, at all times while on the Airport, shall display said permit, have proof of
payment of said fee, and shall obey all Rules and Regulations and applicable
Regulatory Measures.
4.14.2. The Airport Director shall, upon being satisfied by inspection as to the safety of
Vehicles involved and upon being satisfied as to the compliance with the Rules and
Regulations and applicable Regulatory Measures, may issue a permit to an entity to
provide courtesy limousine service on the Airport, on the payment of the fee based
upon necessary expenses of issuance of said permit and for the use of the Airport.
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5.

Refueling, Defueling, and Fuel Storage

5.1.

Regulatory Measures
5.1.1. Refueling, defueling, and Fuel storage on the Airport shall conform to the current
applicable provision of 14 CFR; applicable Regulatory Measures; all appropriate
NFPA guidelines; FAA Advisory Circular 150/5230-4 (including updates or
amendments); applicable provisions of the Airport’s ACM, SWMP, and SPCC
applicable provisions of the Regulatory Measures established by the Environmental
Protection Agency and the West Virginia Department of Environmental Protection
relating to these activities.
Permit
5.2.1. Fuels shall only be stored and dispensed on the Airport by those entities having an
Agreement with the City granting such permission.
Training
5.3.1. No person shall fuel or defuel an Aircraft until that person is properly trained.
5.3.2. Training records documenting the training provided to (and qualifications of) each
person shall be maintained.

5.2.

5.3.

5.3.2.1. Training shall be performed in accordance with 14 CFR Part 139 and the Airport’s
ACM.
5.3.2.2. Records shall indicate initial training and all recurrent training provided.
5.3.2.3. Recurrent training shall be provided on a regularly scheduled basis, but not less than
every year.
5.3.2.4. All records shall be subject to review of and/or inspection by the Airport Director,
ARFF, or the Operations Department.

5.4.

Refueling, Defueling, and Fuel Storage Operations
5.4.1. A properly trained operator shall be present (and responsive) at all times while Fuel
delivery Vehicles transfer Fuel into or out of any Fuel storage facility.
5.4.1.1. The operator shall remain within the immediate vicinity, in close proximity to, and in
direct view of all operating controls and equipment.
5.4.1.2. The operator shall not leave the discharge end of any hose or hoses unattended at
any time while the transfer of Fuel is in progress.
5.4.1.3. The operator shall not block open, disengage, and/or deactivate the deadman while
fueling and/or transferring Fuel.

5.4.2.

Aircraft shall not be refueled or defueled in an area where Aircraft engines are
operating, Aircraft (or engines) are being warmed by application of heat, or while the
Aircraft is located in a congested space or hangar without prior Permission.
5.4.2.1. In an emergency resulting from the failure of an onboard auxiliary power unit on
Turbojet Aircraft and in the absence of suitable ground support equipment, a jet
engine mounted at the rear of the Aircraft or on the wing on the side opposite from the
fueling point may be operated during fueling to provide power as long as the operation
follows the safety procedures published by the operator.
5.4.2.2. A turbine-powered auxiliary power unit installed aboard an aircraft may be operated
during fueling provided its design, installation, location, and combustion air source do
no constitute a Fuel vapor ignition source.
5.4.2.2.1.

5.4.3.

In both cases (Sections 5.4.2.1. and 5.4.2.2), the fueling shall conform with the
procedures contained in the operator’s manual for the Aircraft.

Self-fueling shall be conducted only in those areas designated by the Airport
Director (as identified in the Fueling Permit).
5.4.3.1. Self-fueling at any other location at the Airport is prohibited.

5.4.4.

All Fuel handled on the Airport shall be treated with due caution and circumspection
with regard to the rights and safety of others so as not to endanger, or likely to
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5.4.5.

endanger, persons or Property.
Individuals engaged in the refueling, defueling, and oil servicing of Aircraft (or
Vehicles), the filling of Refueling Vehicles or dispensing equipment, or the dumping or
pumping or loading of aviation Fuels (or oils) into or from Fuel (or oil) storage facilities
shall exercise care and extreme caution to prevent overflow of Fuel (or oils) and/or
spills.
5.4.5.1. In the event of a spill, Section 2.19.4 of these Rules and Regulations shall be followed.

5.4.6.

Refueling Vehicles shall be positioned so that the Vehicle can be directly driven or
towed away from the loading or fueling position in the event of fire or spill.
5.4.7. Not more than one Refueling Vehicle shall be positioned to refuel each wing of an
Aircraft and not more than two Refueling Vehicles shall be positioned to service the
same Aircraft.
5.4.8. When high capacity Aircraft are refueled, additional Refueling Vehicles shall not be
parked or positioned within 100 feet of the Aircraft.
5.4.9. Aircraft Fuel Handling shall be conducted outdoors and at least 50 feet from any
hangar, facility, and any combustion and ventilation air-intake to any boiler, heater, or
incinerator room or as approved by the ARFF.
5.4.10. Pouring or gravity transfer of Fuel from containers larger than five gallons is
prohibited.
5.4.10.1. Pumps, either hand or power operated, shall be used when Aircraft are fueled from
containers larger than five gallons.
5.4.10.2. All containers shall be approved.

5.4.11. Vehicles shall be refueled only at refueling stations and from dispensing devices
approved by the Airport Director.
5.4.12. Aircraft or Vehicles shall not be refueled or defueled if an electrical storm is in
progress within the immediate vicinity of the Airport.
5.4.13. When Aircraft are being refueled or defueled, the Refueling Vehicle shall be bonded
to the Aircraft to equalize the voltage potential between the Refueling Vehicle and the
Aircraft.
5.4.13.1. All hoses, nozzles, spouts, funnels, and appurtenances used in refueling and
defueling operations shall be FM or UL approved and shall be equipped with a
bonding device to prevent ignition of volatile liquids.

5.4.14. Refueling Vehicle Operators shall not operate the Vehicle in reverse anywhere on the
Airport unless another person is present and capable of monitoring and directing the
movement of the Vehicle.
5.4.15. Aircraft shall not be refueled or defueled while passengers are on board unless a
passenger-loading ramp is in place at the Aircraft cabin door, the door is in the open
position, and an attendant is present at or near the door.
5.4.15.1. If an incapacitated patient is on board the Aircraft during refueling operations, ARFF
personnel and firefighting/rescue equipment must be available at the scene.

5.4.16. No person shall operate any radio transmitter or receiver (or switch electrical
appliances on or off in an Aircraft) during refueling or defueling unless said radio
transmitter or receiver is designed for such environment.
5.4.17. Smoking, e-cigarettes, vaping, electronic delivery devices, or any other use of any
incendiary product is prohibited in or about any Aircraft, on any Apron, or within 100
feet of an Aircraft being fueled or defueled.
5.4.17. For single point refueling, deadman controls or mechanism shall be utilized and shall
remain in good working order at all times.
5.4.17.1. No person shall deactivate or bypass a deadman control or mechanism at any time.

5.4.18. During refueling operations, no person shall use any material or equipment that is
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likely to cause a spark or ignition within 50 feet of such Aircraft or Vehicle.
5.4.18.1. Smoking, vaping, e-cigarettes, electronic delivering devices, matches, lighters, or any
open flames are prohibited on the AOA and within 50 feet of any Aircraft, refueling
Vehicle, Fuel storage facility, or any Aircraft being fueled or defueled

5.4.19. Refueling Vehicles (including Fuel tankers) shall use only the entrance, exit, and
route designated by the Airport Director during the transportation and delivery of
Fuel.
5.4.20. The City assumes no liability or responsibility for violations of any applicable refueling
requirements and procedures.
5.4.20.1. The Operator or Lessee shall be solely responsible for any violation incident to or in
connection with the Operator’s or Lessee’s fueling storage facilities, equipment,
operations, and training.
5.4.20.2. The Operator or Lessee shall reimburse the Airport for any fines, legal or court costs,
incurred by the Airport for such violations.

5.5.

Storage of Refueling Vehicles
5.5.1. Refueling Vehicles shall be stored outside and not less than 50 feet from a building
(or at the distance approved by the Airport Director and the Operations
Department) unless building is designed, constructed, and used exclusively for that
purpose.
5.5.1.1. This section does not apply to containers with a capacity of not more than five gallons,
provided that no more than one can is located within a single Vehicle and not more
than two cans are located in any hangar.
5.5.1.1.1.

All handheld portable containers shall be an approved type pursuant to UFC
Sec. 79.104 and legibly marked. Capacity shall conform to UFC Table No.
79.104.

5.5.2.

5.6.

5.7.

Refueling Vehicles shall be parked in a manner that provides a minimum of 10 feet of
separation between Vehicles and any other Vehicle or Aircraft or within 20 feet of a
storm water inlet.
Maintenance of Refueling Vehicles
5.6.1. Maintenance and servicing of Refueling Vehicles shall be performed outdoors or in a
building that is approved by the Airport Director and ARFF specifically for this
purpose.
5.6.2. Operator or Lessees shall document and maintain Vehicle maintenance and Agency
inspection records. These records shall be made available to the Airport upon
request.
Equipment
5.7.1. Only those Fuel storage facilities and Refueling Vehicles (and equipment) that are
approved by the Airport Director shall be used for the storage and delivery of
Fuel.
5.7.2. Refueling Vehicles, fueling pumps, meters, hoses, nozzles, funnels, fire
extinguishers, and bonding devices used during fueling operations shall be
maintained in a safe operating condition and in good working order and repair at all
times.
5.7.2.1. When said Refueling Vehicle(s) or equipment is found in a state of disrepair,
malfunction, the use constitutes an undue fire or safety hazard, or is in violation of any
Regulatory Measure, the Operator shall discontinue the use of such Vehicles and/or
equipment until repairs, replacements, or changes are made to render the same safe
for continued use.
5.7.2.1.1.
5.7.2.1.2.

Hoses and/or piping connections shall be secured and capable of holding under
pump’s rated PSI discharge.
Hoses and/or nozzles shall be FM or UL approved with self-closing valve and no
“hold-open devices”.
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5.7.2.1.3.
5.7.2.1.4.

5.7.3.
5.7.4.

All pumps shall be UL or FM approved.
All storage tanks shall be rated in accordance with UFC Article 24, Division II and
Article 79, Division XII.

Any malfunction or irregularity detected on or within the Aircraft being refueled or
defueled shall be brought to the attention of the Aircraft Operator immediately.
Refueling Vehicles, equipment, and Fuel storage facilities shall be placarded,
marked, and/or color coded in accordance with NFPA Publication 407 and applicable
FAA Advisory Circulars.
5.7.4.1. A copy of all applicable permits, registrations, certificates, and insurance documents
shall be maintained in each Refueling Vehicle.

5.7.5.

Adequate and proper fire extinguishers shall be immediately available during all
fueling and defueling operations.
5.7.5.1. At least 2 carbon dioxide (or approved dry chemical) fire extinguishers (15 pounds or
larger) or the types of fire extinguishers that are capable of extinguishing Category B
and Category C fires shall be immediately available.
5.7.5.2. All extinguishers shall be inspected and certified as required by law and all personnel
involved with fueling or defueling operations shall be properly trained on the use of fire
extinguishers.

5.7.6.

Adequate and proper absorbent and Fuel spill containment capable of
damming/diking a Fuel spill shall be immediately available at all times.
5.7.6.1. Each Refueling Vehicle shall have a minimum 15-gallon spill kit.
5.7.6.2. Each Fuel storage facility shall have a minimum 55-gallon spill kit.

5.7.7.

5.8.

All hoses, funnels, and appurtenances used in fueling and defueling operations shall
be equipped with a bonding device to prevent ignition of volatile liquids.
5.7.8. Refueling Vehicles and Vehicles utilized to deliver Fuel to the Fuel storage facility
shall be subject to inspection by the Airport Director at any time to determine
compliance with these Rules and Regulations.
Fuel Storage Facilities
5.8.1. The maintenance and operation of Fuel storage facilities shall meet NFPA 30, NFPA
407, and FAA regulations, and shall be approved by all Agencies who regulate the
maintenance and operation of Fuel storage facilities. Further the installation of all
tanks and/or facilities shall meet the requirements of the Uniform Fire Code, Article
24.
5.8.2. Any portable containers of more than 50 gallons shall be approved by all Agencies
who regulate the storage of Fuel and may be used for a period of no more than 90
days and shall be for a specific location (or site) only.
5.8.3. Plans for Fuel storage and installation shall be submitted to the Airport for
approval prior to any installation.
5.8.4. All security gates leading into Fuel storage areas shall be kept closed and locked at
all times except when actually in use.
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